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TUIIOBOM JIOJDKHOCTHOM PEIVIAMEHT

rocyIapcTBEHHOr0 MPaKAAHCKOrO CJIy/Kallero,
3aMemanmero 10/DKHOCTh

CEKPETAPS CYJAEBHOI'O 3ACEJIAHUSA
MHPOBOI'O CY/bHU PECIIYBJIMKH KPBIM

1. O0mue no10KeHHA

1.1. Cexperaps cyae6HOro 3acenanus MupoBoro cyasu Pecryomuku Kpbim
(ranee - cekperapb CyAeOHOro 3acefaHusi) SBISETCS TOCY/IapCTBEHHBIM
rpaXAaHCKUM ciykamuM PecnyOnuku Kpbim (nanee - rpaskJaHCKUi CoTysKamuii).

1.2. B coorBerctBum ¢ [Ipunoxenuem k 3axony PecnyOmuku Kpeim ot 29
mast 2014 roma Ne 8-3PK «O peectpe 10MKHOCTEH roCy1apCTBEHHOM IPaK1aHCKOM
cnyx0bl  PecnyOnuku  KpbiM»  IOJDKHOCTh TOCYJApPCTBEHHOM IPaykIaHCKOM
cnyxkObl (J1anee — JODKHOCTh TPAXKAAHCKON cCiy:kO0bl) cekperaps cyaeOHOro
3ace/laHusl OTHOCUTCSl K Crapiieil rpyrnme JO/DKHOCTEH IpaXIaHCKOW CiyKObl
KaTeropuu «CreUaIUCTbI».

1.3. O6nacty npoecCUuOHATBHON CYKEOHON AeATEbHOCTH IPAXKIAHCKOIO
crlyxkaiero:  o0ecriedeHHe  JICATECAbHOCTH  TOCYJApCTBEHHOIO  Oprasa,
COINPOBOX/IEHHUE TIPABOCY/THS.

1.4. Buasl npodeccuoHanbHOM ciiyKeOHOH JeITeIbHOCTH TIPAXKIAHCKOTO
CIIyXallero:

OopraHu3aims JesTeJIbHOCTH MUPOBLIX cyaeil PecnyOiuku Kpeim (nanee -
MUPOBBIE CYIIbH);

OpraHu3alMoHHOe 00ecreyeHue CyA0NPOU3BOACTBA N0 YTOJIOBHBIM JEIaM;

OpraHM3alMoOHHOe 00eCIIeYyeHHE a/IMUHUCTPATHBHOTO CYAONPOU3BO/ICTBA;

OpPraHu3alMoOHHOE O0ECIeUYeHUE CYyIOMNpPOMU3BOJACTBA 110 TPaXKIAHCKHM
aenam,

OpraHu3allMOHHOE oOecrneueHHe CyAONpPOM3BOACTBA 10 JenaMm 00
aJIMAHUCTPATHUBHBIX IIPABOHAPYILIEHHSX;

NOKYMEHTAITHOHHOE 00ecredeHre, KOMIUIEKTOBAHHE, XpaHEHHE, Y4YeT U
MCII0JIb30BaHUE APXUBHBIX JJOKYMEHTOB.

1.5. HasHayenue U OCBOOOXKICHME OT JO/DKHOCTHU CeKperapsi cyaeOHOro
3ace/lanms OCYINECTBISETCA MpUkazoM Munuctpa roctuimu PecriyGimku Kpsim
(nanee — MunucTp).




1.6. I'pakaaHCKuii  coyKamMii, 3aMellarolui  JO0JKHOCTh  CeKpeTaps
cyaeOHOro 3aceJaHus HEMOCPEACTBEHHO [OJAYUHICTCS MHPOBOMY  Cy/Ibe
COOTBETCTBYIOIEro cyaeOHOro ydacTka Jub0 JIMIly, HCHOJHSIOIIEMY €ro
00s3aHHOCTH. [ paKIaHCKHUI ClyKallMi, 3aMellaloIMii JO/DKHOCTh CeKpeTaps
cyaeOHOro 3acenaHus Takxke MOAYMHAETCS 3aBeIyIoleMy OTIeIOM OpraHu3aluu
JICATETHHOCTH armapaToB MHPOBBIX cyaed MunucTepcTBa roctHmm PecmyOnuku
Kpbim (nanee - 3aBeayromuii OT1e10M).

1.7. B neproa BpeMEHHOr0 OTCYTCTBHS CEKperaps CyJaeOHOro 3aceaaHus
UCTIOJHEHHE ero  JO/DKHOCTHBIX O0A3aHHOCTEH BO3J1araercs Ha  Jpyrux
rpaKIaHCKUX CIYKAlUX, 3aMEIaLINX JOKHOCTH MTOMOIITHUKA MUPOBOTO CYIbH
Pecnry6nmuku KpbiM (1aiee — mOMOITHAK MUPOBOTO Cy/AbH) JUO0 aMHUHHCTpATOpA
anrapara MUpPOBOro cy/ibu Pecrny6imku KpbiM (fajiee - a/MUHHCTPATOp armapara
mupoBoro cyasH). llopsnok 3amenieHuss cekperaps Cy/aeOHOro 3acenaHus
YCTAHABIUBACTCS M0 PACMIOPSHKEHHUIO MUPOBOTO CYIbH.

2. Kpasmnpukaunonnnie TpedboBanus

2.1. Jlna 3aMmelueHus JOJDKHOCTH CeKperaps Cy[AeOHOro 3acefiaHusi BHE
3aBMCUMOCTH OT 00JIaCTH U BHJA NMPOYECCHOHAIBHOM CIIy>KeOHON AeATEIbHOCTH
YCTaHABIMBAIOTCS CIEAYIONMME KBATU(UKAMOHHbIE TPeOOBAHHUS.

2.1.1. T'paxaaHckuii ClyXalluid, 3aMEMAIONIMM AOHKHOCTh CeKpeTaps
Cyae0HOro 3acelaHus, 10JDKEH UMETh BBICILIEE FOPUIAMYECKOE 00pa30BaHHE.

2.1.2. Jlns popkHOCTH cexperapsi cyaeOHoro 3acegaHus TpedoBaHMsA K
CTaKy FOCYJapCTBEHHOMN IPaKIaHCKON CiyKObl WM padOThI 110 CIIELUAIBHOCTH,
HaMpaBJICHUIO MOATOTOBKY, YKA3aHHBIMU B 1. 2.2.1., HE NpeabABIIAIOTCS.

2.1.3. TpaxmaHckuili cayXallui, 3aMelarollui T0KHOCTh CeKperaps
cy/1eOHOro 3acejaanusi, J0/DKEH 001anarh CIeaylomuMu 0a30BBIMH 3HAHUSIMH M
YMEHUSIMH:

1) 3HaHMeM rocyaapcTBeHHOro ssbika Poccuiickoit denepanmu (pycckoro
A3bIKA);

2) 3HaHUSIMH OCHOB:

- Koncrurynuu Poccuiickoi ®enepaumm;

- ®epepanbHoro 3akona or 27 mas 2003 roma Ne 58-®3 «O cucreme
rocyapcTBeHHOM ciyx0bl Poccuiickoit @eaepauumy,

- ®@enepampHoro 3akoHa ot 27 wwons 2004 roma Ne 79-03
«O rocyapCTBEHHOM rpax/1aHckoi crmyxbe Poccutickoi @eneparmny;

- OepaepansHoro 3akona ot 25 nexkabps 2008 roma Ne 273-03
«O NpOTUBOIEHCTBUM KOPPYIILIMUY,

- Meaepanbhoro 3akoHa or 17 nexabps 1998 roma Ne 188-®3 «O MHpoBBIX
cynpax B Poccuiickoii @eaepatiiny;

- Koncturyuuu Pecny6nuxu Kpbim;

- 3akona Pecny6umku Kpeim ot 29 mas 2014 roga Ne 5-3PK «O cucreme
UCIIOJIHUTENBHBIX OPTraHoB rocy1apcTBeHHoi BracTi Pecrrybnuku Kpbiv»

- 3akona PecnyGiuku Kpeiv  or 29 wmas 2014 roma Ne 7-3PK
«O rocyaapcTBeHHOM rpaxaaHckoi cinyx0e PecnyOiauku Kpoimy»;
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- 3akona Pecnyomuku Kpeiv ot 22 wmons 2014 roma Ne 36-3PK
«O npotuBojeiicTBuM koppynumu B Pecriydimke Kpbimy;

- 3akona PecnyOmuxu Kpeim ot 01 centsbps 2014 roma Ne 61-3PK
«O MupoBbIX cyapiax PecryOmmku Kpbimy,

- 3akona Pecriy6muku Kpeim ot 30 oxtsi6pst 2015 roma Ne 162-3PK/2015
«O co3ganum Cye0HBIX yJacTKOB M JIOJDKHOCTEH MHpOBBIX cyaci B PecmyOnuke
Kpbim»;

- 3HAHUAMH U YMEHHAMH B 00J1aCTH HH(OPMaLMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH.

2.1.4. YMeHus TrpaxkIaHCKOTO CIY)KaIlEero, 3aMmellaroiero A0DKHOCTh
cekpeTaps CyaeOHOro 3aceaHus, BKJIIOYAIOT CIEAYIONME YMEHHUS.

O0mmue ymenus:

- YMEHHE MBICJIUTh CUCTEMHO (CTPaTEru4eCKu),

- KOMMYHHKaTHBHBIE YMEHMS,

- yME@HHE IUIAHHUPOBATh M PAIMOHAIBLHO HCIOJIB30BaTh CIYXKEOHOE BpeMs U
JOCTUraTh pe3yJibTara,

- YMEHHS YIIPABJIATH U3MEHEHUAMMU.

YupasjieH4ecKHe yMeHH A :

- yMmenue O(PQPEKTHBHO TUIAHUPOBATh, OPraHW3OBBIBATH pabOTy H
KOHTPOJIUPOBATH €€ BHITIOJIHEHHE,

- yMEHHE OIEPATHBHO NPHHUMATh U PEAIU30BLIBATH YIIPABICHYECKHE
PELICHHUSA;

-  YMEHHE BECTH JEJOBbIE MEPEeroBOpsl €  IPEJACTABHTEISMHU
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUS, OpPraHA3aLHi.

