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THIIOBOM JOIDKHOCTHOM PEI'JIAMEHT

rocyaapcTBeHHOr0 rpaxiaHcKoro cjaykauero,
3aMeIAKIIEro 10/KHOCTDL

CEKPETAPS CYJAEBHOI'O 3ACEJIAHUS
MHUPOBOTI'O CYAbH PECIIYBJIMKHN KPbIM

1. O0mue Mo10KeHHA

1.1. Cekperaps cyaeGHOro 3acenanusi MupoBoro cyapu Pecriyomuku Kpbim
(tamee - cekperapp CyaeOHOro 3aceqaHusi) SIBJISETCA  OCY1apCTBEHHBIM
rpaxIaHckuM ciryxanmm PecniyOnuku KpsiM (asee - rpaxIaHCKuil CiyKamuii).

1.2. B coorBerctBuu ¢ [TpunoxenueM k 3akoHy Pecny6nuku Kpsim ot 29
mast 2014 roga Ne 8-3PK «O peecrpe 10mKHOCTEN rOCY/1apCTBEHHOM IPak/IaHCKOM
cnyx0bl  PecniyOnuku  KpbIM» — JOJDKHOCTh  FOCYJAPCTBEHHON  IPaXkKIaHCKOM
cnykObl (J1aiee — JOJDKHOCTh TpakIaHCKOH croyxObl) cekperaps cyaeOHOro
3aceaHusl OTHOCUTCA K CTapuUieid rpymnre JI0/DKHOCTEH TpakIaHCKOH CiryKObl
KaTeropuu «CIELIMATUCThDY.

1.3. O6aacth npodeCcCHOHANTLHOM CIYKEOHOU ACATEIBHOCTH IPaKIAHCKOr0
clykaumiero:  oOecreueHHe  JEATENbHOCTH  TOCYJAapCTBEHHOr0  Oprasa,
COIIPOBOYK/ICHUE TPABOCY M.

1.4. Buabl npodeccuoHanbHON CIayXeOHOH NEATENILHOCTH T'PaXIAHCKOro
CITyKarlero:

OpraHu3aius ACSTe/IbHOCTH MUPOBBIX cyaeil PecnyOmuku Kpeim (nanee -
MHPOBBIE CY/IbU);

OpraHu3alMoOHHOE 00eCIeUeHHUE CyI0MPOU3BOACTBA MO YTOJOBHBIM J€JIaM;

OpraHu3alMoOHHOE 00ecIeYeHUE a/IMUHUCTPATUBHOIO CYA0NPOU3BO/ICTBA,

OpraHu3alMOHHOE 00ECTeUeHUe CYAO0NPOM3BOJACTBA 110 TPAKAAHCKHM
nenam;

OpraHu3alMoHHOe  o0OecreyeHrue  CyJONpOM3BOACTBA 10  jgenaM 00
a/IMUHUCTPATUBHBIX IIPABOHAPYIIEHHSAX,

JOKYMEHTalMOHHOE OoO0eCTeyeHre, KOMIUICKTOBAHME, XPaHEHHWE, YYET |
MCIIOIb30BAHUE APXUBHBIX JOKYMEHTOB.

1.5. Ha3nayenue W OCBOOOXKICHHE OT JODKHOCTH CEKperaps CyaeOHOoro
3aceaHus OCYIIECTBIAETCS npuka3oM MuHHCcTpa roctuimu PecryOiauku Kpbim
(nanee — MunucTp).
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1.6. 'pakgaHCcKuii  conyxauuii, 3aMellarwlui  JT0JDKHOCTh — CeKperaps
cyaeOHOro 3acelaHdsi HEMOCPEICTBEHHO MOJYMHACTCS MHPOBOMY  CY/bE
COOTBETCTBYIOLLEI'0 CyaeOHOro y4acrka Jm00 JMIly, WCHOJHAIOIIEMY €ro
00513aHHOCTH. | paOKIAHCKHMI CIyXKAIMK, 3aMelaroIuid JI0JDKHOCTh CeKpeTaps
Cyae0HOro 3aceJaHus TakKe MOJTUMHICTCS 3aBeAYIOMEMY OTAEIOM OpraHu3aluu
AEATEIbHOCTH armapaTroB MUPOBbIX CyAeil MuHHCTEpCTBA HOCTUIMHM PecryOnnku
KppiM (nanee - 3aBeAyroImuii OTACIOM).

1.7. B nepuoa BpeMEHHOro OTCYTCTBHA CEKperaps cyaeOHOro 3aceaaHus
UCTIOJTHEHUE €r0  JO/DKHOCTHBIX — OOfI3aHHOCTEH  BO3JAraeTcss Ha  JIPYyrux
IPaXIAHCKHUX CIYKALUX, 3aMEIIAI0IIMX JOKHOCTH ITOMOIIHHUKA MUPOBOTO CYAbH
PecniyOninku KpbiM (J1a71€€ — MOMOIIHMK MUPOBOI'O Cy/IbH) JIMO0 aIMUHHUCTpATOpa
anmapara MUpoBoro cyabu PecryOimkm KpbiM (Janee - agMUHHACTpATOp armapara
mupoBoro cyabu). Ilopsaoxk 3amemeHust cekperaps CyAeOHOro 3acefaHus
YCTaHABJIMBAETCS T10 PACTIOPSHKEHUIO MUPOBOTO CYIAbH.

2. Kanndukauuonubie TpedOBAHUA

2.1. Jlnga 3amellieHUsi JOJDKHOCTH CeKpeTapsi CcyaeOHOro 3aceiaHusi BHE
3aBUCUMOCTH OT 00JIaCTU W BHJIa MPO(ECCHOHANBHON CITy:KeOHOMN /1eATeIbHOCTH
YCTaHABIMBAIOTCA CJISAYIONIME KBATU(PUKAMOHHbIE TpeOOBaHuS.

2.1.1. DI'paxgaHcKuii CiyXallWid, 3aMeIAIIMi JODKHOCTh CEKpeTaps
cyneOHOro 3aceaHus, 10/DKeH UMETh BBICIIEE OpUINYECKOe 00pa3oBaHME.

2.1.2. Jlns AOMKHOCTU cekperaps cyaeOHOro 3acenaHusi TpeOOBaHHMS K
CTaKy rOCYJapCTBEHHOM I'PaXKIaHCKON CIyxObl WM paboThI MO CNELHUATBHOCTH,
HaNpaBJICHHUIO MOArOTOBKH, YKa3aHHbIMU B I1. 2.2.1., HE NPEABABIAIOTCS.

2.1.3. T'paxpaHckuii ciyxaluid, 3aMeINArIuil JO/DKHOCTh CeKperaps
cynebHOro 3acenaHus, JI0JDKEH o0azarh CleayrompMy 0a30BBIMU 3HAHUSIMH U
YMEHHUSAMH:

1) 3Hanuem rocyaapcTBeHHOro sizbika Poccuiickoit denepauuu (pycckoro
S3bIKA);

2) 3HaHHUSIMU OCHOB:

- Koncruryuuu Poccuiickoii @enepauuu;

- @egepanpHoro 3akoHa or 27 mas 2003 roma Ne 58-®3 «O cucreme
rocy1apcTBEHHOM ciyx0b1 Poccutickoi @enepammy;

-  ®enepanmpHoro 3akona ot 27 wmoas 2004 roma Ne  79-03
«O rocynapcTBEHHOM rpaxaaHckoil ciry:x0e Poccuiickoit @enepanyny;

- deaepanbHoro 3akoHa ot 25 jaekabps 2008 roma Ne 273-03
«O TMPOTUBOAECHCTBUM KOPPYIILIMHY;

- ®epepanbHOro 3akona ot 17 gekadbps 1998 roga Ne 188-®3 «O MUpOBBIX
cyapsax B Poccuiickoit enepanmmy,

- Koucturyuuu Pecnyoiuku Kpbim;

- 3akona PecniyGunkm Kpbim ot 29 mas 2014 roga Ne 5-3PK «O cucreme
HCITOJTHUTE/IbHBIX OPraHoOB rocyAapcTBeHHOH BiracTu PecryOnuku Kpbimy

- 3akona Pecryoimmkn Kpeim ot 29 wmas 2014 roma Ne 7-3PK
«O rocyaapcTBeHHOM rpaxaanckoi cayxoe PecrryOmmxu Kpbim»,
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- 3akona Pecnyomuku Kpeim ot 22 wmons 2014 roma Ne 36-3PK
«O npotuBoaeiicTBUU Koppynimy B PecrryOmike Kpeim»,

- 3akona PecriyOmuku Kpeim ot 01 cenrsOps 2014 roma Ne 61-3PK
«O MupoBbIX Ccyabsax PecmyOmiku Kpbimy,

- 3akona PecriyOomuku Kpbim ot 30 oxtsa6pst 2015 roga Ne 162-3PK/2015
«O co3maHum CyaeOHBIX YJaCTKOB M JODKHOCTEH MMPOBBIX Cyleil B PecryOiamke
Kpbimy;

- 3HAaHUAMH U YMEHHUSMH B 00J1acTH HH(OPMALMOHHO-KOMMYHHKAIHOHHbIX
TEXHOJIOI'HH.

2.1.4. YMeHus TpakJaHCKOrO CIIyKalllero, 3aMellaroIiero MIODKHOCTb
cekperaps cyaeOHOro 3aceaHus, BKIIOUAKOT CICAYIOLUIME YMEHUS.

O0mmue ymenus:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPATErMYECKH);

- KOMMYHUKaTUBHbIE YMEHHS,

- YMEHHE TUTAHUPOBATh U PALMOHAIBHO MCIIOJIB30BATh CIYKEOHOE BpeMs H
JOCTUraTh Pe3yJibTaTa,

- YMEHUS YTIPABIISTh U3MEHEHHSIMM.

Yupasiendeckne yMeHHA:

- yMeHue H((EKTUBHO IUIAHUPOBATh, OPraHu3OBbIBaTh padoTy U
KOHTPOJIMPOBATH €€ BBITIOJIHEHHUE,

- YMEHHE OIEPATHBHO TPHHUMATh W PEAIU30BBIBATL YIIPABIECHYECKHE
peIeHus;

- yMEHWE BECTM JCJIOBblE  MEPEroBOpbl €  IPEACTABUTEIAMH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABIEHHS, OpPraHA3aIyid.

