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rOCYyAAPCTBEHHOIO CIIY:Kalllero, 3aMelialniero J0JKHOCTE
[JABHOTO CTIEHHAJIMCTA
Kep4eHCKOro ropoicKkoro 0Taelia 3aucH AKTOB IPakIaHCKOr0 COCTOSHUS
HenapraMeHTa 3alHCH AKTOB IPaKAAHCKOrO COCTOSTHAS
Munncrepersa roctauun PecnyGauxn Kpbim
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1. O0mue mono:;xeHus

1.1.  TomxHOCTh riaBHOro crenuanicra KepueHckoro ropofckoro oraena
32MMCA  aKTOB TIPaXJAHCKOTO COCTOSIHHA JlemapraMeHTa 3allHCH  aKTOB
TPaKAaHCKOro cocTosHKs MununcrepeTsa roctuimu Pecny6nuku Kpeim (nanee —
TIIABHEIH CHGIHANIUCT) B COOTBETCTBHE ¢ PeecTpoM JOMHKHOCTeH rocyapCTBeHHOMN
TPaKaHCKOH CilyxO5l Peciy6muxku KpbiM, yTBepikaAeHHEIM 3akoHoM Pecry6imku
Kpem ot 29 mas 2014 roga Ne 8-3PK, sBisieTcs] NOMIKHOCTHIO rOCYZapCTBEHHOMH
TpaXKpaHCKoH city:x6bI (Jajlee - rpaxAaHcKas ciyx6a) M OTHOCHTCS K IJIaBHOM
Ipynne HOMKHOCTEH IpakpaHCKOH CiyxOBl KaTeropus «obecrieunBaoniie
CIIELUANUCTEIY,

AN Obnacts mpodeccruonanbHoOl CiIyKeGHOM NeSTeNbHOCTH - PeryIHpOBaHHe B
cepe OCTHIMH, KOHTIPONb B C()epe TOCYAAPCTBEHHOM pPETHCTPAUUH aKTOB
IPAXAAHCKOIO COCTOSHH.

1.2. Bugsl npodeccroHanbHOR cityixeOHOM NesTeNbHOCTH ~ HOPMaTHBHOE U
IpaBoBoe obecrieyeHue peau3aldd TOCYJApCTBEHHOH IOJUTHKH B cdepe
TOCYNapCTBEHHOM PErHCTPALMH aKTOB IPAKIAHCKOTO COCTOSHUS.

1.3. TocynapcreeHHEI# rpaxpaHckuil cuymammit  PecmyGmuxs Kpeim
(manee - rpaxmaHCKMIl cuykammit), 3aMeIIAOUi JOMKHOCTh IJIABHOTO
CIEMHAIMCTa Ha3Ha4YaeTCsd Ha JOIDKHOCTh KM OCBOOOMKAAETCI OT JOIKHOCTH
Munuctpom rocturmu PecryGnuku Kpeiv (nanee - MHHHCTp) 110 COTIACOBAHHMIO C
3aMECTHTENIeM MHHHCTpa - HavyalbHukoM Jenapramenta 3AIC.

1.4, I'paxciaHcKull  clyamyif, 3aMelarouii  JOJDKHOCTE —[IIABHOTO |
CIIEIIMAJIACTA, HAXOAWUTCS B HENOCPENCTBEHHOM IIOJYHHEHHM 3aBEAYIOIEro
OTZIETIOM M OCYLIECTBISET CBOIO AEATENBHOCTD IO/ €r0 PYKOBOJICTBOM.
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1.5. B meprosi BpeMEHHOTO OTCYTCTBHA IMIABHOTO CIIEIMAIMCTA HCIIONHEHYE
€ro JOKHOCTHBIX 00A3aHHOCTEeH BO3/IAraeTes Ha KOHCYILTAHTa B COOTBETCTBHM C
B3aMMO3aMEHACMOCTIO B OTHENE MM MHOE JHMIIO B COOTBETCTBHM C NPHKA30M
MMUHNCTEpCTBA KOCTHITHH.