2.2. Jlng 3amemeHust JOUKHOCTH Cekperaps CyaeOHOro 3acelaHus B
3aBHCUMMOCTHM OT 00JIaCTH ¥ BH/Ia MPO(PECCHOHATBHON CIYKEOHON AeITeIbHOCTU
YCTAHABIUBAIOTCA CIIEAYIONIME KBATM(UKAIMOHHBIE TPeOOBAHUSI.

2.2.1. T'paxpgaHCKuil CAyKallMid, 3aMeIlalolyil 10JDKHOCTh CeKperapsi
cyaeOHOro 3acelaHus, JO/DKeH MMETh Bbiclee 0OpasoBaHME 10 HAIpPaBJIEHUIO
[0ArOTOBKH (cnenmaibHOCTH) npohecCHOHATLHOTO o0pa3oBaHus
«HOPUCIIPY ASHLIMAY.

2.2.2. I'paxaaHckuil ciy)Xallui, 3aMelarwlnuil J0/DKHOCTh CeKpeTaps
cyaeOHOro 3acedaHus, AODKEH 001aaarh ClIeAyHIUMH IpodecCHOHATbHBIMU
3HaHusIMH B c(hepe 3akoHoaarenbcrBa Poccuiickoit enepanuu:

- Koncruryuuio Poccuiickoii @enepanum;,

- (penepanbHble KOHCTUTYLHOHHbIE 3akoHbl oT 31 jekabpa 1996 roaa
Ne 1-®K3 «O cyneGuoit cucreme Poccuiickoit deneparmu», ot 7 despana 2011
roga Ne 1-®K3 «O cygax obmieii iopucaukiuu B Poccuiickoi ®eiepaiuny,

- (enepambHbie 3akoHbl OT 8 suBaps 1998 roma Ne 7-@3 «O CynebHom
nenapramente npu BepxosHom Cyne Poccuiickoii @enepaumm», or 17 nexabps
1998 roga Ne 188-®3 «O mwmpoBbIX cyabsix B Poccuiickoi ®Penepanmu», OT
14 mapra 2002 roma Ne 30-®3 «O6 oprasax cynedckoro coooOuiecrsa B
Poccuitckoit ®emepaumm», ot 27 mas 2003 roma Ne 58-®3 «O cucreme
rocyilapctBeHHoN ciyx6b1 Poccuiickoit Penepammy, or 27 moas 2004 rona
Ne 79-®3 «O rocymapcrsenHoi rpakaaHckoi ciyxbe Poccuiickoi ®enepaiinmy,
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or 2 mag 2006 roga Ne 59-®3 «O mopsiike paccMoTpeHusi oOpallleHui rpakaaH
Poccuiickoii ®enepauuu», or 22 paexabps 2008 roma Ne 262-03 «0O06
obecriedeHHH J0CTyna K MHQOpPMaLMU O JEATENbHOCTH cylnoB B Poccuiickoii
Genepaiu», or 25 npexabps 2008 roma Ne 273-®3 «O npoTuBOACHCTBUM
koppyrmuum», or 23 wmoHs 2014 roma Ne 155-®3 «OO6 opranax cyjaeickoro
coobmiectea PecnyGimku  Kpeim  u roposa  deaepanbHOro  3Ha4eHUs
Cesacronossy, ot 27 urons 2006 roga Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX), OT
02 okra0psa 2007 roga Ne 229-03 «O6 MCHOIHUTEIBHOM MPOH3BOACTBEY, 3aKOH
Poccuiickoii @enepauyn ot 26 moHs 1992 roga Ne 3132-1 «O craryce cyueii B
Poccuiickoii @eneparmmy,

- (heepaibHbIE KOHCTUTYIIHOHHBIE 3aKOHBI, ()e/iepalbHbIe 3aKOHbI, YKA3bl U
pacnopsbkenus  llpesunenta Poccuiickoit  ®enepauuu, TIOCTAHOBJICHUS U
pacniopsokenuss  IlpaBurenncrBa  Poccuiickoit  ®expepaimu, mNOCTaHOBJICHUS
BepxoBaoro Cyna Poccuiickoii ®enmepamuu, mnocraHosienus Cosera cyjeid
Poccniickoii ®enepanvu, WHbIE HOPMAaTHBHBIC TIpaBOBbie akThl Poccuiickoi
Qenepany,  PEryJMpylrOlIMe  MOPSJ0K  MPOXOKIEHHS  IOCYJapCTBEHHOM
I'P@XKJAHCKOM  CIIy’KObl,  KacalwolMecs  OpPraHM3alMOHHOTO0  o0ecredeHHs
HNEATEILHOCTH MHPOBBIX CYACH, peryjJupyrolmMe COOTBETCTBYIOIYIO cdepy
NEATEIbHOCTH, B IIpeeaax A0HKHOCTHBIX 00S3aHHOCTEH 1 TTOJIHOMOYHIA;

- aktel H ciayxeOubie gokymentsl CyaeGHoro jgemaprameHta mpu
Bepxosnom Cyne Poccwuiickoit ®eepauu B npeaenax CBoeil KOMIIETEHIMH (B
TOoM yKcne npukassl CyaebHoro aenapramenta npu Bepxosaom Cyne Poccuiickoit
®enepatmu or 29 anpens 2003 roga Ne 36 «O0 yrBepxkaeHnn MHCTpyKImMu 1o
CyneOHOMY JIeNONpOM3BOICTBY B paifoHHOM cyjie», ot 19 mapra 2019 roga Ne 56
«O0 yrBepkacHMM MHCTPYKIIMM O MOpSAKE OpraHu3alMi KOMIUIEKTOBAHMS,
XpaHEHMs, Y4Y€Ta M MHCIOJIb30BaHUS JOKYMEHTOB (DJIEKTPOHHBIX JOKYMEHTOB) B
apxuBax (enepaibHbIX CyJ0B 00wIel opucaukimm», ot 29 nexabps 2007 roaa
Ne 169 «O0 yrBepxkaeHnn MHCTPYKIMH 1O BEACHHIO CY/1cOHOI CTaTUCTHKMY, OT 9
moHA 2011 roga Ne 112 «O6 yreepaennn [lepedns 10KyMeHTOB eepaibHbIX
CYZ0B O0MICH IOPUC/IUKIIMK C YKA3aHUEM CPOKOB XpaHeHus», ot 28 nexadps 2015
roga Ne 399 «O0 yreepxkaeHuu MucTpykimu o nopsiake obecreueHus OlaHKaMu
UCIIOJIHUTEIbHBIX JIMCTOB M HMX IpHEMa, y4YeTa, XpPaHCHWS, HCIOJb30BAHUSA M
YHUYTOKEHUS B (eaepanbHbIX cyaax oOmeH HOpUCAUKIHA U (enepanbHbIX
apoutpaxkHbIx cyaax», or 29 mapra 2013 roma Ne 68 «O6 ony6iMKoBaHUK M
BCTYTUICHHH B CHJIy HOPMAaTHMBHBIX NpaBoBbiX akToB Cy/1e0HOTO JenapTameHTa
npu BepxosuoMm Cyzne Poccuiickoit ®@enepauuu», ot 2 Hog0psa 2015 roga Ne 335
«O0 yrBepxkaeHud Pernamenra pasmelneHus HHOPMAUUMU O JAEATEIbHOCTH
(deaepanbHBIX CyJ0B OOICH IOPUCIUKIMH, (eaepalbHbIX apOUTPaXKHBIX CY/IOB,
MHPOBBIX CyJAE€H M OpraHoB CyJeHCKOoro cooOmectBa B HMH(OPMALMOHHO-
TEICeKOMMYHHMKAUMOHHOM cetm  MutepHer w PermameHra  pasmenieHus
uHpopmarmn o aesrenbHoctu Cyje6Horo aenapramenrta npu Bepxosnom Cyje
Poccuiickoit @enepaumn, Ynpasienus CynebHoro jpenapramenra B PecnyOusmke
KpeiM  cyObekrax  Poccuiickoit denepauun B MH(OPMALIMOHHO-
TeJIEKOMMYHHUKaMOHHOH cetn HMHrepuer»), or 19 nexadps 2013 roma Ne 249
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«O06 yreepxaeHun [lonoxenuss 06 WHOOPMAIMOHHO-NIPABOBOM 00€CIIEYEHUH
NEATEIBHOCTH CY0BY);

- Koncruryimio Pecnydmiku Kpbim;

- 3akonbl PecnyOmmku Kpeim or 29 wmas 2014 roma Ne 7-3PK
«O rocyaapcTBeHHOH rpaikaaHckoit ciyx6e Pecny6umku Kpeim», or 22 urons
2014 roga Ne 36-3PK «O npotuBoseiictBuu koppymiwi B Pecny6auke Kpeim», oT
1 cenrs0ps 2014 roma Ne 61-3PK «O mupoBsix cyapsax Pecrnyommku Kpeim», oT
30 okrabps 2015 roga Ne 162-3PK/2015 «O co3manmuu cyaeOHBIX y4acTKOB H
JIOJDKHOCTEM MUPOBBIX cyaeil B Pecriybamke Kpbimy»;

- 3aKoHbl PecrryOmixku KpeiM, mocranoBnenus ["ocynapcrsennoro Cosera
PecniyGmmku  Kpeiv, ykasst u pacriopsokenust ['nasel  PecrnyGmuku  KpoiM,
NOCTAaHOBJICHUsA | pacnopstkeHust CoBera MHUHHCTPOB PecnyOnuku  KpbiM,
nocraHoienus Cosera cyaeil PecnyOmuku KpbiM, akThl #  ciyxeOHbIE
nokymenTsl YnpasineHust Cyne6Horo aenapramenta B Pecriyosnke Kpoim, akTs 1
ciy)keOHble JOKYMEHThl MuHucrepcTBa octuimu Pecniyommku KpbiM, uHBIE
HOpMAaTHBHBIC TIpaBOBhIC akThl PecryOnuku KpbiM, peryiupyroiue nopsmok
NPOXOK/ICHHS  TOCY/JIAapCTBEHHONW  IPaXIAHCKOM  CayKObl,  KacaroLIHecs
OpraHu3alMOHHOr0 00eCeYeHna AEATEIbHOCTH MHPOBBIX CYyJICH, Peryiupyromume
COOTBETCTBYIOLYK0  c(epy  OCATEIBHOCTH, B  TIpeAeiax  JI0KHOCTHBIX
00s13aHHOCTEH ¥ MOTHOMOYHIA;