2.2. Jlng 3amemeHust JOJDKHOCTH CeKperaps CyaeOHOro 3acelaHus B
3aBHCUMOCTH OT 00JIaCTH M BHja MPO(PECCHOHATBLHON CIIYy:KEOHOM AEATEeIbHOCTH
yCTaHaBJIMBAKOTCS CIEAYIOMNE KBaTU(pHUKaLMOHHbIE TPEOOBAHMS.

2.2.1. T'paxmaHckuii ciyKalui, 3aMellarluil JOKHOCTh CEKpeTaps
cye0HOro 3ace/laHus, J0DKEH MMEThb BbiclIee 00pa3’OBAHME I10 HANpPaBIICHHIO
MO/IFOTOBKHU (CnenuaibHOCTH) Mpo(eCCUOHAILHOTO oOpazoBaHus
«HOPUCTIPY ACHLIUSY.

2.2.2. TI'paxmgaHCKui CIyXallWi, 3aMellarolIMii JODKHOCTh CeKpeTaps
cyaeOHOro 3acemaHusi, A0JDKeH 0071aJaTh CIEIYIOIMUMH HPO(EecCHOHATbHBIMU
3HaHUSAMH B c(hepe 3akoHoAarenbcTBa Poceuiickoit Oenepanmn:

- Koncrurynuio Poccuiickoii @enepanmn,

- (enepanrbHble KOHCTUTYLMOHHBIE 3aKoHBl OT 31 nekabps 1996 roxaa
Ne 1-®K3 «O cynebuoii cucreme Poccuiickoit denepaumn», ot 7 despans 2011
rojga Ne 1-®K3 «O cymax obmieii opucaukimu B Poccuiickoi ®enepanuimn,

- (emepanbHbie 3akoHbl OT 8 sHBapA 1998 roga Ne 7-©3 «O Cynebnom
nernapramente npu BepxosHom Cyze Poccuiickoit @enepatmm», ot 17 nexabpst
1998 roma Ne 188-®3 «O mmpoBeix cyabsix B Poccuiickoit ®enepauuu», OT
14 mapra 2002 roma Ne 30-®3 «OO0 opranax cyzaedckoro cooOmecTBa B
Poccuiickoii ®enepauum», or 27 wmas 2003 roma Ne 58-®3 «O cucreme
rocyapcTBenHoi cinyx06bl Poccuiickoit @enepaimun», or 27 mroas 2004 rona
Ne 79-®3 «O rocyzapcrBeHHOM rpaxaaHckoil ciyxOe Poccuiickon denepannny,
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ot 2 Mas 2006 roga Ne 59-03 «O nopsiake paccMOTpeHUs1 00palIeHUH TpaXkIaH
Poccuiickori ®enepaumu», or 22 gekabps 2008 roma Ne 262-@3 «O6
ofecrieueHUH J0CTyNa K HMH(pOpMAIMH O ACATENTLHOCTH CYI0B B PoccHiicKoi
Genepauun», or 25 aekabps 2008 roma Ne 273-03 «O npotuBocHCTBUH
Koppyruum», or 23 utons 2014 roga Ne 155-®3 «OO6 opranax cymerckoro
coobmectBa PecnyObmuku KpeiMm  u  ropoma  (enepaibHOr0  3HAYCHHUS
Ceacronoss», o1 27 utosg 2006 roga Ne 152-®3 «O nepcoHaIbHBIX JaHHBIXY, OT
02 oxrabpsa 2007 roma Ne 229-®3 «O6 MCHOTHUTETLHOM MPOU3BOJICTBE», 3aKOH
Poccwuiickoii ®enepaumn ot 26 mona 1992 roma Ne 3132-1 «O craryce cyzei B
Poccuiickoit @enepanuny;

- (penepasibHBIC KOHCTHTYITMOHHBIE 3aKOHBI, (he/IepATbHbIC 3aKOHbI, YKa3bl U
pacniopsokenuss IIpesunenra Poccuiickoit  ®enmepanuu, TOCTAHOBJIEHHS U
pacniopsokenust  IIpaBurensctBa Poccuiickoit  ®enepaiy, MOCTaHOBJIEHHUS
BepxosHoro Cypna Poccmiickoit ®expepaumn, mnocraHoBienus CoBera cyjeid
Poccuiickoii ®enepauuy, WHbIE HOPMATHBHBIE TIIPABOBBIE AaKTHI POCCHICKOM
Qenepauuy,  peryIvpylolMe  TNOPSAOK  MPOXOXKIEHHS  TOCYAapCTBEHHOM
TPOXIAHCKOM  CHy)KObI,  Kacaroluecss  OpraHW3alMOHHOTO  o0ecreyeHus
JEATEIbHOCTH MHPOBBIX CYAEH, PperyJHpyrolude COOTBETCTBYIOLIYIO cdepy
JEATEIbHOCTH, B MPEeIax JOKHOCTHBIX 00S3aHHOCTEH U MTOJTHOMOYHIA,

- aktel W cayxeOHele JokyMeHThl CyaeOHoro jenapraMeHra Ipu
Bepxosnom Cyne Poccuiickoit ®@enepanum B Inpeaesiax CBOSH KOMIICTECHIMH (B
TOM umciie npukassl Cyne6Horo nenapramenra npu BepxosHom Cyme Poccuiickoit
@enepayu ot 29 anpens 2003 roga Ne 36 «O6 yrepxkaenun MHCTpyKIMU 110
CyaeOHOMY JENIONPOU3BOICTBY B palioHHOM cyzae», oT 19 mapta 2019 roga Ne 56
«O0 yrBepxkaeHur WHCTpYyKIIMM O TOpSIIKE OpraHM3allMd KOMILICKTOBAHUS,
XpaHEHUs, y4eTa M HCIO0Jb30BAHUS JOKYMEHTOB (JJICKTPOHHBIX JIOKYMEHTOB) B
apxuBax (enepaibHbIX Cy10B 00wwei opucaukuumn», ot 29 nexabps 2007 roaa
Ne 169 «O6 ytBepkaeHrn MHCTPYKIMH 10 BEACHUIO Cy1eOHOM CTATUCTHKKIY, OT 9
utoHA 2011 roma Ne 112 «O6 yrBepxaeHuu [lepeuns q0KyMeHTOB (eaepaibHBIX
CYZ0B 00IIel IOPHUCIUKIINKU C YKa3aHHEM CPOKOB XpaHeHHs», or 28 nexadps 2015
roga Ne 399 «O0 yrBepxkaeHnu MHCTpykimu o nopsake obecriedeHus O1aHKaMu
UCIIOJIHUTEIbHBIX JIMCTOB M HX IPUEMA, y4Y€Ta, XPaHCHMS, HCIOJb30BaHUSA H
YHUYTOXKEHUSI B (pelepaibHBIX cydax oOmei IOpUCIUKIMH M (eaepaibHbIX
apOutpakHbIX cyaax», or 29 mapra 2013 roma Ne 68 «OO6 omny0JMKOBaHUH M
BCTYIUIEHUM B CHJIy HOPMAaTHBHBIX NpaBoBbIX akToB Cyne0HOro aenapTraMeHTa
npu BepxosHom Cyae Poccuiickoit @eneparmuy», ot 2 HosOps 2015 roga Ne 335
«O06 yrBepxkacHuM PernameHtra pasmellieHuss MH(pOpPMAIU O JIEATEIbHOCTH
(denepanbHBIX Cy/I0B OOMICH IOPHCIUKINH, (enepalbHbIX apOUTPaKHBIX CY/IOB,
MHUPOBBIX Cy/IeH M OpraHoB CyJeHcKoro coo0mectBa B HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAaUMOHHOH cetu HMurepHer u  PersameHra  pasMerneHus
unpopmaruu o aearenbHoctu CynebHoro nenaprameHTta npu BepxoBHoM Cyxe
Poccuiickoit ®enepaumm, Ynpasienus CyneOHoro nenapramenrta B PecmyOmuke
Kpsim cyOBeKTax Poccuiickoi Deneparyn B HH(POPMALUOHHO-
TeJIEKOMMYHUKaIMOHHOM cetd MHTteprer»), or 19 nmexabps 2013 roga Ne 249
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«O6 yrtBepxaenun IlonoxeHuss 06 WHPOPMALMOHHO-TIPABOBOM 00€CIIEYEHUH
JEATEILHOCTH CYI0BY;

- Koncruryumio Pecrry6imku Kpbim;

- 3akoHbl Pecnybmmxku Kpeim or 29 wmas 2014 roma Ne 7-3PK
«O rocynapcTBeHHOM rpakaaHckoil ciayxbe Pecny6iuku Kpoim», or 22 wmrons
2014 roga Ne 36-3PK «O npotusozeiictBuu koppymuuu B Pecny6nuke Kpsivy», o1
1 centsiops 2014 roga Ne 61-3PK «O MupoBbix cyapsix PecryGmuku Kpeimy», ot
30 oxra0pa 2015 roma Ne 162-3PK/2015 «O co3manum CyaeOHbIX y4acTKOB H
JNODKHOCTEN MUPOBBIX cyzaeil B PecniyOimke Kpoimy,

- 3akoHbl PecryOumuku KpeiM, nocranoBnenus ['ocynapcrBennoro Cosera
PecniyOmkn  KpbiM, yka3sl v pacropsbkenuss [nasbl  PecryGrmuku  Kpbim,
NOCTAHOBICHUA M pacropsukeHuss CoBera MHMHUCTpOB PecnyOnuku  Kpbim,
nocraHoyieHus Cosera cyneil PecnyOmukum  KpeiM, axktel u ciiyxeOHbIE
AokymeHThl Ynpasnenus Cyae6Horo nenapramenra B PecriyOnuke KpbiM, akTsl U
Clry:keOHbI€ JOKYMEHThl MuHucTepcTBa 1OCTHIHH PecryOmukn KpbiM, HHbIE
HOpMaTHBHbBIC NpaBoBble akTel PecryOnuku KpbiMm, peryaupyroiye MopsaoK
OPOXOKICHHS  TOCYJapCTBEHHOM  IPaXKJIaHCKOM  CayxObl,  KacarolHecs
OpraHu3alMOHHOr0 00ecneueHus AesITeIbHOCTH MUPOBBIX CYJIEH, perympyrome
COOTBETCTBYIOLYIO  cpepy  JEATETBHOCTH, B  mpeaesax  J0DKHOCTHBIX
00s13aHHOCTEH U TTOJTHOMOYHIA,