1.6. Tpaxmasckmil ciayxamuii, 3aMEINAIOMWMIE NOMKHOCTh INIABHOTO
CICLMATNCTE, OCYIIECTBIAET CBOIO CIY:KEOHYIO AEATENLHOCTS M PEATH3YET CBOH
[OTHOMOYHA Ha OCHOBanuu PenepansHoro 3akona or 27.07.2004 Ne 79-@3 «O
TOCYNapCTBEHHOM rpaknaHckoi cmyxbe Poccuiickoii ®emepamum», 3axona
Pecrybmaxu Kpem or 29.05.2014 «7-3PK «O rocygapcrsertoit TPaOXNaHCKOoit
ciyx6e PectyGimku Kpeivy, HACTOSINETO JOIDKHOCTHOTO PErIaMeHTa.

1.7. JIOMKHOCTh TIJNABHOTO CHEIMATACTA OTHECEHd K JOIDKHOCTSM
TOCYAApCTBEHHOR rpavkaanckolt cayxGel PecryGmuxu  Kpeiv, 3aMemenme
KOTOPBIX CBA3@HO ¢ KOPPYIIIUOHHEIMH PHCKAMIL

2. Kpanadukannonnsie Tpedosanns

2.1. Jlns 3aMemenyst JOJDKHOCTH THABHOTO CIEIUAIMCTA BHE 33BHCHMOCTH
OT o00NacTM ® BHEZ NpPOQECCHOHATBHON  CHyXKeOHOM  JeSTeNsHOCTH
YCTaHABMMBAIOTCS CICAYIOIUE KBAMHUKAIMOHHbIE TpeGOBaHuUS:

2.1.1 HajmMMue BRICHIErO FOPHAMYECKOro 0Opa30BaHMS MO CHELHATEHOCTH
«IIPABOBEACHUEY, KIOPUCIPYICHIHN.

2.1.2 wamrme craxa rocymapcTBEHHOM IPaMAAHCKON CIyKOH HIM cTaxka
paboThl 0O CNIEHHANBHOCTH, HANPABIEHHIO IOATOTOBKY He MeHee 2 JIET.

2.1.3 rpaxpaHCKu CIyRamud, 3aMEMAOMW NOKHOCT INIABHOLO
COCLMATHCTE, JOIDKEH 00/1a1aTh CIeAYIOMIME Ga30BHMH 3HAHUSMH B YMEHAIM.

bazoBsie 3uanmis:

- FOCYAapCTBEHHOTO s13bIka Poccutickoii eneparpm (pycckoro s3pixa);

- Koncruryrum Poccutickoit @enepanun;

- Koncrurymm PecrryGimuxn Kprim

- QemepansHOro 3akoHa ot 27.05.2003 Ne 58-®3 «O cucreme
roCyapCTBeHHOM CiyxOb1 Poccuiickoit Deneparm»;

- DepepabHOro 3akona ot 27.07.2004 Ne 79-03 «O rocynapcrBeHHOM
rpaxaaHcKo# ciyx6e Poccuiickoit Gepeparmy;

- QegepansHoro  3akoma or  25.12.2008 Ne 273-®3  «O
IIPOTHBOAEHCTBHY KOPPYIIIIUIY;

- 3akoHa Pecny6mmxu Kpsiv or 29.05.2014 Ne 5-3PK «O cucreme
HCIIOJIHATENBHEIX OPTaHOB IOCYAapCTBEHHOM BiacTH Peciry6mixu Kpoivy»

- 3akoma PecnmyOmmxku Kpeim  or 29.05.2014 Ne 7-3PK «O
roCyAapCTBEHHOH rpakaanckoii ciayx6e PecrryOmmxn Kpsiv»

- SHAHIFIMH 4 YyMCHWIMH B 00nactH  MH(OPMAaIHOHHO-
KOMMYHHKAITHOHHEIX TEXHOJIOTHIA.
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BasoBsie ymenus:

- YMEHHE MbICIHTE CHCTEMHO (CTpaTermueckH);

- KOMMYHHKATABHEIE YMEHH,

- YMEHHME IIAHWPOBATh W PAUMOHANBEHO HCMONL30BaTh CIyKEeOHOe
BPeMS B JOCTUTATh PE3YIbTATA,

- YMEHHS YIPABIATh H3MCHEHMIMH.