- Yronosuslii koaeke Poccuiickoit ®enepauun, [ pakaaHckuii KomeKc
Poccumiickoii ®enepaumy, YroJoBHO-NPOLIECCYATbHBIA KoJAeKC Poccuiickoit
Oeepaumn, ['paxkaaHckuii npoueccyaubHbiii kKoaeke Poccmiickoit ®eaeparmn,
Kozexe aaMMHMCTpaTMBHOTO —CyaompoM3BojacTBa Poccmiickoit  Dejiepaiimu,
Koxexke Poccuiickoit ®enepaimyu 00 agMUHUCTPATHBHBIX TMPABOHAPYLIEHHSIX,
JAPYTHE 3aKOHBI, HAIIPABJIEHHBIE HA OCYILIECTBIECHUE [IPABOCY AMS;

- IlpumepHyr0 HOMEHKNATypy A€l M JAOKYMEHTOB, OOpa3yIOLIUXCS B
JEATETHHOCTH MHMPOBBIX CyAeH, yrBepkaeHHY:0 CyaeOHbIM JenapTaMeHTOM TIpH
Bepxosaom Cyne Poccuiickoii @eaepamuu 9 mons 2011 roga w coriacoBaHHyio
pemenyueM LleHTpanbHOM 3KCIEPTHO-MPOBEPOUHON Komuccuu npu DenepajibHOM
apXuBHOM areHTcTBe oT 17 mas 2011 rojaa;

- Uucrpykimio no cyaeGHOMY A€NONPOU3BOACTBY Ha CYJ€OHBIX y4acTKax
MHUpOBBIX cyael PecryOnuku KpbiM, yTBepikIeHHYH NpHKazoM MHHHCTEpCTBa
toctuu Pecnydnmmkn Kpeim ot 19 centsaops 2019 roma Ne 102 (manee -
HncTpykuus 1o cyaebHOMY A€0NpPOR3BOICTBY );

- PernamenT opraHuzaimu pasMenieHus CBEJACHUI 0 HAXOJSIIUXCH B Cyle
J€JIaX U TEKCTOB CyAeOHbIX AKTOB B WH(OPMALMOHHO-TEIEKOMMYHUKAUMOHHON
ceth «MurepHer» Ha oQUUMAILHOM calite cyga oO0med FOPUCAHKIINH,
YyTBEPK/IEHHBbIM 1nocraHoBieHueM llpesuauyma Coera cyzaeil Poccuiickoit
©enepanuu ot 27 auBaps 2011 roga Ne 253;

- Twumossle mMpaBuna BHYTPEHHErO pacnopsiika Cy/jla, YTBEPKIACHHBIE
nocranosyieHueM Cosera cyjeit Poccuiickoit @eeparum ot 18 anpens 2003 rona
No 101;
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- IlpaBmna mnoBeneHus paOOTHUKOB anmapara Cyjaa, YTBEPXKIACHHbIE
nocraHosieHuem Cogera cyeii Poccuiickoit @enepanuu ot 27 anpens 2006 roxa
No 156;

- Kozexc 9THKH M ciy»e0HOro moBeIeHHsI TOCYAapCTBEHHBIX TPaKIAHCKUX
ciaykamux Pecniyonmuku KpbiM, yTBepkIeHHsllf Ykazom [nasel PecrnyGnuku
Kpsim ot 25 wrons 2014 roga Ne 163-Y;

- Tlonoxenne o MunucrepctBe tocruumu PecnyOnuku — Kpbiwm,
YTBEpK/JIeHHOE mnocraHoBieHueM (Coera MuUHHCTpoB PecrmyGmuku Kpeim ot
27 wions 2014 rona Ne 158 (¢ nocneayromumM U3MEHECHUSAMHE U JIOTIOTHCHAAMH ),

- llonoxenue 06 anmapare wmupoBoro cyabu PecnyOnuku Kpbiwm,
YTBEPKICHHOE MpHKa3oM Munucrepersa toctuuuu PecnyGimuku  Kpbiv o ot
25 anpens 2016 roga Ne 26 (nanee — I[lonoxenue o6 anmapare MEPOBOTO CY/IbH).

2.2.3. Unbie npodeccroHabHBIC 3HAHUS CEKpeTaps cyae6HOro 3aceianus
JIOJKHBI BKJTKOYATh!

- 3HaHHE OCHOB I'OCYAapCTBEHHOIO YCTPOMCTBA U YIIPABIICHHUS

- 3HAHMEC TTPABUII FOPUJIMYECKOH TEXHHUKH,

- 3HAQHHC OCHOBHBIX HAlIpaBJIEHH W [PHOPUTETOB TOCYIAPCTBEHHOM
TOJIUTUKY B C()epe AaHTUKOPPYITLMOHHOTO 3aKOHOAATEIbCTRA,

- 3HAaHHE OCHOBHBIX TIPHHLMUIOB oOecrieueHuss €JWHCTBA [PABOBOIO
npoctpancTBa Poccuiickoit ®eaeparmm.

2.2.4. TpaxIaHCKuii ciyxammi, 3aMelalomMii JI0/DKHOCTh CeKperaps
CyaeOHOro 3acejanus, J0/DKeH o61azarth CISAYIOIIHMMH MPOPECCHOHATBHBIMH
YMEHUSIMU:

- 5((EKTUBHO M TOCIEI0BATEIRHO OPraHW30BaTh PpaboTy MO B3aUMOCBS3SIM
C ApyrUMH OpraHaMHu;

- paboTa co crpaBoYHBIMH NPaBoOBbIMH cucTeMamu «KoHcynbTanT Imocy,
«I"apanT» Ha npo)ecCHOHATLHOM YPOBHE;

- YMEHHE MCIIOJIb30BaHUA O(QUIIMATBHO-/ICIOBOrO CTHWIS NPH COCTABJIEHHH
MPaBOBBLIX JOKYMEHTOB HEHOPMATHBHOI'O XapakTepa,

- HCTOJb30BAHKWE MpaBW IOPHIMYECKONH TEXHUKH JUISL COCTaBJICHHS
HOPMaTHBHBIX MPABOBBIX AKTOB;

- YMEHHE BBIACHATb TOYHBIH CMBICI, COAEPKAHUE HOPMATHBHBIX MPABOBBIX
aKTOB (HOPM), MCII0JIb3YS Pa3IM4YHbIE BH/IbI TOJIKOBAHMSI.

2.2.5. D'paxaaHckuil ciyxkamyi, 3amellaiouinii J0KHOCT CeKperaps
cyaeOHOro 3aceiaHus, J0/DKeH 00afarh CIeAylouUMA  (YHKIIMOHAIbHBIMU
3HAHUSAMMU:

- OCHOBBI I'OCY/IapCTBEHHOI0 YIIPaBJIEHHS U OpraHU3aluM TPy/Ia;

- CTPYKTYPY M II0JIHOMOYMSI OPraHOB rOCYJapCTBEHHOI BJIACTH M MECTHOTO
CaMOYTIPaBJICHUS

- TIOPAIOK CITYKEOHOr0 B3aUMOJICHCTBUS B MPE/ICIax CBOCH KOMIIETEHIIUHU C
OopraHaMi rocy/apcrseHHoit Biactu Poccutickoit ®enepaumu, Pecriy6mmkun Kpbim
U UHBIX CyOBekTOB Poccuiickoii Denepanmm,

- OCHOBBI [IPOBE/IEHUS [IEPErOBOPOB;

- IOpA10K paboOThI CO cayxkeOHOM HH(pOpMaIIHMCH;

- TIOHATHE, TIPOLIE/Typa pacCMOTPEHUs 00panieHUid rpaX/iaH;
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- MIOHATHE HOPMBI MPABA, HOPMATHUBHOIO MPABOBOr0 aKkTa, MPABOOTHOLIEHUN
U MX TIPU3HAKH,

- 001IMe IPUHLUITBI CIIYKEOHOIO MOBEAEHHUS FOCY JAPCTBEHHBIX CIIYKAIIMX;

- HOpPMBI U NpaBHIa OXpaHbl TPyJa, TEXHUKH 0€30MacHOCTH U TOXKAPHOM
0€30MacHOCTH;

- IIOPSI/IOK BeACHUS 001LEero J0KyMEHT0000poTa;

- NOPAAOK BEACHHS Cy/1e0HOI0 Je10IPOU3BOACTBA, CYAe0HOM CTATUCTHKH H
apXuBa;

- HOPMBI JIEJIOBOTO OOIICHMS,

- CIIy’KeOHBIN pacropsiokK;

- IOJKHOCTHOM PErjIaMeHT.

2.2.6. I'pakaaHckuil cirykauuii, 3aMeIIalomiil JODKHOCTh CeKperaps
cyneOHOro 3acenaHus, AO0/DKeH 001aaath CICAYIOIMMMH (YHKIIMOHATIBHBIMHU
YMCHUSIMH:

- opraHM3arms M MPOBEACHUE  MOHUTOPUHIA  HNPUMEHEHHS
3aKOHOAATEIbCTBA;

- MCIIO/Ib30BAHUE COBPEMEHHBIX METOM0B cOopa, o0paboTKH M aHaIM3a
uH(pOpMaLH;

- YMEHHUE a/1alTHPOBAThCSA K HOBOM CUTYAlMU M MPUMEHSATh HOBbIE TOIX0/IbI
K PELICHUIO BO3HUKAIOUIKX ITPo0IeM;

- YMEHHE  OCYIUECTBIATb  B3aUMOACHCTBHE CO  CTPYKTYPHBIMH
noapasaenenusmu Ympasiaenusi CyaeOHoro aenapramenrta B PecriyOnuke Kpbim,
MunucreperBa roctuumd PecriyOnuku Kpeim  (nanee - MuUHHCTEPCTBO), ¢
pabOTHMKaMH armapara MUPOBOIO CY/AbM Ul PELIEHHS BOIPOCOB, BXOAAIIUX B
€ro KOMIIETEHIIHIO;

- 20¢eKTUBHO M MOCIENOBATENbHO OCYIIECTBISATh B3aHMOJCHCTBHE C
MPaBOOXPAHUTENbHBIMU M JIPYTMMH  TOCYJApCTBEHHBIMH  OpraHamu,
OpraHM3alMsaIMH U HAaCEJICHUEM B TIPEJIeIax KOMIETEHIHH.