- YronosHelii koaekc Poccuiickoit ®enepaumm, ['paknaHckuii Komekce
Poccuiickoit  ®enepaiu, YTroJOBHO-NPOLIECCYANbHBINH KOAEKC POCCHICKOM
®enepanu, ['paknanckuii npoueccyainbHbiii kKogekc Poccwiickoit ®enepaimu,
Kozxexc anmuumMcTpaTHBHOrO —CcynonpomusBoactBa Poccuiickoit  ®emeparmm,
Koaeke Poccuiickoit Penepauuu 00 aIMUHHUCTPATHBHBIX MPABOHAPYLIEHHSX,
JIpYTHe 3aKOHBI, HAIIPaBJICHHbIE HA OCYIIECTBIEHHE NPABOCY M,

- IlpumepHyr0 HOMEHKIATypy JAel M JOKYMEHTOB, OOpa3yloImuxcs B
ACATCILHOCTH MHMPOBBIX CyJAeH, yTBepx)AeHHYI0 CyaeOHbIM JenapTaMeHTOM I[pU
Bepxosnom Cyne Poccuiickoit ®@eaepanuu 9 vrons 2011 roga U coriiacoBaHHYIO
pemienneM LleHTpaibHON HKCIEPTHO-NPOBEPOYHOI kKoMHUCcHH TIpu DeepaibHOM
apxuBHOM areHrcTBe ot 17 mas 2011 roga;

- MacTpykimio no cyaeOHOMY AeI0IpOU3BOACTBY Ha CYACOHBIX y4acTKax
MHpOBBIX cyael PecryOnmku KpbiM, yTBepkIeHHYIO NpPUKa3oM MHHHCTEPCTBA
roctuimu  Pecnyomuku Kpeim ot 19 cenrsOps 2019 roma Ne 102 (manee -
HHcTpyKIMs 110 cy1e0HOMY J1€JI0NPOU3BO/ICTBY );

- PeryiaMeHT opraHusaimy pasMemeHusi CBEIEHUN O HAXOMMIIMXCH B CYIe
JeJIax U TEKCTOB CY/JAEOHbIX aKTOB B MH(OPMAIMOHHO-TEJIEKOMMYHHKALIMOHHON
ceth  «MHTepHer» Ha oQuIMaTEHOM caiite cyma oOmel FOPHCIUKIUH,
YTBEpKIEHHBIM mnocraHoBieHueM Ilpesuauyma CoBera cyzaeil Poccuiickoit
©epneparmu ot 27 suBaps 2011 roga Ne 253,

- TwuroBsle mnpaBuwia BHYTPEHHEr0 pACHOpsIKa CylIa, YTBEPHKIACHHBIC
nocraHoBieHueM Cosera cyaeit Poccuiickoii @enepaumu ot 18 anpens 2003 rona
Ne 101;
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- IlpaBunma mnoBeneHuss pabOTHUKOB anmapara CyAa, YTBEpPKICHHBIE
nocranHoBiaeHueM Coseta cyneit Poccuiickoii ®eneparym ot 27 anpens 2006 rona
Ne 156;

- Kozexe 3THKH U ci1y»keGHOro MOBEICHHS TOCYJapCTBEHHBIX IPAXKIAHCKHX
cayxammx PecryOonuku KpeiM, yrBepskaeHHbI Ykazom [naBel PecryGnuku
Kpseim ot 25 mrons 2014 roga Ne 163-Y;

- llonoxenme o MunucrepctBe t1octvuud  PecnyOnuku — Kpbim,
YTBEpXKIeHHOEe MocraHoBieHueM CoBera MHHHCTpoB PecnyOimku Kpbim ot
27 mons 2014 roga Ne 158 (¢ nocneayronmMu U3MEHEHHSAMH U IOTIOJTHEHHUAMH);

- Ilomoxenuwe o060 anmapare wmupoBoro cyapu PecnyOnmuku Kpbiw,
YTBEPXKICHHOE TIpHKa3oM MunucrepcrBa roctuimu  PecnyGiuku Kpeim  oT
25 ampesis 2016 roza Ne 26 (nanee — [onoxenue 06 anmapare MEPOBOIO Cy/bH).

2.2.3. Wnble npodeccroHalbHbie 3HAHUS CeKpeTaps cyae0HOro 3aceqaHus
JIOJKHBI BKJIFOYATh:

- 3HAHHE OCHOB I'OCYAAPCTBEHHOI'0 YCTPOMCTBA W YIIPABJICHHMS

- 3HaHHUE MPAaBUJI FOPUIUYECKON TEXHUKH,

- 3HAaHHE OCHOBHBIX HAINpaBJIEHUH M NPUOPUTETOB TOCY/1apCTBEHHOM
IIOJIMTHKH B c(epe aHTUKOPPYITLMOHHOTO 3aKOHO1aTeIbCTBA,

- 3HaHWC OCHOBHBIX TIPUHIMIIOB OOECHEYEHUs] €IUHCTBA TPaBOBOIO
npocrpancTea Poccuiickoii @eneparpm.

2.2.4. TI'paxIaHcKuil ciyXamui, 3aMeIIaoUINii JI0JDKHOCTh CEKperaps
cyaebHOro 3acefaHus, JODKEH 001agarh CIEAYIOIUMH NPOPECCHOHAILHBIMU
YMEHUSIMU:

- 3()(exTHBHO U TMOCTEOBATEILHO OPraHU30BaTh PaboTy 1O B3aUMOCBS3SIM
C IpYITMMH OpraHamu,

- pabora co crpaBoYHBIMHU MpaBoBbIMU cucTemamu «KoHcymsTanT TTmocy,
«I"apanT» Ha npoeccHoHAIbHOM YPOBHE;

- YMCHHE HCITI0JIb30BAHUSA O(PHMIMAILHO-/IEI0BOIO CTHIISA MPH COCTABIICHHH
NPaBOBbIX JOKYMEHTOB HEHOPMATHBHOI'O XapakTepa,

- HCIIOJIb30BAHME TMIPaBWJI IOPUIWYECKOM TEXHMKH JUIS COCTABJICHHS
HOPMAaTHBHBIX IIPABOBbIX AKTOB;

- YMEHHE BBISACHATb TOYHBIN CMBICII, COJEPKAHUE HOPMATUBHBIX MPABOBBIX
aKTOB (HOPM), UCHOJIb3YS Pa3TUIHbIC BU/IbI TOJKOBAHHI.

2.2.5. TI'paxIaHckuil cily)Kallyi, 3amMenalonmii JTODKHOCTh CeKpeTaps
cyneOHOro 3aceaHus, JODKEH oO0NamaTh CIEIYIONMMHA (PYHKIHOHAILHBIMUA
3HAHUSIMU:

- OCHOBBI T'OCYIapPCTBEHHOI0 YIIPABICHUS U OPraHu3aIliu TPY/a;

- CTPYKTYPY M IOJHOMOYUSI OPraHOB rOCY/AapCTBEHHOM BJIACTH M MECTHOIO
caMmOyTIpaBJICHUS;

- TIOPSZI0K CITYy?KeOHOr0 B3aMMOJCHCTBUS B Ipee/iax CBOCH KOMICTCHIIHH C
OpraHamH rocyaapcrseHHoi Biactu Poccuiickoit @enepaumu, Pecnyomiku Kpoim
1 uHbIX cyOBekTOB Poccuiickoit @enepanmu;

- OCHOBBI [IPOBE/ICHUSI TIEPETOBOPOB;

- IOPSA0K paboTHI O Cly:keOHOM MH(OPMaLMEH;

- IOHATHE, IPOLEAYpa PACCMOTPEHUS 00panIeHW rpaXaaH,
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- IOHATHE HOPMBI NPaBa, HOPMATHBHOI'O MPABOBOr0 aKTa, MPaBOOTHOLIEHUI
M UX TIPU3HAKH,

- o0u1KMe NPUHIKUIIBI CITY)KeOHOr0 IMOBEICHUS TOCYJAPCTBEHHBIX CIIYIKAIIMX;

- HOpPMBI U TIpaBHJa OXPaHbl TPy/Ja, TEXHUKH O€30MaCHOCTH M IMOKApHOI
0€30MacHOCTH;

- IOPSI0K BeACHUS 00IIero J0KyMeHT0000poTa;

- TIOPAIOK BEAEHUS CyAeOHOro ACIONPOU3BOICTBA, CY1e0HON CTaTUCTUKK U
apXuBa;

- HOPMBI JIEJIOBOTO OOIIEHHMS,

- ClIy»KeOHbIH pacropsiox;

- TODKHOCTHOM PErIaMeHT.

2.2.6. TpakiaaHckuil ciyKaluii, 3aMeNIAlONMi JODKHOCTH CeKpeTaps
cyneOHOro 3acefaHusi, JO/DKeH o01anath CIEIYIONUMH (PYHKIIHOHAIBHBIMU
YMEHHUAMUA:

- OpraHuzanys M [POBEJCHME  MOHUTOPUHIA  NPUMEHECHHUS
3aKOHO/1aTe/IbCTBA,

- HCIIOIb30BAHHUE COBPEMEHHBIX METO/N0B cOopa, 00pabOTKHM M aHaIu3a
HUH(pOpMaLUH;

- YMEHHE a/lallTUPOBAThCA K HOBOM CUTYallMd U IPUMEHSATh HOBBIE TTOIXO/IbI
K PELIEHHIO BO3ZHUKAIOIIMX Mpodem;

- YMEHHME  OCYyIUECTBJIATh  B3aUMOJEIHCTBUE CO  CTPYKTYPHBIMH
noapasaeneHusamMu Ynpasiaenuss CynebHoro nenapraMmenrta B PecnyGmuke KpbiM,
Munucrepcra roctuuud  PecniyOonuku Kpeim  (manee - MHHHCTEPCTBO), €
pabOTHUKaMH arnmaparta MUPOBOTO CYAbHM JUIS PEIICHUS BOIPOCOB, BXOIAIIUX B
€ro KOMITETEHIIHIO;

- 9(p¢dexTHBHO M MOCIEAOBATEIBHO OCYIIECTBIATh B3aUMOJCHCTBHE C
MPaBOOXPAHUTEIbHBIMU U JPYrHMH  TOCYJApCTBEHHBIMH  OpraHamm,
OpraHM3al|saMHM U HACEJICHUEM B TIPE/IeIax KOMIIETCHITHH.