YIIpaBiIeHIECKHE YMEHUS:

- 3((EKTHBHO ILIAHHUPOBATH, (;pFaPHBOBLmaTL CBOI0 pabory u
KOHTPOJMPOBATH €€ BHIIOJIHEHHE B YCTaHOBICHHEIE CPOKI,

- YMCH{€ ONEpaTHBHO NPUHFMATL M PEaTH3OBBIBATh YIpaBACHUIECKUE
pemenus;

- YMEHME BECTH  JENOBEIE IIEPErOBOPEL €  IIPEICTABHTEIAME
TOCYyAapCTBEHHbIX OPraHOB, OPTaHOB MECTHOTO CAMOYIIPABJICHHS, OpraHH3aLi;

HpodeccronamHbie 3HanMs, He0OXOAMMEIE IS HCHOIHEBHUS AODKHOCTHEIX
00513aHHOCTEH B COOTBETCTBHH C 3aKa9aMM M ()YHKIHSIME Hemapramenra 3ATC
Mumucrepersa rocturmu PecyGrmaxn Kpoiv:

- DepepaibHblll  KOHCTHTYIMOHHEIN 3axoH Poccmiickoi Depepanpi o
21.03.2014 Ne 6-®K3 «O mpumstim B Poccuiickyio Denepammo PecnyOmmxu
KpeiM 1 ofpasopamiu B cocrase Poccmiickoii Mefeparyy HOBHIX cyOBeKTOB
PecryGivku Kpsm 1 ropofia (eaepansroro saaueHns CeBacTomOM»,

- ®epepanbHolit 3akoH «O rpaxmancTee Poccomiickoit Denpepaygy OT
31.05.2002 Ne 62-®3;

- Depepansusiit 3axon or 15.11.1997 Ne 143-®3 (c mM. u jom.) «O6 akTax
TPOKTAHCKOTO COCTOSHU,

- QPenepanbueiii 3akon or 02.05.2006 Ne 59-03 «O nopsike paccMoOTpeHns
oOpawennit rpaxman Poccuiickolt ®eneparmmm;

- Qenepanbueii 3axon or 27.07.2006 Ne 152-®3 «O nmepcoHambHEIX
JAHHEIX Y,

- DenepanbHeii 3akon or 18.07.2006 Ne 109-03 «O MurpamionHoM yuaére
HHOCTPAHHBIX FpakiaH 1 jvn 6e3 rpaxaanctsa B Poccuiickoit ®enepanmm»;

- Yxaz Ilpesupenra Poccmiickoii @epepamum or 14.11.2002 Ne 1325 «O6
yreepxciermy Ilomoxenvs o mopsake paccMoTpeHmst oGpamieHMit o BOIpOCAaM
rpaxknanctsa Poccuiickoit ®eneparmim;

- Yxa3 Ilpesunenra Poccmiickoii @epepamm ot 9 mapra 2004 roza Ne 314
«O cucteMe u CTPYKType (heaeparbHEX OPraHoB HCIIONHHTENBHON BIACTHY,

- Yxa3 [Ipesunenta Poceriickoit ©enepammn or 1 deppana 2005 roga Ne 110
«O  TpoBeleHWH aTTECTAMM TOCYNAPCTBEHHBIX TPAIAHCKHX — CIYIKAIIUX
Poccuiickoit Deneparmy»;




- Yxaz Ipesunenra Pocemiickoii @enepamin or 1 ¢espaina 2005 roga Ne 112
«O XOHKypce Ha 3aMEmEHHe BAKAHTHOM JIOIDKHOCTH rOCYLapCTBEHHOMN
rpakaaHcKoi ciyx0sr Poccuiickoit ®eneparmmy»,

- Yxa3 [Ipesunenta Poccuiickoit ®enepammm ot 27 ceHnTa6ps 2005 roma Ne
1131 «O KBaTM(UKAIMOHHBIX TPeGOBAHMAX K CTAKY roCyAapCTBEHHOM
TPDKAAHCKOH CIyKOBl (TOCYAApCTBEHHON CiyxOH WHEIX BHAOB) WM CTaXy
paboThl MO0 CHENMANLHOCTH JUIA (eIepaibHEIX rOCYJIapCTBEHHEIX TPaKIAHCKHX
CIYKaIIEX»;