3. Jlo/KHOCTHBIE 00S13AHHOCTH

3.1. JlomkHOCTHBIE 00S3aHHOCTH P IAHCKOTO CITYKAIIEro, 3aMeIaoniero
JOJDKHOCTB CEKpeTaps cyaeOHOro 3aceaHus, perjiaMeHTUPOBAHbI CTaThsIMM 15 u
18 ®enepansuoro 3akona or 27 uoig 2004 roga Ne 79-03 «O rocynapCcrBeHHOM
rpaxzaaHckon ciyxoe Poceuiickoil @enepauumn», crateeit 11 3akona PecnyOimku
Kpsim ot 29 mas 2014 rona Ne 7-3PK «O rocyapcTBeHHOMN Ipak/I1aHCKOH CiTykoOe
PecryGauku Kpbimy».

3.1.1. T'paxgaHckuii ciyXamui, 3amMeIaroluii J0JDKHOCTh CEeKpeTaps
cyaeOHoro 3aceanus 00s3aH:

- cobmopnars Koscruryuuio Poccuiickoit ®enepauun, (enepaibHbie
KOHCTUTYLIMOHHBIE 3aKOHbI, (peepajibHbIe 3aKOHbI, HHbIE HOPMATUBHbBIE NIPABOBBIE
akTel Poccuiickoi ®enepanun, Koncruryuuro PecryOmmku KpsiM, 3aK0HBI ¥ HHBIE
HOpMaTUBHbIE TIpaBoBble akThl Pecrybnuxku KpeiM ©u  obecnieumBath uX
MCIIOJTHEHUE,

- MCIOJIHATH JOJDKHOCTHbIE 00S13aHHOCTH 00pPOCOBECTHO M HA BbICOKOM




NpoECCHOHATBHOM  YPOBHE, TIOKa3biBaTh JIMYHBIA NpPUMEP  COOJFOIEHUSA
TpeOoBaHuil K CiIy)keOHOMY MOBEICHHUIO, OIPAHUYECHMIA, 3aMpeTOB, WUCIOJIHCHHS
00s13aHHOCTEH rPaKIAHCKOr0 CTYKALIEro U IPYTHX 0043aTe/IbCTB, B3ATHIX Ha ceOs
B CBSI3H C TIOCTYIUIEHUEM HA MPAXIAHCKYIO CITY)OY;

- co0moarh NpU WCHOJHEHUW JIOJDKHOCTHBIX OOS3aHHOCTEH npaBa H
3aKOHHBIE HHTEPECDHI IPAXKAAH U OpraHU3aLIMiA;

- HE pasramarb CBEICHHS, COCTABISIOIIME TOCYIAPCTBEHHYIO TaifHy H
MHYIO OXPaHsAEeMyI0 (eIepaIbHbIM 3aKOHOM TaiHy, a TaKXe CBEJICHHS, CTaBIIHE
€My HW3BECTHBIMM B CBSI3M C WCIOJIHEHHWEM JIOJDKHOCTHBIX O0S3aHHOCTEH, B TOM
YHCIIE CBEJEHHUSA, KacalolMecs YacTHOM JKU3HM M 3/10pPOBbS TIpaOXIaH WIU
3aTparuBaOIIMe UX Y€CTh U JOCTOMHCTBO;

- ofecneyMBaTh COXPAHHOCTb BBEPEHHOr0 €My TOCYJapCTBEHHOrO
HUMYIIECTBA, [UISl UCIIOJIHEHUS CBOMX JI0JDKHOCTHBIX 00S3aHHOCTEH;

- TMPEJOCTaBIATh B  YCTAHOBJIGHHOM  TMOPSJIKE  MPEJyCMOTPEHHbIE
3aKOHO/IaTE/IbCTBOM CBEJICHHUS O ce0€ M 4jieHaX CBOEH CEMbHM, @ TAK)KE CBEJIEHUS O
HOJYYEHHBIX MM JI0X0/aX M [PUHAUIEKAEM €My Ha IpaBe COOCTBEHHOCTH
HMMYILECTBE, SB/AOIIMXCS OOBEKTaMHM HAJIOroo0sioxkeHus, 00 o00s3arenbcTBax
UMYIIECTBEHHOTO XapakTepa,

- coobmark 0 BbIXO/E M3 rpaxkjaaHcTBa Poccuiickoit Dexepanuu wim o
npuoOpEeTeHUH TIPAXKIAHCTBA JAPYroro rocyjaapcrsa B J€Hb BbIXOAA U3
IPOXAAHCTBA JPYroro rocy1apcTa;

- coo0are MPEeACTaBUTENI0 HAHUMATEIs O JUYHON 3aMHTEPECOBAHHOCTH
MPU WCIIOJHEHUM JOJDKHOCTHBIX OO0S3aHHOCTEH, KOTOpas MOXKET MNPUBECTH K
KOH()JIUKTY MHTEPECOB, IPUHUMATh MEPbl [0 [PEAOTBPAILIECHUID TaKoro
KOH(IMKTA;

- UCXO/UTh U3 TOr0, YTO MPHU3HAHKE, COOIIOAEHHE U 3aluTa IIpaB U ¢cBOOOI
4YeIoBeKa M TPaXJIaHMHA  ONPEACNSIOT CMBICA M COACPKAHHUE  €ro
npodeccuoHaTbHOMN CTy)eOHOM NesITeTbHOCTH;

- HE OKasbiBaTb IIPEANIOYTEHUE KAKUM-IMOO0 OOIIECTBEHHBIM WU
PEIUrHO3HbIM O0BEAMHEHUAM, TPOQECCHOHANIBHBIM MU COLMAILHBLIM I'PYIIIaM,
OpraHU3aLMAM U TpakIaHaMm,;

- HE cOoBepmIarh JACHCTBHUSA, CBSI3aHHbIE C BIMSIHUEM KaKUX-JIUOO JIMYHBIX,
UMYIIECTBEHHbIX  ((pMHAHCOBBIX) M  HMHBIX HMHTEPECOB, IPEMATCTBYIOMIMX
N00pOCOBECTHOMY MCIOIHEHUIO JI0JKHOCTHBIX 0083aHHOCTEN;

- coOmoaars HEeHTPAIbHOCTh, UCKINYAIOUIYI0 BO3MOKHOCTh BIMAHMA Ha
CBOK MPO(ECCHOHATBHYIO CIYXKEOHYIO AEATEIbHOCTb PEIICHUI MOJIMTHYECKUX
napTui, APYrux OOIIECTBEHHBIX OOBEIMHEHWH, PENUTHO3HBIX OOBEIAMHEHUN U
MHBIX OpraHu3almsX;

- HE JIONYCKaTh KOH(MJIMKTHBIX CUTYalMi, CTIOCOOHBIX HAHECTH yuepd ero
penyTauMu Wi aBTopuTeTy MuHmucTepersa;

- [IPOSABJIATH KOPPEKTHOCTH B OOpAIIEHUH C IPaKIaHAMHE,

- coOmonarh ciykeOHbIi pacopsaaok MUHUCTEPCTBA,

- 1OJUICPKMBATh YPOBEHb KBATH(UKALIMH, HEOOXOAUMON U HAUIEKALIETO
UCIIOJIHEHUS JI0JDKHOCTHBIX 00S3aHHOCTEIH;




- co0moaars OrpaHUYEHHs, BBINIOJIHATH 00S3aTENBCTBO M TpeOOBaHMA K
CIly’KeOHOMY TMOBEJICHHMIO, HE HapyllaTh 3anpeTbl, KOTOPbI€ YCTAHOBIIECHBI
3aKOHOM;

- co0r0/1aTh HOpMBI M TpaBuia Kojekca 3TUKU U Ci1yKeOHOro IMoBeICHHS
rOCYJapCTBEHHBIX IPaXAAaHCKHUX ciayxaiux Pecnyonmuku Kpbim.

3.2. Ucxons w3 3amady u QyHKUMH, onpeneneHHbIX [lonokenuem o
Munncreperse roctuimu v [lonokenmem 00 anmapare MUPOBOrO Cy/bM, Ha
IPAKAAHCKOr0 CJIYXKAIlEro, 3aMellaloIero J0JDKHOCTh CeKperaps cyae0HOro
3ace/laHys, B IpeAeax ero KOMIIETEHIMU, BO3JIOKEHbI CIIEAYIOINE JODKHOCTHBIE
0053aHHOCTH 110 00ECTICUEHHUIO PeaTU3alliy MOJTHOMOYHIA:

- BBITNIOJIHACT HEOOX0AMMYI0 paboTy IMPH NMPUEME IPaK/IaH;

Ha cmaduu npedeapumenvhoil no0zomogKu 0ei K cy0eOHoMy 3ace0anuio:

- MO/IIIMUBACT MATEPHAIIbl J1eJ1a B XPOHOJIOTMYECKOM TOPSAAKE B O0JI0XKKY LIS
Jejla, yKasbiBas Ha HEH HAMMEHOBaHWE CyJe0HOro y4acTka MHUPOBOTO CY[IbH,
HoMepa cyaeOHoro yuactka, ©.M.O. mupoBoro cympu, ®.M.O. y4dacTHHKOB
nporecca, CYILIHOCTh JIea, OCYIIECTBJISIET HYMEpAIMIO JUCTOB, COCTaBJSIET
BHYTPEHHIOIO OIHMCh; 3aII0IHSET CIIPAaBOYHbIHN JIUCT;

- OCYIIECTBJIIET BBI30B YYAaCTHUKOB MPOLECCA, B TOM YHUCIE IIYTEM
0()opMJICHHUS NOBECTOK, U3BELICHUI 1 KOHBEPTOB K HUM:

- IPOBEPAET HAIMYHE CBEACHHUNH O BPYYCHHM YYaCTHHKAM TMOBECTOK H
APYTUX HEOOXOAUMBIX JOKYMEHTOB, U B CIIydae UX OTCYTCTBHS IPUHUMAET MEPHI
K 00€ecrieueHHIO SIBKH YHaCTHHMKOB Ipoliecca B cy/1e0Hoe 3acejaHue;

- BBI3bIBAET T[p@KJaH MW [PEACTAaBUTENEH OpraHu3alui, 3asiBHUBIIMX
XOJaraicTBO 10 Jeny, I 3aciayluBaHHs OOBACHEHUWI B 00OCHOBAaHUH
X0/JaTaicTBa;

- TOTOBHT M pasMelllaer Ha HHPOPMAIIMOHHOM CTEH/IE€ CIUCKH JIell,
HA3HAYEHHBIX K PACCMOTPEHHUIO B CY/1€0HOM 3aCE/1aHUH;

- IIPOU3BOJUT OTMETKH B IIOBECTKAX O BPEMEHU HAXOMKIEHUS SBUBIIUXCH
4L B cyaedHoe 3acenaHue, 3aBepsAs 3TH OTMETKH CBOCH MOAMMCHI0 M LUTAMIIOM
cyneOHOro yvacrka,

Ilpu nodzomoske y20,106HbLX 0€/1 K CYOCOHOMY 3ACeO0aHUIO:

- HAIpaBJISET NOCTAHOBJIEHHME MUPOBOrO Cy/IbM (0 Ha3HA4YeHUH Cy/Ie0HOro
3ace/laHus, 0 HA3HAYEHUU MPEABAPUTEILHOIO CIYILAHUS WK O HAIPABJICHUH J€a
10 TT0/IBEIOMCTBEHHOCTH ) OOBHHSIEMOMY, MOTEPIIEBILIEMY, ITIPOKYPOPY:

- BBI3BIBAET B CyAcOHOE 3acelaHHe JIML, YKa3aHHBIX B IIOCTAHOBJIEHHH
MHPOBOTO CY/IbH (C TAKMM pacdeTom, 4ToObl CTOPOHBI ObLITH W3BEIIEHBI O MECTE,
Jare U BPEMEHHM Cye0HOro 3ace/laHusi HE MEHEEe 4YeM 3a IATh CYTOK JI0 €ro
Ha4aaa);

- 110 JeIaM YacTHOrO OOBUHEHMsSI BBI3BIBAET JIMIIO, B OTHOLIEHHH KOTOPOTO
MOJaHO 3afABJICHHUEC, IS O3HAKOMJICHMS €ro ¢ Marepuajlami Jejia W BpydYeHHs
KOTWH TI0/JAaHHOI0 3asIBICHMUS ;

- BBI3BIBACT YYACTHHKOB TMpOIIECCA, B TOM YHCIE IyTeM O(OpMICHHA
[OBECTOK, U3BELIEHUIA U KOHBEPTOB K HUM;

- TIPOW3BOJIUT PErHCTPALMIO OTIPABIAEMON KOPPECTIOHACHIIMN B JKypHAJE
yu€Ta UCXO/ISIIEH KOPPECTIOHACHITNH.
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Ilpu noozomosKe 2pancoaHcKux 0ei K cyo0eOHoMy 3aCe0anuio:

- BBICBUIAET CY/1IEOHYIO MOBECTKY M KOIHIO UCKOBOIO 3asBJICHUS OTBETYHKY,

- BBICBUIAET HEOOXOJHMMBbIC JIOKYMEHTHl HMHOCTPAHHBIM TpaKIaHAM W
MHOCTPAHHBIM KODHIMYECKHUM JIML[@M, BbI3BAHHBIM B CY/l, B CDOKH, YCTAHOBJICHHBIE
JEHCTBYIOLIUM 3aKOHOAATE/IbCTBOM:

a) He MEHee 4eThIpeX MECALeB 0 Hayana CyaeOHOro 3aceiaHus, eciu
MEXIAy HWHOCTpPaHHbBIM rocyaapctBoM W Poccuiickoit ®Depepanuei 3aki04eH
JIOTOBOP O IMPABOBOM MOMOIIH;

0) He MEHee IIEeCTH MECsAUEeB /10 Haudana cyaeOHOro 3acejaaHus, €ciiu
110J00HOr0 10roBOpa He 3aKIHYEHO;

- TIPOM3BOIUT PETUCTPALMIO OTIPABIAEMON KOPPECIIOHIECHLIMU B JKypHale
y4deTa UCXO/ISIIEH KOPPECTIOHACHITMA U OOPMIISET KOHBEPTHI K HEH.

Ha cmaduu paccmompenus 0ejia no cymecmey:

- JOKJIAJIBIBAET CY/Ib€ O ABKE YYACTHMKOB Mpoiiecca B ¢y 1e0HOe 3ace1aHue,

- BEJIET MPOTOKOJI Cyae0HOr0 3ace1anus (IpoToKoJ CyAeOHOro 3acejaHus 1o
ACNy J0JDKEH ObIThb W3rOTOBACH W IOANMCAH MHUPOBBIM CyAbEH M CEKpeTapem
cyeOHOro 3acefaHusi HE MO37HEE, YEM 4Yepe3 Tpoe CYTOK IOcjie OKOHYaHMA
Cy1e0HOI0 3ace1aHus);

- 3HAKOMHMT C IPOTOKOJIOM CYJAeOHOr0 3ace/lanus y9aCTHUKOB Ipoliecca 1o
MX XO0J/IaTaiicTBaM, M0 PE30HOIUH MHPOBOIO CYIbH,

- BHOCHT B VYCTHO-CTATUCTHMHYECKME KapTOYKM Ha Jejla CBEACHU,
Kacaroluecs JIBMXKEeHUs JIeNa,

- BHOCHUT B CIIPABOYHbIN JIMCT HA JIEJIO CBE/ICHUSI O BBIHECEHHBIX CY/ICOHBIX
aKTax, a TaK ke Apyrue JaHHbIe O ABMKCHHUHM Jie)a.

3.3. Cekperapb cyaeOHOro 3aceaaHus 00s3aH CBOEBPEMEHHO (HPOPMHUPOBATDH
Marepuaibl CyAeOHBIX JIe] B COOTBETCTBHM C TpeOoBaHMsAMU MHCTpykumu 1o
Cye0HOMY /IEJI0NIPOU3BO/ICTBY.

Ha cmaduu opopmaenua 0en nociie paccMompenu:

- MMOAIIMBAET AOKYMEHTHI B J€JI0 B XPOHOJIOTMYECKOM TOPSJIKE;

- HyMEpYET JUCTHI JAEJI, COCTABIIACT 3@ CBOEH IOAINKUCHI0 BHYTPEHHIOIO OIMChH
JIOKYMEHTOB, @ 10 YTOJIOBHBIM JIEJlaM TPOJOJDKAET OMKCh, HAYATyK OpraHaMu
NpEeABAPUTEILHOIO PACC/IEI0BAHNSA,

- JenaeT OTMETKY B JKypHale Jell, Ha3HAauYE€HHbIX K pPAacCMOTPEHHIO B
cyaeOHOM 3acelaHHH, O JaTe U pe3yJibTaTe pacCMOTPEHUsI Jieia,

- TOCJIC COBEPIICHUS BCEX ACHCTBUI MO OQOPMIIEHUIO JIE1a, HO HE IT03/THEE
MATH CYTOK CO JIHS PACCMOTPEHUS /I€a, TIEPEAAcT A0 B KaHLEISPHIO.

Ipu ohopmaenuu y20108HbIX 0/l ROCIE PACCMOMPEHUA:

- mpwiaraeT K /ey 3alloJHEHHbIE MHMPOBBIM CY/bEH CTATHCTHYCCKHE
KapTOYKH Ha IOACYMMbIX, @ TAKKe KAPTOUKH CyMM yimepoa;

- HampaBJAeT KOMMIO MPUIOBOPA OCYKIEHHOMY HE TMO3HEE TPEX CYTOK
IOCJIC paCCMOTPEHMS JeTa.

IIpu opopmaenuu cpaxcoanckux 0ea nocie paccCMompeHua:

- BBIIIMCHIBAET MCIOJHUTEIBHBIE JHUCTHI [0 TPAKIAHCKUM JI€lIaM, [0
KOTOPBIM PELICHUS MOJIeXKaAT HEMEUIEHHOMY MCITOJIHEHHUIO,
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- BBICBUIAET CTOPOHAaM, HE SIBUBIIUMCS B CyAeOHOE 3aceaaHue, KOMUH
PELLEHHUS, ONPEICICHUS O MPUOCTAHOBJIEHUH WM NIPEKPALEHMH [IPOM3BOACTBA IO
Jeity, onpejeneHus 00 ocTaBJIeHUH UeKa 0e3 pacCMOTPEHMS HE II031HEE TPEX AHEeH
CO JIHS UX BBIHECCHUS,

- TIPOM3BOJIUT PETUCTPALMIO OTIIPABIISIEMON KOPPECIIOHICHIIMH B JKYpHAJE
ydeTa MCXOIA1IEH KOPPECTIOHACHIIMMA U 0()OPMIISIET KOHBEPTHI K HEM.

3.4. Cexperapb cy1e0HOr0 3ace/laHus OTBEYAET 3a:

- TPaBWIbHOCTb BEACHHUA IMPOTOKOJIOB CyAeOHBIX 3acelaHuil U
O3HAKOMJICHHE C HUIMH Y4aCTHUKOB IPOLIECCA MO UX XOaTaiCTBaM;

- ohopMIIEHHE YTOJIOBHBIX, IPAKIAHCKUX JIEN U Ae) 00 aIMUHUCTPATHBHBIX
NPaBOHAPYIIEHUSAX MOCIE MX PACCMOTPEHHS;

- CBOEBPEMEHHOE 3aHECEHHME B YYETHO-CTATUCTHYECKME KapTOYKW Ha Jela
JOCTOBEPHBIX CBECHMIA, KACAIOIIUXCS ABHKEHUS J1€]1a B IIOJIHOM 00BbEME;

- BHECCHHME OTMETKH B KYPHAJ ydeTa J€eJl, HA3HAYEHHBIX K PaCCMOTPEHHIO B
cy/1eOHOM 3ace/laHuH, 0 pe3yJIbTaTax UX pacCMOTPECHHMS,

- BHECCHUE CBE/ICHMIA O MPOU3BEICHHBIX 110 /Iy JCHCTBUSIX B CIIPABOYHBIH
JIACT Ha JIeJo.