3. Jlo/uKHOCTHBIE 00A3AHHOCTH

3.1. JlomxkHOCTHBIE 00A3aHHOCTH IPAKIAHCKOIO CIIYXKAILETro, 3aMEIIAl0IIEro
JOJDKHOCTh CeKpeTaps cyaeOHOro 3aceaHus, perjiaMeHTUPOBaHbl CTaThsIMU 15 U
18 ®enepanbHoro 3akona ot 27 uiois 2004 roga Ne 79-@3 «O rocyapcTBeHHOIA
rpaxaaHckoit cinyx0e Poccuiickoit @enepauuuy, crarseii 11 3akona PecryOnuku
Kpsim ot 29 mas 2014 roga Ne 7-3PK «O rocymapcTBeHHOM rpak/1aHCKOU cirysk0e
Pecny6mku Kpbimy.

3.1.1. D'pakaaHckuii ciyKalluid, 3aMeIlAlUi JOHKHOCTh CeKpeTaps
cynebHoro 3acenanus 00s3aH:

- cobmonare Koucturyumiwo Poccuiickoii  ®@epepanuy, (eaepajibHbie
KOHCTUTYLIMOHHbIE 3aKOHBI, (eepalibHbIE 3aKOHbI, MHbIC HOPMATUBHBIC MIPABOBbHIE
akThl Poccuiickoit @eneparun, Koncruryuuro PecryOnuku KpbiM, 3aK0HBI U HHBIE
HOpPMarTuBHbIE TIpaBoBbie akThl PecrnyOnukun KpeiM u  obecrneywBars uX
UCTIOJTHEHHE,

- HCIIOJIHATH JOJKHOCTHBIE 00S3aHHOCTH JA00POCOBECTHO M HA BBICOKOM




npo)ecCHOHATBHOM ~ YPOBHE, TIOKa3bIBaTh JIMYHBIA IpUMEp  COOIIOACHMS
TpeOoBaHUI K CiIy)keOHOMY NOBEIECHUIO, OTPaHHYEHMH, 3alpeToB, MCIIOJTHEHHS
0053aHHOCTEHN IPayKJaHCKOr0 CIIYKALIET0 U APYrux 00s3aTe/IbCTB, B3ATHIX HA ce0s
B CBSI3H C IIOCTYILUICHUEM HA MPAKIAHCKYIO CITy)O0Y;

- co0moaars MpU MCTIOJHEHWM JODKHOCTHBIX O00S3aHHOCTEH TIpaBa H
3aKOHHbIE UHTEPECHI IPAXKIAH M OpraHu3aluii;

- HE pasriamarb CBEACHMS, COCTABISIOIIME T'OCYAAPCTBEHHYIO TailHy H
UHYIO0 OXpaHseMylo (elepaibHbIM 3aKOHOM TaiHy, a TaKk)Ke CBEJCHMSA, CTaBLIHE
€My H3BECTHBIMHU B CBSI3U C MCIIOJHEHMEM JO/DKHOCTHBIX O0S3aHHOCTEH, B TOM
YUCIE€ CBEACHUSA, KacalouMecs 4YacTHOM JKM3HM M 3/I0pOBbSl TIP@OKIAH WIU
3aTparuBaroIIMe UX 4eCTh U JOCTOMHCTBO,

- o0ecneuMBaTh COXPAHHOCTh BBEPEHHOIO €MY TOCYAapCTBEHHOTO
UMYILECTBA, JUISl UCTIOJIHEHUS CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH;

- IpPENOCTaB/IATh B  YCTAHOBICHHOM IMOPSAOKE MPEIyCMOTPEHHBIE
3aKOHO/IATEIbCTBOM CBEJIEHUS O ceOe U YieHaX CBOEH CEMbH, a TAK/KE CBEJCHUS O
MOJYYEHHBIX MM J0XO0[ax M MPUHAANCKAINIEM €My Ha MpaBe COOCTBEHHOCTH
HMYILECTBE, SBJSIOMMXCS OOBEKTaMH Haloroo0iokeHHs, 00 o00s3aTrenbCcTBax
UMYIIECTBEHHOI'O XapaKTepa;

- coo0uiatb O BBIXOAE M3 rpakaaHcTBa Poccuiickoit Penepanuu wim o
NpUOOpPETEHUM TI'pPaXKJAHCTBA JPYroro rocyjapcrsa B JIeHb BbIXOJd U3
rPaX1aHCTBA APYroro rocyaapcraa;

- co00LaTh MPEJCTAaBUTEI0 HAHUMATEIs O JIMYHOH 3aUHTEPECOBAHHOCTH
OPU HCIIOJIHEHUU [OJDKHOCTHBIX OOS3aHHOCTEH, KOTOpas MOXET IPUBECTH K
KOH(pIUKTY MHTEPECOB, MPUHUMATh MEPhl 10 TMPEAOTBPALICHUIO TaKOTro
KOH(JIMKTAa,

- UCXO/IUTh M3 TOT0, YTO MpHU3HAHHUE, COOMIOJCHUE U 3alllUTa NpaB U CBOOO]
4ell0oBeKa W TpakJaHuHA  OINpPEJIeNsiiOT  CMBICA M COJAEpXKaHHE  €ro
npoQeCcCUOHATBHOMN CITYKEOHOM IeSATEIbHOCTH,

- HE OKa3piBaThb MPEATIOYTEHHE KAaKUM-TUO00 OOIIECTBEHHBIM WU
PETUrHO3HBIM O0BEeAUHEHUAM, MPOPECCUOHANBHBIM WU COLMAIbHBIM TPYIIIIAM,
OpraHM3alMsIM U TPKIaHaM,

- HE cOoBepuIaTh JICHCTBUA, CBA3AHHBIE C BIMAHUEM KaKMX-THOO JMYHBIX,
UMYLIECTBEHHbIX ((UHAHCOBBIX) M HMHBIX HHTEPECOB, IPENATCTBYIOIIUX
N00POCOBECTHOMY MCITOJHEHUIO JOKHOCTHBIX 00S13aHHOCTEN;

- co0moaaTh HEHTPATBLHOCTh, MCKIKOYAIOIIYH0 BO3MOKHOCTh BJIMSHUSA Ha
CBOIO TPO(ECCHOHATBHYIO CIYKEOHYIO AEATEIBbHOCTh PELICHHH IMOJIMTHYECKUX
napTHi, APYrHX OOIIECTBEHHBIX OOBEIUHEHHH, pPEIUTrHO3HBIX O0OBEIMHEHWH W
HHBIX OpraHU3alusX;

- HE JIONYCKaTh KOH()IMKTHBIX CUTYalLMid, CIOCOOHBIX HAHECTH yIuepd ero
penyTauuu Wiy aBTopuTeTy MUHHUCTEPCTBA,

- IIPOSIBJIATH KOPPEKTHOCTH B 0OPAIIEHUHU ¢ TPaK1aHaMU,

- cobmoaaTh ciy)eOHbIi pacrnopsaIok MUHUCTEPCTBA,

- TIOJICPKUBATh YPOBEHb KBATM(PUKAUMH, HEOOXOUMOMH AT HAUIEKALIETO
HCIIOJHEHUS JI0JKHOCTHBIX 00S3aHHOCTEN;




- coOmoaaTb OrpaHUYEHUs], BBITIOJHATh 00S3aTEIbCTBO M TpeOOBaHMSA K
CIIyk€OHOMY IIOBEJCHUIO, HE HapyllaTb 3ampeThl, KOTOPBIE YCTAHOBJICHBI
3aKOHOM;

- coOimoiate HOpMBI U TpaBwia Kojekca 3TUKH U CIy)KeOHOTo IMoBEACHHS
roCy/apCTBEHHBIX IPAKAAHCKHX ciyxamux PecryOmmku KpoiM.

3.2. Hcxoms w3 3amau M (QYHKIME, onpeneneHHbiX [lonokeHuem o
Munucrepcree woctuimu 4 Ilonokenuem 006 ammapare MHPOBOTO CyIbH, Ha
IPaXIaHCKOTO CIIYKalllero, 3aMellaroIIero J0JDKHOCTh CEKperapsi CyaeOHOro
3ace/laHusl, B TIpeJieiax ero KOMIETEHIIMHU, BO3JIOKEHBI CIEAYIONINE JOKHOCTHBIE
00513aHHOCTH 10 00ECTIEYEHUIO peaTU3aIMU TIOJTHOMOYHIA:

- BBITIOJIHAET HEOOX0AUMYIO padoTy MPU NIPUEME IPaK/IaH;

Ha cmaoduu npedgapumebHoil n0020mMosKu 0eJ1 K Cy0edHOMY 3ACeO0aHu):

- [IOAIIMBAET MaTepUaibl Aej1a B XpOHOJOTHIECKOM MOPSJIKE B 00JI0XKKY JIJIS
Jie/1a, yKa3biBas Ha HEW HAaMMEHOBaHHWE CYAEOHOro ydacTka MHPOBOTO CY/IbH,
HoMepa cyaeOHoro yuactka, ®.M.O. mmpoBoro cympu, ®.M.O. ydacTHHKOB
nporecca, CYLIHOCTh Jieda, OCYLIECTBJIACT HYMEpalMI) JUCTOB, COCTaBJISET
BHYTPEHHIOK OITHCh; 3alIOJTHAET CIPABOYHBIH JIUCT;

- OCYUIIECTBJIIET BBI30B YYAaCTHUKOB MpoOLECCa, B TOM YHCIE IyTeM
0(hopMIICHHS ITOBECTOK, U3BELIEHHI U KOHBEPTOB K HUM;