- Yxaz IIpesupenra Poccuiickoit ®enepammm or 31 Aekabps 2005 roga Ne
1574 «O Peectpe momxzocTell (enepanbHON rocyaapcTBEHHOM
I'PKIAHCKOH CITYKOBI»;

- Yxa3 Ilpesunenra Poccuiickoii ®eneparum or 25 mons 2006 roga Ne 763
«O  IeHeXHOM COMEPAHHH (EepambHEIX TOCYAAapCTBEHHEIX TPOKAAHCKAX
CIYMAIIX),

- Oenepansrbie 3akoHs oT 31 gexabps 1996 ropa Ne 1-®K3 «O cyneGuoii
cicreMe Poccuiickoli @enepammmy», ot 07 despams 2011 roga Ne 1-OK3 «O cyaax
o0meit ropucoukIy B Poccutickoii Denepanumny;

- QenepanbHelli  3akoH oT 27.07.2010 Ne 210-®3 «O6 oprauwsarym
TPEAOCTABICHI I'OCYAAPCTBEHHBIX M MyHAIMIIANBHBIX. YCIIYTY;

- Hamorossiit kogexc Poccniickoit Oeneparuu

- Cewmeitnnrit konexe Poccuitckoit ®enepanyn;

- I'paxnanckuii kogexce Poccuiickoi ®egeparmnm;

- AJMVHVCTDATUBHEII PETJIAMEHT NPENOCTaBIEHAS TOCYAapCTBEHHOM yCIyra
IO TOCYAApPCTBEHHOH DPETHCTPAIlMM AKTOB IPAKIAAHCKOTO COCTOSHWMA OPTaHAML
OCYIICCTBIIAFONMMMK  T'OCY[apCTBEHHYI0 PETHCTPAIMI0 aKTOB TIPAKAAHCKOTO
COCTOSIHHS Ha TeppuTopHH Poccuiickoii deepamyn, YTBEpKIEHHBINA IpPUKA30M
Mymmcrepersa rocram PO ot 28 mexabps 2018 r. Ne 307;

- AJIMIHVCTDATUBHEIH pEriaMeHT MUHMCTEDCTBA — MHOCTPAHHBIX €Nl
Poccmiickoit @epepammi 1 Mimictepersa roctumd Poccutickoit ®eneparmy 110
NPEOCTaBNCHUI0 TOCYAApCTBEHHOM YCIYyrM 10 HCTpeCOBAHMIO  JIMUHEIX
AOKYMCHTOB, YTBEPKACHHBIA NpHKa3oM MUHHCTEpCTBA HMHOCTPAHHBIX €N
Poccuifckoii @emeparm 1 MunMcTepeTBa IOCTULIE POCCHIfCKOl Denepary OT
29 mona 2012 r. N 10489/124;

- AIMIHICTPATUBHBIH PETNaMEHT 10 NPEeJOCTABIEHWIO TOCYAAPCTBEHHOMN
YCIyTH IO IPOCTABICHMIO allOCTHUII Ha OQMIMANBbHBIX NOKYMEHTAX, BBIIAHHRIX
OTJCNAMH 3aITHCH aKTOB I'DaKJaHCKOr0 COCTOSHWSA JlemapTamMeHTa 3alCH aKTOB
TPOKAAHCKOTO cocTosiml  Mummcrepcersa focTrimm  PecriyGnmku  Kpsi,
YTBEPXKACHHBIH TpukasoM MummcreperBa rocramu PecnyGmmkn KpeiM ot
15.03.2019 Ne 23;

- Iocranosnenne IIpaBurenscra Poccutickoli ®eneparmm ot 08.07.1997 Ne
828 «O6 yreepmacHum IToNOXKEHWS O NACIOPTE TIPAKIAHMHA POCCHIiCKOLM
Genepanun, o6pasia OaHKa M OIMCAHMS NACTOPTA IpakiaHMHA Poccmiickoil
Gepeparmny;

- ITpuxa3 Murmicrepera roctramu Poccriickoit ®enepamm or 13.08.2018 1.
Ne 167 "OG yrsepxcieHmu (opMm GNIaHKOB CBUNETENLCTB O T'OCYAAPCTBEHHOM