3.5. Cekperapp cyaebHOro 3aceqaHus MPUHUMAET y4acTUE B COCTABJICHHH
CTaTUCTMYECKUX OTYETOB MO  YTBEPHKACHHBIM  (opMmMaM, IOArOTABIMBAS
CBOEBPEMEHHO H B MOJTHOM 00beMe He00X0IMMYIO OTYETHYIO MH(OPMAIIHIO;

- COCTaBJISIET B C/1y4ae OTCYTCTBUS MOMOIHMKA MUPOBOIO Cy/bH (00JI€3Hb,
OTITYCK, KOMAHIUPOBKAa M T.A.) CTATUCTUYECKHE OTYETHI I10 YTBEPXKIECHHBIM
(hopMaM M TIPOEKTHI OTBETOB HA IMOCTYMAIOIIME 3alPOChl B IPEJAENAX CBOEro
cyieOHOro yJacrka.

36. B pamMkax CcBOMX  JIOJDKHOCTHbIX  OOSI3aHHOCTEH  BHOCHT
COOTBETCTBYIOIIME  JAaHHbIE B  IIPOrpaMMHBIH  KOMIUIEKC  Cy/Je0HOro
NENONPOU3BOACTBA — ABTOMATU3HPOBAHHON cUCTeMbl «MUpOBBIE CyapH» (aanee -
ANUC «Mupossie CyIbu»):

- 0 MPOIECCYyAlIbHbIX JJOKYMEHTAX /10 BHIHECEHHS PEIICHHUS 10 eIy U HHbIX
NpOLIECCYalbHbIX JOKYMEHTax (/lara BbIHECEHUs, CYINHOCTh), C YYCTOM
MPOLECCYATbHBIX CPOKOB, IMPEAYCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHO1ATECIBCTBOM
JUTS I3TOTOBJICHHS BBILICYKA3aHHBIX CyICOHBIX aKTOB,

- 0 Ha3HAYCHWH CIYIIAHMA 10 Jeny (Aara U BpeMs IPOBEIAECHMA, Pe3yJIbTaT
CyIeOHOrO 3aceJaHusi, TNPHYMHBI OTJIOKEHHS, Jara W BpPeMs IMPOBEACHUA
rocjaeayromux 3aceqanuii). Jlannas ungopmanus sHocurcs B AUC «Mupossie
CyabH» HE TIO3/HEEe CIeAyomero pabouero JHs NOC/Ie Ha3HA4YeHHs CyaeOHOro
3acelanms;

- 0 PEIICHWH, ONPEIACICHUH, OCTAHOBICHUH (IIPUrOBOP), BHIHECEHHBIX 10
neny (gara BBIHECEHHOro cyae0HOro akra, BHJ M pasMep Ha3HA4YEHHOIO
B3bICKaHMs, Ha3HAUYEHHbIE MEPbl HAKA3aHMA), C YUYETOM IPOLECCYAIbHBIX CPOKOB,
NPEAYCMOTPEHHBIX  JCHUCTBYIOIIMM  3aKOHOAATEILCTBOM  UIS  M3TOTOBJICHUS
BBILLICYKA3aHHBIX CYACOHBIX AKTOB;

- BHOCHT JIaHHBbIE 00 OTMEHe Cyae0HOro npuKasa, 3a09HOr0 PEIIeHUs C
YKa3aHUEM JIaThl BLIHECEHHBIX CY/I€OHBIX aKTOB;
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- BHOCHT CBEIEHMSA O PACCMOTPEHHMH are/UISIIMOHHBIX Kano0, X0/1aTaliCTB
IPEACTABJICHUI (JaTta U BpeMs Cyae0HOro 3aceiaHus 10 pacCMOTPEHMIO, Jara U
pe3yJIbTaT pacCMOTPEHHS);

- OCYIIECTBISIET PEryJsipHO TMIPOBEPKY KOPPEKTHOCTH  3allOJIHCHHUSA
uH(popMamK 0 jienax (Mpu MOMOIIMA COOTBETCTBYIOMICH ONepanyy KOHTEKCTHOTO
meHt0 AUC «Mupossie cyapuy»);

- OCYLIECTBJIIET CBOEBPEMEHHOE BHECEHME HEOOXOIUMBIX CBEAECHHMH O
paccMmotpenuu aen B AUC «Muposbie cyapu»;

- OCYIIECTBIIACT KOHTPOIb 32 JOCTOBEPHOCTHIO U MPABUIIbHOCTHIO BHOCHMOM
B AUC «MupoBsie cypu» HHPOPMALIMHA O PACCMOTPEHHH JIE]L.

3.7. Cexperapb cy1e0HOro 3ace1aHus:

- OCYUIECTBJIICT BBI30B YYACTHUKOB IIPOLIECCA, B TOM 4YHUCJIE IIYTEM
0o(OpMIICHUS TIOBECTOK, W3BEIICHHUI H KOHBEPTOB K HIM;

- OCYLIECTBJIAET BbI30B T[paXJAaH W [PEACTABUTEIECH OpraHu3aliyi,
3a4BUBIIMX XOAATAMCTBO IO JAeily, IS 3aciyliMBaHusi OOBSACHEHM B
000CHOBaHUE XOATANCTB;

- co0monaeT yCTaHOBJICHHbIE (peaepalbHBIMU 3aKOHAMM OIPAaHWYCHHS H
3anpeThl, UCTIOJIHAET  00SI3aHHOCTH, CBA3AHHBIE C  TPOXOXKJICHUEM
roCy/IapCTBEHHOM CITykKObI;

- [IPUHUMAET MEPBIL 110 MPEAYIPEKIACHUIO H IIPOTUBOJAEHCTBUIO KOPPYIILIMH;

- [OPUHUMAET IPEIAYCMOTPEHHBIE 3aKOHOAATEILCTBOM  POCCUICKOM
®enepay Mephbl MO HEJOMYIIEHUKO BO3HUKHOBEHHUS! KOH(IMKTOB MHTEPECOB W
YPETYIMPOBAHUIO BO3HUKIIMX KOH(JIHMKTOB HHTEPECOB;

- yBEAOMJISICT MpeAcTaBuTeNss Hanumarens (paGoroaarens), Oprasi
[IPOKYpaTypbl WM JpPyrHe TroCcydapCTBEHHbIE OpraHbl 000 BCeX Ciydasx
oOpamieHusi K TOCYJapCTBEHHOMY CIyKalleMy KakKux-Iu00 IMIl B  LIEJsX
CKJIOHEHHS K COBEPIICHHUIO KOPPYIIIMOHHBIX MTPABOHAPYIIICHHIA,

- co0mo/laeT  YCTAHOBJIEHHBIC  TIpaBujla  BHYTPEHHErO0  TPYAOBOIoO
pacnopsijika, JA0DKHOCTHYK) MHCTPYKLUHMIO M HOPAAOK paloThl €O CiyKeOHOH
uHpOpMaLHEii;

- [0 MHOPYYEHUK) MHUPOBOLO CYAbHU BBIIOJIHAET HHbIE OO0S3aHHOCTH B
Npeesiax CBOUX MTOJTHOMOYHUH.

4. [1pasa.

4.1. OcHOBHBIC TpaBa TpPaKIAHCKOI0 CIYXKAILEro, 3aMmeLlaroLIero
JOJDKHOCTh ~ CEKperapsi cyAeOHOro 3aceqaHus, ONpeaeicHbl crarbedl 14
®enepanbioro 3akona or 27 wons 2004 roma Ne 79-®3 «O rocynapcTBeHHOM
rpaxjaHckoi ciayk6e Poccmiickoit ®eaepauum», crareeii 10 u  apyrumu
nojokeHusaMu 3axkona PecnyOnuxku Kpeim or 29 mas 2014 roma Ne 7-3PK
«O rocyaapcTBeHHOM rpakaaHckoi ciay:x0e Pecriybaukn Kpbimy.

4.1.1. T'paxpanckuil CayKalluid, 3aMellalolMid JI0/DKHOCTh CeKpeTaps
cyaeGHOro 3aceiaHus, UMEET MPaBo Ha:

- obecrieueHne  Ha/UIekKaANMX  OPraHU3ALMOHHO-TEXHUYECKUX  YCJIOBHH,
HEOOXOMUMBIX U1 UCIIOJTHEHUS J0/KHOCTHBIX O0SI3aHHOCTEH;
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- 03HAKOMIIEHHE C JIOJDKHOCTHBIM PErjIaMeHTOM M MHBIMHM JIOKYMEHTaMH,
ONMpeIeNAIIUMU  €r0 IpaBa M O0A3aHHOCTH [0 3aMElIaeMOi JI0JDKHOCTH
TPAKIAHCKON CIykKObl, KPUTEPUSAMH OLECHKH 3S(QQEKTUBHOCTH HCIIOJHEHUS
JTOJZKHOCTHBIX 00s3aHHOCTEH, NoKa3aTensIMH pe3yJIbTaTUBHOCTH
npoeCCHOHATBHON CITy)KEOHON JICATENTLHOCTH W YCIOBHUSIMH I0JGKHOCTHOTO
pocTa;

- OTIbIX, o0ecrneyuBaeMblii YCTaHOBJIEHHUEM HOPMaJIbHOM
[POIOJLKUTEIBHOCTH CIYKeOHOr0 BPEMEHH, MPEA0CTaBICHHEM BBIXOIHBIX JHEH H
HepaboInX MPa3THUIHBIX JHEH, a TAKKE €XKErOAHBIX OIUIAYMBAEMbBIX OCHOBHOTO U
JAOMOJHHTE]IbHBIX OTITYCKOB,