- TIPOBEPAET HAJIWYME CBEJCHHUHA O BPYYEHHM YYACTHHUKAM II0OBECTOK H
JPYrUX HEOOXOAUMBIX JOKYMEHTOB, U B CJIy4a€ MX OTCYTCTBMS MPUHUMACT MEPbI
K 00ecTe4eHUI0 IBKH YYaCTHUKOB TIpoliecca B cyaeOHOe 3ace/1aHue,

- BbI3BIBACT TpaXJaH U [PEACTABUTENCH oOpraHu3alvii, 3asaBHUBIIUX
XOlaraiCcTBO 1O Jedy, i 3aciymuBaHus OOBSCHEHW B 000CHOBaHHH
XO0J1aTalCTBa,

- TOTOBHT M pasMellaeT Ha HHPOPMALIMOHHOM CTEHAE CIHCKH JEL,
HAa3HAYEHHBIX K PACCMOTPEHHIO B CYIEOHOM 3aCeIaHuH;

- NPOU3BOAMUT OTMETKH B IOBECTKAX O BPEMEHM HAXOKICHUS SBUBIIUXCS
JMI] B CyA€OHOE 3aceaHue, 3aBepss 3TH OTMETKH CBOCH MOJAMUCHI0 U IITAMIIOM
cyaeOHOro yJacrka,

Ilpu nodzomoske y20,106HbLX 0€1 K CYOCOHOMY 3ACE0aAHUID:

- HaIpaBJIET NOCTAHOBJICHUE MUPOBOrO Cy/bM (0 Ha3HAYEHUH CYAEOHOTO
3ace/laHus, 0 HA3HAYCHUH MPEABAPUTEILHOIO CIYIIAHUS WM O HAIIPABICHUM Aela
M0 MOABEIOMCTBEHHOCTH) OOBUHAEMOMY, ITOTEPIIEBIIEMY, IIPOKYPOPY;

- BbI3bIBACT B CyAeOHOE 3acejaHHe JIMLl, YKa3aHHBIX B IIOCTaHOBJICHHH
MHPOBOT'O CY/IbH (C TAKHM pacueToM, 4TOObI CTOPOHBI ObLIM M3BELICHBI O MECTE,
JaTe U BPEMEHU CyleOHOro 3acelaHdsi HE MEHEE 4YeM 3a IISITh CYTOK 10 €ro
Hayaja),

- 10 AeNaM 4acTHOrO OOBMHEHUS BBI3bIBAET JIMIIO, B OTHOIIEHHUH KOTOPOIO
N0JaHO 3asBJICHUE, /IS O3HAKOMJIEHUS €ro C MarepualaMu Jejla U BpYYECHHS
KOITUY TOJAHHOIO 3asIBJICHUS,

- BBI3BIBAET YY4CTHUKOB IIPOIIECCA, B TOM YHUCIE TyTeM OQOpMICHHs
MOBECTOK, U3BEIICHUI U KOHBEPTOB K HUM;

- TIPOM3BOJIUT PETUCTPALMIO OTIPABIAEMOI KOPPECTIOHIEHIIMH B JKypHAJe
yueTa UCXOAILEH KOPPECIIOHICHIIUH.
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Ipu noodzomoske 2pancoancKux 0e1 K cy0eOHoMy 3ace0anuio:

- BBICBLIIAET CY/1EOHYIO MOBECTKY M KOIMIO MCKOBOT'O 3aBJIEHUS OTBETYHUKY,

- BbICBUIAET HEOOXOJUMBbIE JOKYMEHTbl MHOCTPAHHbIM TpaXIaHaMm U
WHOCTPAHHBIM IOPUIMYECKUM JIMIAM, BEI3BAHHBIM B CYJI, B CPOKH, YCTAHOBJICHHBIE
JEHCTBYIOLIMM 3aKOHO1ATEIbCTBOM:!

a) HE MEHEE YeThIpeX MECALEeB J0 Hayajna CyHeOHOro 3acelaHusi, €ciiu
MEXIAY HHOCTpPaHHbBIM rocyaapctBoM W Poccuiickoii depepanueii 3aki04eH
JIOTOBOP O TIPABOBOM MOMOIIIH;

0) He MeHee INeCTH MeCSUeB [0 Hadaiga cyAeOHOro 3aceiaHusi, €ciu
noJ00HOr0 10roBOpa He 3aKIHYECHO;

- TIPOM3BOUT PETUCTPALMIO OTIPABJISEMON KOPPECIIOHICHIIMU B KypHAJE
ydeTa UCXOIA1IEeH KOPPECTIOHACHIIMU U 0()OPMIIAET KOHBEPTHI K HEA.

Ha cmaoduu paccmompenua 0eia no cyuiecmesy:

- IOKJIQ/IBIBAET CYy/IbE O SIBKE YYACTHUKOB Ipoliecca B Cy1e0HOe 3acelaHue;

- BEJIET IPOTOKOJI CyIeOHOr0 3ace/iaHus (IIPOTOKOJ Cy1eOHOro 3ace1aHus 1o
Jey JI0JDKEH ObITh M3rOTOBJEH W TOANMUCAH MHUPOBBIM CYAbEH M CEKpeTapeM
cyaeOHOro 3acegaHus He IIO3JIHEE, YEM Yepe3 Tpoe CYTOK II0CIe OKOHYAHHS
cyaeOHOro 3aceanus);

- 3HAKOMMT C [POTOKOJIOM CyJeOHOro 3acelanus y4aCTHUKOB Iporecca 1o
MX XOJaraicrBam, 1o pe30JIOLHUA MUPOBOTO CY/IbH,

- BHOCUT B YYETHO-CTATHCTUYECKHME KapTOYKM Ha Jela CBEACHUs,
Kacarourecs JBWKEHUS J1eN1a,;

- BHOCHT B CIPaBOYHBIN JINCT HA JIEI0 CBEJACHUS O BBIHECEHHBIX CYAEOHBIX
aKTax, a Tak ke JAPyrue JaHHbIC O JABIKECHUU JIe]a.

3.3. Cexperaps cyae6HOTO 3aceaHus 00s3aH CBOEBPEMEHHO (OPMUPOBAThH
marepuasbl CyJeOHBIX Je1 B COOTBETCTBUM ¢ TpeOoBanuamu MHCTpykimu 1o
cyaeOHOMY N1eI0NPOU3BOCTBY.

Ha cmaduu ogpopmienus 0en nocie paccMompenusn:

- TIO/IIIUBAET JIOKYMEHTHI B JEJI0 B XPOHOJOIrU4ECKOM ITOPSIKE;

- HyMEpYeT JMCTHI JeJI, COCTABIISET 3a CBOEH MOAIMUCHI BHYTPEHHIOK OIMChH
JIOKYMEHTOB, @ I10 YTOJOBHBIM JejaM IIPOAOJDKAET ONMCh, HAYaTyH) OpraHaMu
NpeIBaAPUTEILHOrO Pacce10BaHUs;

- JeNaeT OTMETKY B JKypHajle JieJl, Ha3HAaYeHHbIX K PAacCMOTPEHHUIO B
cyaeOHOM 3acelaHnH, O JaTe U pe3yJibTare pacCMOTPEHUs Jiea,

- IOCJI€ COBEPILICHHS BCEX JEHCTBHII MO 0(OPMICHHIO Jiej1a, HO HE 03/ IHEE
TMSTH CYTOK CO JIHSI pACCMOTPEHUS JIeN1a, NIEPEAAET €0 B KaHIIEISAPHIO.

Ipu_opopmnenuu y20106Hb1X 0el ROCIE PACCMOMPEHUA:

- TpWaraeT K Jejay 3aroJIHEHHblE MHMPOBBIM CYAbEH CTATHCTHYECKHE
KapTOYKH Ha MOJICY/IMMBIX, 8 TAK/KE KApTOUKU CyMM yiuepoa;

- HampapjseT KOMHMI0 TPHUrOBOPA OCYKIEHHOMY HE IO3JHEE TPEX CYTOK
MOCJIe pacCMOTPEHHS JIe1a.

ITpu odhopmienuu 2paxcoancKux 0ei nocjie paccMomperHus:

- BBIMHMCHIBACT HUCIOJHUTEIbHBIE JHMCTHI [0 TIPAOKIAHCKHM J€IaM, [0
KOTOPBIM PEIIEHUS MO/IICKAT HEMEIEHHOMY HCTIOTHEHHIO,
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- BBICBLUIACT CTOPOHAM, HE SBUBLIUMCS B CyAeOHOE 3acelaHue, KOMHUH
pELIEHUS, ONPEICIICHUS O MPUOCTAHOBIECHUH WU NIPEKPAIEHUH TIPOM3BOICTBA 110
Jely, onpeaenacHust 00 OCTaBIeHUH UCKa 0€3 pacCMOTPEHUsT HE TIO3/IHEE TPEX JTHEH
CO JTHS MX BBIHECEHHS;

- OPOMU3BOIUT PErUCTPALMIO OTIIPABJISAEMON KOPPECHOHAEHIIMU B KypHae
ydeTa HCXOIAIIEH KOPPECTIOHICHIIMM U 0(hOpMIIIET KOHBEPTHI K HEM.

3.4. Cekperapb cyJeOHOro 3aceaHusl OTBEYAET 3a:

- TpPaBWIBHOCTh BEACHUS TPOTOKOJIOB CyA€OHBIX 3acefaHuii u
03HaKOMJIEHHE ¢ HUMH YYaCTHUKOB TpOIECcca M0 MX X0JaTaiicTBam;

- 0()OpMIICHHE YT'OJIOBHBIX, MPAXKIAHCKUX JIEJ U J1e]1 00 aIMUHUCTPATUBHBIX
MPABOHAPYIICHUAX TOCTIE UX PACCMOTPEHUS;

- CBOEBPEMEHHOE 3aHECEHHUE B YHETHO-CTATUCTMYECKUE KAPTOYKU Ha Jiesla
JOCTOBEPHBIX CBE/ICHHUH, KacaIOMIUXCs ABIKEHUS [eJ1a B IIOJIHOM 00beME;

- BHECEHHME OTMETKH B JKypHAJI y4yeTa JeJ, HA3HAYEHHBIX K PACCMOTPEHHIO B
cyneOHOM 3acelaHuu, O pe3yJIbTaTax UX paCCMOTPEHHUS,

- BHECEHHE CBEJICHUI O MIPOM3BEACHHBIX IO JCTy ACHCTBUIX B CIPABOYHBIN
JIUCT Ha JeJI0.