PCTHCTPAlil aKTOB TPaKAAHCKOrO COCTOSHHS H INpPaBWi 3allONHEHHs Qopm
GIIaHKOB CBHIETENLCTE O TOCYLAPCIBEHHOH DEHCTPAIMM aKTOB IPAXKIAHCKOTO
COCTOSTHHS,

- IIprxa3 Munucrepera foctiiuu Poccutickoit ®eneparmu ot 01.10.2018
Ne200 «OG yrsepauennn opM CIPaBOK ¥ HHBIX A0KYMEHTOB, IIOATBEPIIAIONIIX
HAMYUE WIH OTCYTCTBHE (JakTOB TOCYJAPCTBEHHOM pPErMCIpalid  aKTOB
TP&KAAHCKOro cocrosHus ¥ Ilpapmn 3anommeHusa ¢opM CHpaBok ¥ HHBIX
AOKYMEHTOB,  HOATBEPXKOAIOMMX  HAIMIME WM  OTCYICTBHE  (DAKTOB
rOCYyAapCTBEHHOM PErHCTPALiii aKTOB FPAXKIAHCKOTO COCTOSHISY,

- lipnkas Munmcteperea foctiimu Poccubickoit @eneparnm ot 01.10.2018
Ne201 «O6 yrBepxmemim ()opM 3asBiCHHI O IOCYAapCTBEHHOM perMCTpaimn
aKTOB TpaXJaHCKOro cocrosmya ¥ Ilpasun 3anosmenns (opm 3aseneHmit o
TOCYAApCTBEHHOH PErHCTPAIMH aKTOB IPAKAAHCKOIO COCTOSHIAN,

- lipukas Munwmctepersa roctumm Poccuiickoit ®enepamm or 01.10.2018
Ne202 «O6 yreepixneHuu (opMm 3ammiceil aKTOB TIPaiIAHCKOIO COCTOSHUS M
TIpapun 3anoaHeH: (hopM 3armicei akToB IPaXJaHCKOr0 COCTOSHIY,

- Iprkas Murmcrepersa rocrrmm Poccriickoii Deaepaim, ®enepansHOro
apxusHoro areHrcrsa or 29.11.2018 Ne 233/181 «0O6 yreepxmenru Ilopsaxa
Nepefady OpraHaMy 3aITHCH aKTOB MPXAAHCKOTO COCTOSHMS B TOCYLAPCTBEHHEIS
apX¥Bbl KHHMI TOCYZApCTBEHHOH PDETHCTpailMH aKTOB IPAKIAHCKOIO COCTOSHIS
(axTOBEIX KHWT), cOOpaHHEIX W3 3ammicell aKTOB TPHKAAHCKOTO COCTOSHHS Ha
OYMaOKHBIX HOCHTEIAX)

— YcnoBus XpaHEHHS] KHUT PErMCTPAlil aKTOB TPAKIAHCKOTO COCTOSHHS U
MeTpHIeCKHX Kuur B opranax 3AI'Ca, a Taioxe NOPSAOK Iepeiadl 3THX KHHT
B TOCYHApPCTBEHHBI apXWB Ha XPAHCHWE, VTBEPXKICHHBIC IPHKA3OM
Munuctepersa octuiyu CCCP 27.02.1978 Ne K-3-120;

- KomBeHimia o mnpaBoBoif MOMOIMM ¥ MPABOBEIX OTHOLIEHMAX IO
TPaKLAHCKHAM, CeMEHHBIM M YIOJIOBHBIM AelaM, IOAIMCAHHOI rocyaapcrsamii-
greHamd CHIT 22.01.1993 B Mumncke, 1 IIporokon x pauuoif KoHeeHIMH OT
28.03.1997,

- Yka3 Ilpesupenra Poccuiickoif ®emeparym or 08.07.2013 Ne 613
«Bonpock! MpOTHBOAEHCTBHA KOPPYIILIHEY;

- Pacnopsoxenue IlpasmrensctBa P® or 31.12.2016 Ne 2934-p «006
VIBEPXKJICHUM IIEPEdHd CBEICHMI, BKIFOYACMEIX B 3ailCh aKTa IPDKAAHCKOTO
COCTOSHMs, KOHBepTHpyemyi0 (mpeoOpazyeMyo) B (OpPMy SIAECKTPOHHOIO
JOKyMEHTa»;

- ITpuxas Poccrara ot 23.07.2015 Ne 339 «O06 yrBepxneHuM
CTATHCTUMECKOTO  HMHCTPYMEHTapus  IUI1  Oprammamy  (eaepambHOro
CTATHCTHIECKOI0 HabMr0/IeHHA 38 €CTECTBEHHBIM JBIDKCHUEM HACCIICHUNY.