- JICHeXKHOE COJAEp)KaHWE M JPYrue BBIILIATHL B  COOTBETCTBMM €
®enepansHbiM 3aKkoHOM 0T 27 moasa 2004 roga Ne 79-@3 «O rocynapcTBeHHON
rpaxcaaHckoi ciyx0e Poccuiickoit ®enepauun» u 3akoHoMm Pecrnydmauku KpbiM ot
29 mas 2014 roma No 7-3PK «O rocyaapCcTBeHHOM rpaxaaHCKol ciayxkOe
PecnyOGnuku KpbiM», MHBIMM HOPMATHMBHBIMHM TMPABOBBIMH aKTaMu POCCHICKOI
Qesepauuy, HOPMATUBHBIMM IIpaBOBbIMM akTaMu PecnyOimuku KpeiM U co
Cl1y?€eOHBIM KOHTPAKTOM;

- TIOIy4YEHHWE B YCTAHOBJIECHHOM TMOpsAAKE WHPOPMAIMM W MaTEPUAIIOB,
HEOOXOAMMBIX [UIS1 HCTIOJIHEHUS JOJKHOCTHBIX 00S13aHHOCTEIH;

- JIOCTYIl B YCTAHOBJICHHOM TIOPS/IKE K CBEIECHMUSAM, COCTABJISHOLIMM
rOCYJapCTBEHHYIO TaliHY, €C/IM UCIIOJHEHUE JOJDKHOCTHBIX 0043aHHOCTEH CBA3aHO
C UCMOJb30BAHMEM TAKUX CBEICHMIM,

- O3HaKOMJICHHE C OT3bIBAMH O €ro mnpo(ecCHOHUIbHON CITyKeOHOH
NEATEILHOCTH W JIPYTUMHU JIOKYMEHTaMM /10 BHECEHHSI WX B €ro JIMYHOE JIeJIO,
MarepuajiaMMd JIMYHOTO JIejla, a TaKkkKe Ha MpUOOIIEHHE K JWYHOMY eIy €ro
IIUCBbMEHHbIX O0BbACHEHUH U IPYTUX JJIOKYMEHTOB U MaT€pHAJIOB,;

- 3QIIUTY CBEOCHHI O rPaKIaHCKOM CIIYXKAIEM;

- JOTIOJIHUTENbHOE mpodeccuoHaTbHOE 00pa3oBaHWEe B TOPSJKeE,
ycraHoBjieHHOM ®enepanbabiM 3akoHom ot 27 wmwoas 2004 ropa Ne 79-03
«O rocyaapcTBeHHON rpaxaaHckoi ciyx0Oe Poccuiickoii @eaepauu» U ApyrumMu
(deaepanbHbIMU 3aKkoHaMM, 3akoHoM PecnyOiauku KposiM or 29 mas 2014 rona
Ne 7-3PK «O rocynapcTBeHHOH rpaxaaHckoil ciayxOe PecryOmiku Kpsim» u
HOpPMAaTHUBHBIMHU MPaBOBLIMH akTaMH PecryOmmku Kpeim;

- YJIGHCTBO B MPO(ECCUOHAIBHOM COHO3E,

- PACCMOTPEHHE MH/MBUYAIbHBIX CIIY)K€OHBIX CIIOPOB B COOTBETCTBHH
¢ (henepanbHBIMH 3aKOHAMH;

- MPOBEAECHHE M0 €0 3asABICHUIO CIYKEeOHOM NPOBEPKH;

- 3AIIATY CBOMX MpPaB M 3aKOHHBIX MHTEPECOB HAa TPAKIAHCKOH CiykOe,
BKJIIOYAs 00)KaJIOBAHUE B CY/l UX HAPYILICHUS,

- MEJIMIIMHCKOE CTPAxOBaHUE B COOTBETCTBUH C (peIepaTbHBIM 3aKOHOM,

- FOCY/IapPCTBEHHYIO 3aAIIMTY CBOWX JKM3HU M 3/I0POBBS, KU3HHU U 3J0POBbA
YJICHOB CBOEH CEMbH, a TAKXKE ITPUHAJIEKAILET0 EMY UMYIIIECTBA,

- TOCYJapCTBEHHOE TICHCHMOHHOE O0ecre4yeHHe B  COOTBETCTBUU C
(perepaibHbIM 3aKOHOM M 3aKk0HOM Pecrydauku Kpbim.
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4.2. Ucxoaa w3 yCTAHOBJICHHBIX TOJHOMOYMH TPaXIAHCKMHM CITy Kaluid,
3aMEIIArOIIMH I0JDKHOCT CeKpeTaps CyAe0HOro 3aceanus, UMEET [paBo Ha:

- pealu3alMio YCTaHOBIEHHbIX (peiepallbHbIMM 3aKOHAMH OCHOBHBIX IpaB
IPAXIAHCKOr0 CIIYXKallero,

- OCHOBHBIC u JIOTIOJTHUTEIbHBIE rOCY/IapCTBEHHBIE rapaHTHH,
MPEIYCMOTPEHHBIE W OOYC/IOBIICHHbIC (e/epaIbHBIMM  3aKOHAMH W HHBIMH
HOPMATHUBHBIMM IPABOBbIMU akTamu Poccuiickoil Deaepauuu, 3aKkOHaMU U MHBIMU
HOPMAaTUBHLIMM PaBOBbIMH akTaMu PecryOimuku KpbiM;

- B3aUMOJECHCTBHE C OpraHaMu rocyJapcTBeHHOM Bnacth Poccuiickoit
Qeepaiii,  TEPPUTOPUATLHBIMU OpraHamu (henepanbHbIX OpraHoB
VICTIOJIHUTEILHOM BJIACTH, OpraHaMu rocyaapcrseHHoi Biactu PecryOiamku Kpbim,
opraHaMM  MECTHOI0  CaMOYyIpaBJ€HHS  MYHHUMIAIbHBIX  00pa3oBaHuUii
PecniyOinuku  KpblM, rpakgaHaMu W OpraHu3alMsSMH IO  HampaBJICHUAM
NEATEIbHOCTH;

- HCITOJIB30BATh I'OCY/IAPCTBEHHBIE CUCTEMBI CBSA3M U KOMMYHHKAITHH.

5. OTBeTCTBEeHHOCTH

5.1. 'pakmanckuii  ciyammuii, 3amMelaronividA  JO/BKHOCTh — CeKpeTaps
cynebHoro 3ace/[aHus HEceT YCTaHOBJIEHHYIO 3aKOHOAATEIbCTBOM
OTBETCTBCHHOCTL 34.

- HapylUIeHUe 3arpeTroB, HECOOMIOJEHHE OrpaHUYCHUN W HEUCTIOJIHEHHE
00f3aHHOCTEH, CBS3aHHBIX C TPOXOKICHHEM TOCYJAPCTBEHHON TPakJaHCKOM
ca1y0bl, YCTAaHOBJICHHbBIX (pe/iepaibHbIM 3aKOHOM U 3akoHamH PecriyGimku Kpbim;

- HecoOuo1eHue TpedoBaHMl K CIyKEeOHOMY IOBEIEHHUIO, YCTAHOBIEHHBIX
3aKOHOJATE/IbCTBOM O I'OCY/IapCTBEHHOMN IPaKIaHCKOM CiIyx0e;

- HecoO/MIOJeHME OrpaHMYeHM, HapyUICHWE 3amnpeToB, HEHUCITIOJHCHHUE
00s13aHHOCTEN, ycTaHOBIEHHBIX PenepanbHbiM 3akoHOM OT 25 nekabps 2008 rona
Ne 273-®P3 «O npoTUBOACHCTBHU KOPPYIILUIY,

- HEWCIIOJIHEHHWE JM00 HEHAUIeKAlee MCIOJIHEHUE JIO/DKHOCTHBIX
00s13aHHOCTEIA;

- yTpary WIM MOpYy TOCyAapCTBEHHOro mMmymectBa PecnyOnmkm Kpbim,
KOTOPOE OBIJIO0 BBEPEHO €My ISl MCTIOTHEHHS JOKHOCTHBIX 00S3aHHOCTEH;

- 3a HecoOmojeHue TpeGOBaHMI W HOPM MO OXpaHE TPy/Ja, TEXHUKE
0€3011aCHOCTH M IPOTHUBOIIOKAPHOM 3aUIMTHIL,

- HapyweHue Ciry:xeOHOoro pacnopsaaka MUHUCTEPCTBA M UCIIOJIHUTEILCKOM
JUCLMIUIUHBI,

- HapyuieHue HopMm W mpaBun Komekca 3THKH B CIyX)eOHOro NOBEICHHS
rOCYJapCTBCHHBIX MPAXAAHCKUX CITyKAlllHX;

- HEeHaUIeKalllee M HECBOCBPEMEHHOE BBITIOJHEHUE pPACTIOPSHKEHUH U
MOPYYEHUH MUPOBOIrO Cy/ibH, 3aBe/YIOIIEr0 OT/ICJIOM 110 BOIIPOCAaM, BXO/ISAIIAM B
€ro KOMIIETEHLHMIO;

- MHbIC HApYIIECHUS B 3aBUCUMOCTH OT BO3JI0KEHHBIX Ha OCYAapCTBEHHOIO
IPAX/IAHCKOTO CJIY/KAIIETO J0KHOCTHBIX 00S3aHHOCTEH.
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6. llepeyens BONpPOCOB, 10 KOTOPLIM
ceKpeTrapb cyae0HOro 3acelanus
BIpaBe WIH 00513aH CAMOCTOATEIbHO NPHHAMATH PeLICHHA

6.1. Ilpm WHCMONHEHWMH JAOHKHOCTHBIX OOSI3aHHOCTEH  IpaXKIaHCKHMA
CHIyXKallMid, 3aMeIlarolridi  JI0/DKHOCTh CeKpeTaps Cyae0HOro 3aceiaaHusi, B
repe/iesiax CBOei KOMIETEHIMM [IPUHUMAET PEILIEHUs 110 BOIPOCaM:

- opopmienus cyaeOHBIX €T,

- U3BCILCHHUSA U BBI30BA YYaCTHHUKOB CYIONPOH3BOICTBA;

- POBEPKH SBKH JIUIL, MPUOBIBLIMX B CyeOHOE 3aceaHue 110 BbI30BY CY/1a;

- BEJIEHUs IPOTOKO.1a Cy1e0HOr0 3aceaHus;

- HAIIPABJIEHUS YYAaCTHUKAM IIPOLECCa KOMUU Cy1eOHBIX MOCTAHOBIECHHUIHA;

- COCTaBJICHUA CIMCKOB JEJ], HA3HAYCHHBIX K PAcCMOTPEHHIO B CyJaeOHOM
3aceqaHuM, U pa3MeIICHUS WX Ha CTEHJIE.