3.5. Cekperappb cyaeOHOro 3aceiaHusi MIPUHUMAET YYaCTHE B COCTABJICHUM
CTaTUCTMYECKUX OTYETOB 1O  YTBEPHJACHHbBIM  (QopMaMm, IOATrOTaBIMBAs
CBOEBPEMEHHO H B IMOJIHOM 00beMe HEOOXOIUMYIO OTUYETHYI0 HH()OPMALIUIO;

- COCTaBJISET B CJIy4ae OTCYTCTBHS MOMOIIHMKA MHPOBOTO CyabH (00/1€3Hb,
OTITYCK, KOMAaHIUPOBKAa M T.J.) CTATUCTUYECKHE OTYETHI I10 YTBEPKIECHHBIM
opMamM ¥ TIPOEKTHl OTBETOB Ha MOCTYMAIOIIME 3aMpOChl B IPEAEIaX CBOEro
Cyae0HOr0 y4acTKa.

36. B pamMkax CBOMX  JODKHOCTHBIX  OOA3aHHOCTEH  BHOCHT
COOTBETCTBYIOIIME  JIaHHbIE B  MPOrpaMMHBbI  KOMIUIEKC  CyZeOHOro
JICIIONIPOM3BO/ICTBA — aBTOMAaTU3MPOBAHHOM cucTeMbl «MUpOBbIE CYyIbH» (Jayee -
AHNC «MupoBsie cyapu»):

- 0 TIPOLECCYANbHBIX JOKYMEHTAX /10 BHIHECEHUS PEIICHUS 110 eIy U UHBIX
NpOLIECCYallbHBIX  JIOKYMEHTaX (J1ara BBIHECEHMS, CYIIHOCTb), C Y4YETOM
MPOLECCYATbHBIX CPOKOB, IMPEIyCMOTPEHHBIX AEHCTBYIONIMM 3aKOHOAATEIbCTBOM
JUTSL U3TOTOBJICHUSI BBIIEYKA3aHHBIX CYACOHBIX aKTOB,

- 0 HA3HAYCHHUHU CIIYIIAHMS 10 Ny (Jara U BpeMs IPOBEICHUS, pe3yibTar
cyneOHOro 3ace/laHus, TPUYMHBI OTJIOKEHMSA, Jara U BpPeMS IPOBEACHHS
nocieayromux 3acenannii). Jlannas un@opmarmsa BHocurca B AMC «Mupossie
CyabH» HE TIO3/HEE CIeAyIomero padouero JHs MOCIE Ha3HAYEHHs CyHeOHOro
3ace1aHus;

- O PEUICHHH, OIPE/ICIICHNH, TOCTAHOBIECHUH (IIPUIOBOP), BHIHECEHHBIX 10
Aeny (mata BBIHECEHHOro Cyae0HOro axkrta, BHA W pasMep Ha3HAYeHHOrO
B3bICKaHMs, HA3HAUYEHHBIE MEPBl HAKA3aHUA), C YUYETOM IIPOLECCYaAbHbIX CPOKOB,
NPETyCMOTPCHHBIX  JICHCTBYIOIIMM  3aKOHOJATEILCTBOM  JUISL  M3TOTOBJICHUS
BBIIIEYKA3aHHBIX CYIEOHBIX aKTOB,

- BHOCHUT JaHHble 00 OTMEHE CyJeOHOro mpHKasa, 3a0YHOro pPEIICHHA C
yKa3aHHEM JaThl BHIHECEHHBIX CY1€0HbBIX aKTOB,
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- BHOCHT CBEICHHS O PaCCMOTPEHMH aNe/UISIIMOHHBIX ’Kano0, XoaaraiicTB U
npeAcTaBlIeHui (1ara U Bpemsi cyaeOHOro 3aceaHusi 1o pacCMOTPEHUIO, Jara U
pE3YIbTAT PACCMOTPEHMS);

- OCYLIECTBJIICT PEryJIipHO [POBEPKY KOPPEKTHOCTH  3aIlOJHEHHSA
uH(popMmalMu 0 enax (Ipy MOMOIIM COOTBETCTBYIOLIEH ONepaluy KOHTEKCTHOrO
meHo AUC «MupoBbie Cyapu»);

- OCYLIECTBIIIET CBOEBPEMEHHOE BHECEHME HEOOXOIMMBIX CBEIACHHH O
paccmorpenuu e B AUC «MupoBbie cyabuy;

- OCYILIECTBJIIET KOHTPOJIb 3@ JOCTOBEPHOCTHIO U PABUIILHOCTHIO BHOCUMOM
B AHUC «MupoBbie cy1bi» HHPOPMALMKA O PACCMOTPEHUH €I,

3.7. Cekperapb cy1e0HOro 3ace1aHus:

- OCYIIECTBIISIET BBI30B YYACTHUKOB TIPOIECCA, B TOM HHCJIE IYTEM
0(OpMJIEHUS NTOBECTOK, U3BEUICHUI U KOHBEPTOB K HUM,

- OCYILIECTBJISIET BBI30B TpakJaH M TNPeACTaBUTENEH OpraHu3alui,
3a4BMBIIMX  XOJAaTaicTBo 10 Jelny, Ui 3acilyliuBaHus OOBACHEHWH B
000CHOBaHHME XOJATAMCTB;

- cobmoaaeT ycTaHOBIEHHbIE (pelepaTbHBIMH 3aKOHAMH OTpaHWYEHHS W
3amperbl,  UCHOJHAET  OOSA3aHHOCTH,  CBsi3aHHbIE  C  [POXOXKIEHUEM
rOCyJJapCTBEHHOH CIIyKOBI;

- IPUHUMAET MEPBI IO MPEIYIPEKACHUIO U NPOTUBOACHCTBUIO KOPPYIILMY;

- [pPUHMMAET TPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM  Poccuiickoi
@eepai Mephl 110 HEAOMYLIEHUIO BO3HUKHOBEHUS KOH(JIUKTOB MHTEPECOB U
yPEryJIMpOBaHUI) BOZHUKIIUX KOH(JIMKTOB HHTEPECOB;

- YBEIOMJSIET TIpeACTaBUTENs HaHuMmarens (paboromarens), OpraHbl
OpOKYparypbl WM Jpyrue TroOCyJapCTBEHHbIE oOpraHbl 000 BCeX Cllydasx
oOpamieHuss K TOCY/JapCTBEHHOMY CIIy’KalleMy Kakux-TM00 JHMIl B LEMAX
CKJIOHEHUS K COBEPILECHHUIO KOPPYMLIMOHHBIX MIPaBOHAPYIICHMIA;

- coOmoaaeT yCTAHOBJIEHHBIE TIpaBWJIa BHYTPEHHEr0  TPYIOBOrO
pacriopsiiika, JI0JDKHOCTHYI0 HHCTPYKIMIO M IOPAJOK padoTel €O CIyXeOHOM
uHpopmanuei;

- [0 TOPYYEHUI0 MHPOBOTO CYAbH BBINOJHAET HHbIE O0S3aHHOCTU B
rpejienax CBOUX MOJIHOMOYMUIA.

4. IIpaBa.

4.1. OcHoBHbIE TMpaBa TIPAXKAAHCKOIO CIYXKAalIEro, 3aMelarolIero
JNOJDKHOCTh — CEKperaps Ccyae0HOro 3acefaHus, OmpejeneHsl crartbeil 14
@enepanbHoro 3akoHa ot 27 wroas 2004 roga Ne 79-®03 «O rocyaapcTBeHHOM
rpaxaaHckoi  ciayx0Oe Poccuiickoit ®Penepauum», crareeit 10 u  apyrumu
nonokenuaMu 3akona PecryOmuku Kpemm ot 29 mas 2014 roga Ne 7-3PK
«O rocyaapcTBeHHOM rpakaaHckoi ciryx0e PecnyOmmku Kpbim».

4.1.1. T'pakgaHcKuii CiIyXalluii, 3aMellaloMil JO0DKHOCTh CEKpeTaps
CyaeOHOro 3aceaHusl, UMEeT MpaBo Ha:

- obecrieyeHre  HAUIekKAIIMX  OPraHU3ALMOHHO-TEXHUYECKUX  YCJIOBHH,
HE0OXOIUMBIX ISl UCTIOJTHEHUS JOJKHOCTHBIX 00S3aHHOCTEH;
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- 03HAKOMIIEHHE C JOJDKHOCTHBIM PErJIaMEHTOM W HHBIMU JOKYMEHTaMH,
OMpEACNSIIMMU  €r0 MpaBa U OO0S3aHHOCTH 110 3aMEMAEMON JI0JDKHOCTH
TPAKIAHCKON  CIyKObl, KPUTEPUAMH OLEHKH S((EKTUBHOCTH HCIOIHEHHS
JOJDKHOCTHBIX 00s13aHHOCTEH, 10Ka3aTessIMU PE3YJIbTAaTUBHOCTH
npo¢eCCUOHAIBHON CITYy:KeOHOM JIEATENbHOCTH U YCIOBHSAMM JI0JDKHOCTHOTO
pocra;

- OT/bIX, obecreurnBaeMbl i YCTAHOBJICHUEM HOpMaJIbHOM
HPOJIOJKUTEIIBHOCTH CITyKE€OHOI0 BPEMEHH, NPEI0CTABJIEHUEM BBIXOIHBIX JTHEH H
HepabOo4YuX Npa3IHUYHBIX JHEH, a TAKKE €XKErOAHbIX OILUIAYMBAEMBIX OCHOBHOTO U
JIOTIOJTHUTETHHBIX OTITYCKOB;