- 3axon PecrryOimxu KpsiM or 22.07.2014 Ne 36-3PK «O nporuBoneiicTBHI
Koppymuuu B Peciybmike Kprimy»;

- IIpuka3 Ammapara Cosera munuctpoB Pecriy6mmxu Kpsmm ot 11.12.2017 Ne
28-0c «O0 yTBEpKIAECHUN HHCTPYKIUH IO JEIONPOM3BOACTBY B Ammapate Cosera
MuHECTpOB Pecriy6mxu Kpommy;




W wuHeie HOpMATHBHEIE [paBOBHIE  AKTHL peryampyionmme
JeATeNsH0CTh oprados 3ATC
- 3HAHWE OCHOB FOCYAAPCTBEHHOIO YCTPOiicTBa M yIpaBaenus;
- 3HAHHC IPABIUT FOPUIMIECKOH TEXHVKIH;
- 3HAaHNC OCHOBHBEIX HANPABICHHK M NPHOPUTETOR IOCYAAPCTBEHHOM
NONMTHKE B Ciepe IOCYNapCTBEHHOM pETMCTPAlH AKTOB IPAKEAHCKOTO
COCTOSIHHS;
- 3HaHMe cyneOHod mpakTmxe Komcruryrmomsoro Cyma Poccmiickoit
Oecpepany, Bepxosworo Cyma  Poccmiickoii Qenepamy,  Bricimero
apOuTpaxknoro cyma Poccuifckoii ®emepamm B chepe rocynapcreenHoit
PErMCTPaiE aKTOB IPAKIAHCKOIO COCTOSHU.

IIpogeccronansHrie yMEHUS:

- YMEHHE COCTaBIIATH ACIOBIC [ACHMA;
- 3 ()eKTHBHO M HOCIIEN0BATENBHO OPraHU30BaTh paboTy

- BIIAACHWEC KOMITBIOTEPHOH W APYTOi OPITEXHHKOM, a TAKXKE HEOOXOMUMBIM
IIPOrpaMMHBIM 00eCIICUCHIEM;

- yMeHHe pabOTHl B YCIOBHSIX CKATEIX BPEMEHHEIX PAMOK, CBOEBPEMEHHOTO
H KaYCCTBCHHOIO BBHINOJHEHHMS 3aJaHHii W [OPYYECHWH  BBITIECTOSHINX
PYKOBOAUTENEH, - YMEHHE MBICIHMTE CTPATerHYECKI,

DYHKIHOHANEHBIC 3HAHH

- OCHOBBI I'OCYJAPCTBEHHOI0 YIPABIICHHA ¥ OPraHM3alliy TPY;
- 1opsAaKa paboTH co ciyxeGHol HHpopMaLmeii;

- 00MIkX MPUHITATIOB CITY2eGHOT0 TFOBEAICHHS FOCYAAPCTREHHBIX CIYIKAIIVX,

- HOPM U DpaBUJI OXPadbi TPYHa, TEXHUKH OE€30IACHOCTA H IIOKAPHOI
Oe3omacHoCTH,

- CnyxebHoro pacnopsaxa MuHmCTepeTsa;

- NPHHIHIG TPETOCTaBICHHS TOCYAapPCTBEHHBIX YCIIYT,

- TpeOOBaHUA K IPEZOCTABICHHIO I'OCYIAPCTBEHHBIX YCIIYT;

HOPSIOK NPeIOCTaBACHM MOCYJAPCTBEHHEIX YCIYT B DIEKTPOHHOM (lopMe;
- TIOHATHE, IPHHIAITE! (yHKUHOHAPOBAHNS, Ha3HAYEH A II0pTaia
rOCYyHapCTBEHHBIX YCIIYT,

- IpaBa 3asBUTENA NP MOTYICHHY I'OCYJAaPCTBEHHbIX YCIIVT,

- 0043aHHOCTH IrOCYJaPCTBEHHBIX OPraHoB, HPEAOCTaBILIIOMIX
TOCYAapCTBEHHEIE YCIYTH;

- CTaHIapT IMPEAOCTaBICHUS FOCY A2DCTBEHHOM YCIYTH: TPeGOBaHMs H
IOPSAZIOK pa3paboTKH.