7. llepevyens BONPOCOB, 0 KOTOPBIM CEKPETAPH CyAeOHOr0 3aceJaHus
BIPaBe H 00513aH Y9aCTBOBATH NPH NOAT0TOBKE
NPOEKTOB HOPMATHBHBIX NPABOBBIX AKTOB
H (H/IH) NPOEKTOB YNPABJICHYECKHX H HHbIX pelIeHu i

7.1. TI'pakaaHckuii CayXaluii, 3amMelaioIIMid JODKHOCTh  CeKpeTraps
cyneOHOro 3acelaHus, B COOTBETCTBHMM CO CBOCH KOMIIETCHUMEH BIpaBe
IIPUHUMATh Y4YaCcTHE B TIOATOTOBKE (0OCYXJIEHMHM) IPOCKTOB HOPMATHUBHBIX
TMIPABOBBIX AKTOB M MPOEKTOB YIPABJICHYECKUX M UHBIX PEIICHHUH 110 BOIIPOCAM:

- [IOArOTOBKM MH(OPMALIMKU 110 BOMPOCAM, BXOJSILIUM B €r0 J0/DKHOCTHBIE
0043aHHOCTH;

- IOArOTOBKH AHATMTUYECKUX MATEPHAIOB T10 HANIPABJICHUIO JESTEIbHOCTH,

- MOArOTOBKH JOKJIAHBIX U CITYKEOHBIX 3aITHCOK;

- BHECEHHUS MPEIOKEHHUIN 110 TPOCKTY HOPMATHUBHOI'O MPABOBOr0 aKTa M ero
00CYX/IeHUs 110 BOIPOCaM, KacaoLUMCs JEATEIbHOCTH CY1e0HOr0 y4acTka.

8. Cpoku u npoueaypbi N0OArOTOBKH, PACCMOTPEHHS
NPOEKTOB pelIeHHi, NOPSAOK COrJIACOBAHUS H NPHHATHS pelleHHii

8.1. B COOTBETCTBMM €O CBOMMM JOJDKHOCTHBIMU OOSI3aHHOCTSAMU
IPAKAAHCKUN  CHY)KAIUMK, 3aMellarolliMi  J0JDKHOCTh  CeKperaps cyaebdHoro
3ace/laHus, TIPUHUMACT PEIICHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOAATENbHBIMH U
WHBIMM HOPMAaTHBHBIMH TIpaBOBBIMM akTamu Poccuiickoii ®Penepauuu u
Pecrrybnuku KpsiM, akramun MuHHCTEpCTBA.

9. llopsaaok ci1yke0HOro B3aHMOJCHCTBHS CEKpeTaps CyAe0HOro 3aceanus ¢
rPAKAAHCKHMH CAYKAIMHMH MHHHCTEPCTBA IOCTHUHH, IPAXKIAHCKHMH
CAYKAMHMH HHBIX I'OCY/IaAPCTBEHHBIX OPraHOB, APYTHMH IPaXKIAHAMH H
OPraHH3ALHAMH
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9.1. B3aumopeiicTBue cekperaps CyAeOHOro 3acefaHus C TIpakIaHCKUMH
CIyKalllMMH TOCYJapCTBEHHBIX OpPraHOB, a TAKKE C JIPYTMMM TpaxK/JaHaMU U
OpraHM3alMsIMH CTPOUTCH B paMmKax JIENOBbIX OTHOLIEHWH HA OCHOBE 00IIMX
NPUHLMIIOB CIYKEOHOr0 I0BEJEHUS TIPOKAAHCKUX CIIYKALUMX, YTBEPKICHHBIX
Ykasom lIpesunenra Poccutickoii @eneparmu ot 12 asrycra 2002 roga Ne 885 u
TpeOOBaHUI K  CIyKeOHOMY TIOBEICHHWIO, YCTAHOBJICHHBIX cTarbed 18
®enepanpHoro 3akona ot 27 uroas 2004 rogpa No 79-®@3 «O rocyjaapcrBeHHO
rpaxaadckoi ciayx0e Poccuiickod Denepauuu», a TakkKe B COOTBETCTBHH C
MHBIMM ~ HOPMATUBHbIMM  [paBOBbIMM  akrtamu Poccuiickoit  @enepaiuu,
PecnyOnuxu Kpeim 1 MunHCTEpCTBA.

9.2. Bo B3aMMOOTHOLICHUAX C AODKHOCTHBIMHU JIMI[AMH M OpraHM3allusIMA
ceKperapb cy1e0Horo 3acemanusi J0/HKeH coOMI0OaaTh HOPMBI CIyxKeOHOM ITHKH,
ycraHoBjieHHble KOAEKCOM 3THKM M CiyeOHOro MoBEASHUS] rOCYAapCTBEHHBIX
rpakaaHckux ciayxammx PecnyOmuku Kpbiv, yTBepxKAeHHbIM YKazom [ 1aBbl
PecntyGnuxu Kpsim ot 25 mrons 2014 roga Ne 163-Y.

10. Ilepeuenb rocyiapcTBeHHbIX YCIYT, OKA3bIBAEMbIX IPAXKIAHAM H
OPraHH3auHsAM B COOTBETCTBHH ¢ AIMHHHCTPATHBHBIM PerjiaMeHTOM
rocy1apcTBEHHOro OpraHa

10.1. B npemenax NOMKHOCTHBIX  OOS3aHHOCTEH, YCTAHOBJICHHBIX
JODKHOCTHBIM periiaMeHToMm, ceKpeTapeM cyaebHoro 3ace/1aHus
rOCY/IapCTBEHHBIE YCIIYTU IPAX/AaHaM U OPraHU3aLMAM HE OKa3bIBAIOTCA.

11. ITokazaTen YPPeKTHBHOCTH H Pe3y.IbTATHBHOCTH
npogeccHOHANBLHOH C/1YKeOHOH 1eATe/IbHOCTH

11.1. D dekTUBHOCTD U pe3yAbTATUBHOCTh PO(ECCUOHANIBHOM C1yXKeOHOM
JAEATE/IbHOCTH IP@XIAHCKOr0 CIy)Kalllero, 3aMellarouiero JI0/DKHOCTh CeKpeTaps
cyAeOHOro 3aceaHus, OLEHHBAIOTCA IO pe3yibTaraM ero MnpoecCHOHATbHON
CITyKeOHON AEATEILHOCTH MO CASAYIOLINUM TOKa3aTeIsAM:

11.1.1. B opranu3zanuu Tpyaa:

- NPOU3BOAUTEIBHOCTL (KOJIMYECTBO M KAuE€CTBO HCIOIHEHHBIX JOKYMEHTOB
(mopyueHHif);

- Pe3yJbTaTUBHOCTH (Mepa JOCTHIKEHHS TTOCTABIIEHHBIX 1IEJIEH);

- MHTEHCHBHOCTH TpyJa (CIOCOOHOCTL B KOPOTKHE CPOKHM BBINOJHATH
onpeaeneHubid 00beM padbor), coOmMOAEHNUE CPOKOB UCITOTHEHNS

- coOmoaeHMsT TPyAOBOH JAMCUMIUIMHBL W CIYKEOHOro pacropsika
MunucrepcTsa.

11.1.2. CBOEBPEMEHHOCTh W ONEPATHBHOCTH IIPH BBINOJHEHHH IOPYYECHHH
MHUPOBOTO CYIbH, TO €CTh BBIMOJIHCHHE TOPYYCHHUH U PACIOpPSKECHUN B
YCTaHOBJICHHBIC 3aKOHOAATEIHCTBOM, PErmaMeHTOM WIHM PYKOBOACTBOM CPOKH.

11.1.3. KauecTBO BBINOIHEHHOMH PAOOTHI:

- MOJIrOTOBKA JJOKYMEHTOB B COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBAHUAMM;

- TIOJTHOE M JIOTHYHOE U3/I03KEHUE MATEPHAJIOB;
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- IOPUAMYECKH TPAMOTHOE COCTABIICHHUE IOKYMEHTOB;

- OTCYTCTBHE CTHIIHCTHYECKHUX M TPAMMATHYECKHMX OLIMOOK.

11.1.4. Ilpopeccnonamuszm:

- npodeCCHOHAIbHAA  KOMIETEHTHOCTH  (3HAaHME  3aKOHO/ATE/ILHBIX,
HOPMATHBHBIX TMPABOBBIX AKTOB, LIMPOTA NPOMECCHOHATBHOIO KpPyro3opa, yMEHHE
paboTarh ¢ JOKYMEHTaMH);

- CIOCOOHOCTD BBITIOJIHATD J0JKHOCTHBIE (DYHKIIMH CaMOCTOATEIBHO;,

- CrnocoOHOCTH 4YETKO OpPraHW30BBIBaTh M IUIAHUPOBATh  BBINOJIHEHUE
NIOPYYCHHBIX 3aIaHHH, YMEHHE PALHOHAILHO HCIIOJIL30BaTh paboyee Bpems,

- TEOPETHYECKHI NOAXO K PELIEHHIO I0CTABJIEHHbIX 3a/1a4;

- AKTHBHOCTb M HHHMIIMATHBA B OCBOCHMM HOBBIX KOMIIBIOTEPHBIX |
HH(OPMALMOHHBIX TEXHOJIOT M,

- OCO3HAaHHE OTBETCTBEHHOCTH 32 TIOCIEACTBHS CBOMX JEHCTBHH U
[IPHHUMAEMBIX PCIICHHH.

3aBeAyIOLIMI OTIEIOM OpraHU3aluH =

JEATEILHOCTY anapaTroB MUPOBBIX CY/CH "M M.B. Kpekos
O3HAKOMUJIEH (A)

! /
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COTJIACOBAHO

Havaabuuk YnpasieHus
CyaeGnoro j1enapramenTa
B PefnyGinke Kpbiv