- JICHEXKHOE COJEp)KaHUE M JPYrue BBIILIATBI B COOTBETCTBHH C
OenepaibHbiM 3ak0HOM 0T 27 mrosst 2004 roga Ne 79-®3 «O rocyaapCTBEHHOM
rpaxaaHckoi cnyx0e Poccuiickoit @enepatmm» U 3akoHoM PecrryOimmku Kpbim ot
29 mas 2014 roma Ne 7-3PK «O rocyaapCTBeHHOM TpakIaHCKON ciyxkOe
PecnyObnuku KpbiM», MHBIMA HOPMATHBHBIMH TMPaBOBBIMH aKTaMH PocCCHHCKOI
Genepauuy, HOPMATHBHBIMU TpaBOBbIMM akTamu PecryOamku KpeiM u co
cl1y’keOHBIM KOHTPAKTOM;

- TIOJIyYEHUE B YCTAHOBJIEHHOM MNOpSAKE HH(OpPMALMM WU MaTepHalIOB,
HEOOXOAUMBIX /111 UCTIOJIHEHUS JOIKHOCTHBIX 00S13aHHOCTEHH;

- JIOCTYIl B YCTAHOBJIEHHOM TIOPSAJAKE K CBEICHHUAM, COCTaBJISAIOIIUM
rOCy/JapCTBEHHYIO TAMHY, €CJIM MCIOJIHEHUE JTOJDKHOCTHBIX 00S13aHHOCTEH CBS3aHO
C MCII0JIb30BAHUEM TaKUX CBEJICHHUH;

- O3HAaKOMJIEHHME C OT3bIBAMH O €ro Ipo(ecCUOHAILHON Cayx)eOHOMH
NCATCIbHOCTA W JPYTMMH JOKYMEHTAMMU [0 BHECEHHS MX B €ro JIMYHOE €O,
MaTtepuajiaMi JIMYHOTO Jiea, a TakKe Ha MPHOOUICHHE K JIUYHOMY JEIy €ro
NMCbMEHHBIX 00BSCHEHUH U JIPYTUX JOKYMEHTOB M MaT€pHAJIOB;

- 3alUUTY CBEICHUI O rPakJaHCKOM CIIYXKalIEM;

- JONOJIHUTE/IbHOE mnpodeccuoHaibHOoe o0pa3oBaHHE B IOPAIKE,
ycraHoBneHHOM PenepanbHbiM 3akoHoM oT 27 wmions 2004 roma Ne 79-03
«O rocynapcTBeHHOM rpaxkaaHckoi cinyxbe Poccuiickoit Oenepatmuy U Ipyrumu
denepanbHbiMU 3akoHaMu, 3akoHOM PecnyOmuku Kpeim ot 29 mag 2014 roapa
Ne 7-3PK «O rocynapcrBeHHOM rpaxkaaHckoi ciyxOe PecriyOmmku Kpbeim» u
HOPMATUBHBIMU IIPaBOBbIMU akTamu PecyOiuku Kpbim;

- YJIEHCTBO B MPO(ECCHOHATEHOM COHO3E;

- PaCCMOTPEHHE HHIUBHIyQIbHBIX CIYKEOHBIX CIIOPOB B COOTBETCTBHH
¢ enepaabHBIMHU 3aKOHAMH,

- TNPOBEJEHME T10 €ro 3aABJACHHUIO CITYKEOHOH IIPOBEPKH;

- 3AIMTY CBOUX MpaB M 3aKOHHBIX MHTEPECOB Ha TPakKIAHCKOH ciyxoe,
BKJIIOYAs 00KaJIOBAaHUE B CY/I UX HAPYILIECHUS,

- MEIMIIMHCKOE CTPAXOBAHUE B COOTBETCTBUU C (DefepalibHbIM 3aKOHOM,

- TOCY/IAPCTBEHHYIO 3AIUTy CBOMX KU3HU U 3J0POBbS, KU3HU U 3/I0POBbSA
YJIEHOB CBOEI CEMbH, a TAKXKE MPUHAICKAIIEr0 EMY UMYIIECTBA;

- TOCYAApCTBEHHOE TIEHCUOHHOE o00ecre4yeHue B  COOTBETCTBHH C
¢eaepaTbHBIM 3aKOHOM U 3akoHOM PecryOimku Kpbim.
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4.2. Wcxoas W3 YCTAHOBJICHHBIX IOJHOMOYHMA TPKIAHCKUH CITYXKaIIHIA,
3aMelIaroIIHi TOJDKHOCTD CEKpeTaps CyI1e0HOro 3ace/1aHus, MMEET IIPaBo Ha:

- pealM3alMI0 YCTAHOBJICHHbIX (perepalbHbIMH 3aKOHAMH OCHOBHBIX IIPaB
rpakIaHCKOTO CITY’KaIlero;,

- OCHOBHbIE H JIOTIOJTHUTEIbHBIE rOCY/1apCTBEHHBIE rapaHTum,
[peIyCMOTPEHHbIe M O0YCIOBJIEHHbIE (eaepabHBIMH 3aKOHAMH W HMHBIMH
HOpPMAaTUBHBIMH I1paBOBbIMU akTamMu Poccuiickoii denepaiyy, 3aKOHaAMU U UHBIMU
HOPMaTUBHBIMH IIPaBOBBLIMH akTaMu PecryOmnku KpbiM;

- B3aMMOJEHCTBUE C OpraHaMM roOCyJapCTBEHHOH Biactu Poccuiickoi
Qenepauyy,  TEPPUTOPUATBHBIMU opranaMi  (peepallbHBIX  OpraHoB
UCIIOJIHUTEIbHOM BJIACTH, OpraHaMH rocyaapcrBeHHoil Binactu PecnyOauku Kpbim,
OpraHamMM  MECTHOI0  CaMOYIIPaBJICHWS ~ MYHULMOAIBHBIX  00pa3oBaHMIA
PecnyObimuku  KpbiM, rpaxkaaHaMH M OpPraHd3alMaIMH 110  HAIPaBICHHIM
JESTEIbHOCTH,

- HCII0JIb30BATh I'OCY/JaPCTBEHHBIE CUCTEMBI CBSI3U M KOMMYHUKALIUH.

5. OTBeTCTBEHHOCTH

5.1. 'paknanckuil  ciyxamuii, 3amMelIaoIIuil  JOKHOCTh — CeKpeTaps
cyaedHoro 3aceJaHus HECET YCTaHOBJIEHHYIO 3aKOHOAATEIBCTBOM
OTBETCTBEHHOCTD 3a:

- HapyLIEHWE 3alpeToB, HECOOIO/IEHUE OrPAHMYEHUA M HEUCHIOJHEHHUE
00S3aHHOCTEH, CBA3aHHBIX C IMPOXOXKIECHUEM TOCYJAPCTBEHHOM TI'PayKIaHCKOMN
CJIyKOBbl, YCTAHOBIIEHHBIX (pefiepaTbHbIM 3aKOHOM U 3akoHaMH PecryOuinku Kpbim;

- HecoOmroieHne TpeOoBaHW K CIyKeOHOMY IOBEJICHHUIO, YCTAHOBJIEHHbIX
3aKOHO/IATE]bCTBOM O IOCY/IapCTBEHHOM NP IaHCKOM CITykKO0e;

- HecoOmoJeHWe OrpaHWYCHUH, HApYIICHHE 3alpeTOB, HEUCTIOJIHEHHE
00sA3aHHOCTEH, ycTaHoBleHHbIX DenepaibHbIM 3aKk0oHOM OT 25 nexabps 2008 romga
Ne 273-®03 «O npoTUBOACHCTBUU KOPPYIIIUNY,

- HEHUCIIOJIHEHME /MO0 HEHAUIEKALIEE HCIOJHEHUE JOHKHOCTHBIX
00513aHHOCTEIA;

- yTpary WM TOpYy TOCYAapCTBEHHOr0 mMmymecTBa PecnyOmmuku Kpbim,
KOTOpOE OBLIIO BBEPEHO MY IS UCTIOJIHEHUS JOKHOCTHBIX 00S3aHHOCTEH;

- 3a HecoOmojeHue TpeOOBaHWM W HOPM MO OXpaHE TPy/Jda, TEXHUKE
0€e30MacHOCTH U POTHUBOIIOKAPHOM 3aIIUTHI;

- Hapymenue CioyxeOHoro pacnopsiika MUHUCTEPCTBA U UCTIOTHUTENbCKOM
JUCLIUILIVHBL

- HapymeHde HopM M npaBua Koaekca 3THKUM M ClyXeOHOro MOBEACHHS
rOCYJapCTBEHHBIX MPAXKIAHCKUX CITYKAILUX,

- HEHAQJJIeXKalllee M HECBOCBPEMEHHOE BBIMOJHEHUE DPACHOPSDKEHUNH U
MOPYYEHUH MHPOBOTO CY/IbH, 3aBEAYIOIIEr0 OTAEIOM IO BOIPOCAM, BXOIALINM B
€ro KOMIIETEHLIUIO;

- UHBIE HApPYMICHUA B 3aBUCUMOCTH OT BO3JI0XKEHHBIX HA FOCYAapCTBEHHOIO
IPaXKJAHCKOr 0O CJIYXKAILEro A0JDKHOCTHBIX 00S3aHHOCTEH.
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6. Ilepeyennb BOMPOCOB, 10 KOTOPbIM
ceKpeTapb cyae0HOro 3ace anus
BIpaBe HJIH 00513aH CAMOCTOSATE/IbHO NPHHUMATDH PelleHHs

6.1. Ilpu HCIONHEHMH AOKHOCTHBIX OOS3aHHOCTEH TIpaXIaHCKHIA
CIIy’KalllMiA, 3aMEeINaroIuil  JODKHOCTh CeKperaps cyAeOHOro 3acefaHusi, B
nepeenax CBOei KOMIETEHLIMM [IPUHUMAET PELICHUS 10 BOIIPOCAM

- opopmIieHUSs cy1e0HBIX JIeT,

- U3BEILEHHUS U BBI30BA YYACTHUKOB CYOIPOHU3BO/ICTBA;

- [IPOBEPKH ABKU JIMII, MPUOBIBIIKX B Cy1OHOE 3ace1aHue 10 BHI30BY CY/Ia;

- BEJIEHUS MPOTOKOJ1a Cy1e0HOro 3ace1aHus;

- HAIIPABJICHUS Y4aCTHUKAM NPOIECCa KOMHUU CyAeOHBIX ITOCTAaHOBJIEHHIA,

- COCTABJICHUS CITMCKOB JIEJI, Ha3HAUYEHHBIX K PACCMOTPEHUIO B Cy/1eOHOM
3aCeaHuH, U Pa3MEILEHUS UX Ha CTEH/IE.

7. IlepevyeHb BONPOCOB, 0 KOTOPBIM CEKpeTapb CyAeGHOro 3ace aHus
BNpaBe H 00513aH Y4ACTBOBATH IPH NOATOTOBKE
NPOEKTOB HOPMATHBHBIX MPABOBbIX AKTOB
H (H/IH) POEKTOB YNPaB/JIeHYeCKHX H HHbIX peleHu i

7.1. TpaxmaHckuii ciaykauuii, 3aMeNalomIMii  JOJDKHOCTh CeKpeTaps
cyaeOHOro 3acefaHusi, B COOTBETCTBMHM CO CBOEH KOMIIETEHIMEH BIIpaBe
NPUHUMATh Y4YacTHE B IOJArOTOBKE (0OCYKIEHMHM) IIPOEKTOB HOPMAaTHUBHbBIX
IIPABOBBIX AKTOB U MPOCKTOB YIPABJICHYECKUX U MHBIX PEHICHHUH MO BOMIPOCAM:

- MOATOTOBKH MH(pOpMAIMK I10 BOIPOCAM, BXOISILUM B €ro J0JDKHOCTHBIC
0053aHHOCTH;

- IOIrOTOBKH aHATMTUYECKUX MATEPUAIIOB 110 HAIIPABJICHUIO JESTEIbHOCTH;

- IOATOTOBKHM JOKJIQ/IHbIX U CJIYKEOHBIX 3aIUCOK;

- BHECEHUS IIPEJIOKEHUI 0 MMPOEKTY HOPMATUBHOIO MPABOBOI0 aKTa U €ro
00CyK/1eHUS 10 BOIPOCAaM, KacaroIMMCs JeSATEIbHOCTH Cy1e0HOro y4dacrka.

8. Cpokn n npoueaypsi NOATOTOBKH, PACCMOTPEHHS
NPOEKTOB pPelIeHH, MOPAAOK COIVIACOBAHUA M NPHHATHA pelleHHi

8.1. B coorBercTBMUM €O CBOMMH JOJUKHOCTHBIMH  0O0SI3aHHOCTSMH
IPAXIAHCKUI  CIIyKalllMd, 3aMenlalonIMidi  JODKHOCTh cekperaps cyaebHoro
3aceaHud, MPUHUMAET PEIICHHA B CPOKH, YCTAHOBJIEHHBIE 3aKOHOAATEIbHBIMA U
MHbIMH HOPMAaTHUBHBIMHU I[IPaBOBbIMM akTaMu Poccuiickoit ®denepaimmn u
PecryOsivku KpeiM, aktamu Munucrepcrsa.

9. IlopsiaoK ciaykeOHOro B3aHMOJeHCTBHA ceKpeTaps cyl1e0HOro 3acelanus ¢
rPaKIAHCKHMH CJIy:KAMHEMHA MHHHCTEPCTBA IOCTHIHH, IPAXKIAHCKHMH
CAY:KAIMHMH HHBIX FOCYAaPCTBEHHBIX OPTraHOB, APYTHMH IPAKIAHAMH H
OpPraHH3alHAMH




16

9.1. BzaumopeiicTBue cekperaps CyaeOHOro 3acelaHud ¢ IpakIaHCKHUMH
CIIy)Kall[UMH TOCYJAPCTBEHHBIX OPraHoB, a TAlKe C JIPYTUMHU TpakIaHaMH M
OpraHM3alMsIMy CTPOMTCH B paMKax IAENOBBIX OTHOIIEHWH Ha OCHOBE OO0IIUX
MPUHLMIIOB CIYKEOHOr0 IMOBEACHUS TPAKIAAHCKUX CIIYKALIMX, YTBEPIKICHHBIX
Ykaszom Ilpesunenra Poccuiickoii @enepaimn ot 12 asrycra 2002 roma Ne 885 u
TpeOoBaHHl K  CIyxKeOHOMY TIOBEJICHUIO, YCTAHOBJEHHbIX cTarbeil 18
®enepanbHoro 3akoHa ot 27 moas 2004 roga Ne 79-@3 «O rocyaapcTBeHHOM
rpaxaaHckoil ciyx0e Poccuiickoii ®egepaiu», a TakKe B COOTBETCTBUH C
WHBIMM  HOPMATUBHBIMM  IPpaBOBbIMM  akramu Poccuiickoit  Penepauuu,
Pecnybnuku Kpsim 1 MunucrepcTBa.

9.2. Bo B3aMMOOTHOIIEHHUAX € JOKHOCTHBIMHU JIMLIAMUA M OpraHu3alMsaIMu
cekpeTapb cyae0HOro 3aceqaHus J0DKEH COOII0/1aTh HOPMBI CITYKeOHOM 3THKH,
yCTaHOBJIEHHbIE KOIEKCOM 3THKM M CIYKEOHOro MOBEJEHUS IOCYIapCTBEHHBIX
rpaxaaHckux cnyxamux PecnyOmuku KpbiM, yTBepKIeHHBIM YKa3oMm [ 1aBbl
PecnyOmuku Kpsim ot 25 mrons 2014 roga Ne 163-Y.

10. ITepeyenb rocy1apcTBeHHbIX YCJIYT, 0KA3bIBAEMbIX I'PAKIAHAM H
OPraHH3alHAM B COOTBETCTBHH ¢ AIMHHHCTPATHBHBIM pPerjiaMeHTOM
rocy1apcTBEHHOr0 OpraHa

10.1. B npeaenax J0/DKHOCTHBIX — OOS3aHHOCTCH, yCTaHOBJICHHBIX
JDODKHOCTHBIM periaMeHToM, CEeKpeTapemM cyaebHoro 3ace1aHus
rOCY/IapCTBEHHBIE YCIYIH MPaKIaHaM M OpraHu3allisaM HE OKa3bIBAIOTCH.

11. lloka3aTesn 3¢ GeKTHBHOCTH H Pe3y/IbTATHBHOCTH
npogeccnoHaIbHOMH cayKeOHOl AesATeIbHOCTH

11.1. DdpdexTuBHOCTL U PE3yJbTATUBHOCTH NPO(HECCHOHATBHOMN CIIyKEOHOMH
JEATENbHOCTH TPAXKIAHCKOr0 CIIYKAIllero, 3aMEeNalouiero J0/DKHOCTh CeKperaps
CyaeOHOro 3ace/laHusi, OLEHMBAIOTCHA I10 pe3yJbTaraM ero npoQeccHoOHaIbHON
CIIy:K€0HOM JEATEILHOCTHU 10 CIEAYIOLIUM [10Ka3aTeIsAM:

11.1.1. B opranuzanuu Tpya:

- TNPOM3BOAMTEIBHOCTh (KOJIMYECTBO M KA4YE€CTBO MCIIOJHEHHBIX JOKYMEHTOB
(nopyserit);

- Pe3yJbTaTHBHOCTB (MEpa JOCTMIKECHUS TOCTABJIEHHBIX LIEIEH);

- HMHTEHCHBHOCTb TpyJa (CIOCOOHOCT B KOPOTKHE CPOKH BBIIIOIHATDH
onpeneneHHbi 00beM paboT), COOMOACHHE CPOKOB UCTIOTHEHNS,

- coOmoieHUss TPYJOBOM JUCLMIUIMHBI M CIY:KEOHOro pacrnopsaka
MunucTepcrTBa.

11.1.2. CBOEBPEMEHHOCTh M ONEPATHBHOCTH MPU BBINOJHEHUN IOPYYECHUH
MHUPOBOTO CYAbH, TO €CThb BbIIOJHEHHE T[OPYYEHUH U pPACIOPSIKEHHH B
yCTaHOBJICHHBIE 3aKOHOAATEILCTBOM, PernaMeHTOM WM pYyKOBOACTBOM CPOKH.

11.1.3. Ka4ecTBO BBINOJIHEHHON pabOThI:

- MOJIFOTOBKA TOKYMEHTOB B COOTBETCTBHHU C YCTAHOBJICHHBIMHU TPEOOBAHUAMM,

- TIOJTHOE W JIOTHYHOE U3JI0KECHUE MATEPHAIIOB;
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- FOPUIMYECKH TPaMOTHOE COCTABJICHHE JIOKYMEHTOB;

- OTCYTCTBHE CTHIIUCTHIECKUX H IPAMMATHYECKHX OIIHOOK.

11.1.4. [Ipodeccuonanusm:

- npodeccuoHaTbHass ~ KOMIETEHTHOCTh  (3HAHME  3aKOHOAATCIbHBIX,
HOPMATHUBHBIX TMPABOBBIX AKTOB, IMMPOTA NPO(PECCHOHAILHOTO KPYyro3opa, yMCHHE
paboTath C JOKYMEHTAMH);

- CnocoOHOCTH BBIMOJTHATE JOJDKHOCTHBIE (DYHKIMU CAMOCTOATENBHO,

- CHoCOOHOCTh UETKO OpraHu30BbIBATH M IUIAHHUPOBATH  BBHIIIOJTHCHUE
HOPYYEHHBIX 3a/IaHUH, YMEHUE PAllMOHATBHO UCIIOJB30BaTh pabodee Bpems;

- TEOPETHYECKHIN MOAXOJ K PELICHHUIO MOCTABJIEHHBIX 3a/1a4;

- AaKTHBHOCTh ¥ MHHUIMATHBA B OCBOCHHMH HOBBIX KOMIIBIOTEPHBIX H
HH(POPMALIMOHHBIX TEXHOJIOTHIA,

- OCO3HAHHE OTBETCTBEHHOCTH 34 IOCIEIACTBHA CBOMX JCHCTBHH H
[IPHHUMAEMBIX PELICHUIA.

3aBeayroluii OTAEIOM OpraHu3alfH -
A

JEATEILHOCTH arapaToB MUPOBBIX CyIei M.B. Kpekos

O3HAKOMJIEH (A)

/ /

« » 20 1.
COT'JIACOBAHO

Havyanbnuk Ynpas/ienus
Cyneonoro renapramMmenTa
B PefnyGinke Kpbim
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