DO yHKIUOHANGHEIE YMEHHS:
- HCIIONF30BaHME COBPEMEHHRIX METOHOB cOopa, ofpaforkm m aHammsa
vH{opMAaLHH,
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- YMCHHE allalTHPOBAThCS K HOBOM CHTYAIMH M HPHMEHATh HOBEIE IOXXOME! K
PEIICHAIO BOSHUKAIOMIX IPOOiIeM;

- TIOATOTOBKA OT9CTOB, MOKJIALOB, MOKYMEHTOB AHANATHIECKOTO, ZIENI0OBOTO,
CIIPaBOIHO-MH(OPMALIMOHHOTO XapakTepa,

- M3YHICHUC 1 HCHIOJIb30BAHKE MEPEAOBOro OIbITa B paboTe;

- IPEOCTABICHHE HMH(POPMAIMHK B3 PeecTpoB, 0a3 AAHHBIX, BEIIAYa CIIPABOK,
BBIITHCOK, OKYMEHTOB, Da3bsCHEHUI! ¥ CBE/CHMI;

- PacCMOTPEHHE 3alPOCOB, XOAATAHCTR, YBEAOMIICHMUI, KaT00;

- . TIPOBEICHHE KOHCYITHTALWIA,

- BBIaYa  CBUACTENBCIB M JIDYIWX JOKYMEHTOB 10 pe3yIbTaram
NPCOOCTABICHHS TOCY JAPCTBEHHOI YCIYIH,

3. Jo/exHOCTHERIE 00SI3aHHOCTH

3.1. NomKHOCTHEIE 06S3aHHOCTH FPAXIAHCKOIO CILy?KalIETO0, 3aMeIArOmIEro
AOIDKHOCTD TIJIABHOIO CICIWANHCTAd DPErTaMEHTHPOBAHE! CTAaThsaMhA 15 u 18
®enepanproro 3akona or 27 momst 2004 roga Ne 79-03 «O TrOCyAapCTBEHHON
IpaXAAHCKOH ciryx0Oe Poccmiickoit Memeparmmy, crarveii 11 3axona PecyGmmxu
Kpemv ot 29 mas 2014 roga Ne 7-3PK «O TOCYRapCTBEHHOMN IpaykAaHCKOH Ciryxbe
Pecry0Omuxu Kprivy.

3.1.1. I'paxpaHckuif cioyXampli, 3aMEIMAOMMN TODKHOCTH IIABHOIO
crieaucTa 00a3aH:

- cobmomars Komcrurymmo  Poccwiickoii Oepepauun,  depepanpunie
KOHCTHTYIIMOHHBIE 3aKOHBI, (PSAEPAIBHBIE 3aKOHBI, MHbIC HOPMATHBHBIE [IPABOBEIE
axrsl Poccmiickoit ®eaeparnmu, Koncruryipmo Pecny6imke Kpriv, 3aKoHs1 1 HHbIE
HOPMATHBHEIC TIpaBOBbIC axTHl PecnyOmwmku KpeiM u  ofecreumparh Hx
HCIIOJIHEHHAE,

- UCHOIBATH JOIDKHOCTHBIE OOM3aHHOCTH HOOGPOCOBECTHO W HA BHICOKOM
HPOQECCHOHANFHOM  YPOBHE, IOKA3HBATH  JIMGHBIH OpuMep  coOIIoIeHus
TpeGoBaHMil K CiIy»eOHOMY NOBEJIEHIEO, OrpaHMYEHHA, 3aIPeTOB, HCIOMHCHUS
00513aHHOCTEH rPAXIAHCKOrO CIIYKAIMErO H APYTHX 00s13aTeNLCTB, B3ATHIX Ha cebs
B CBSI3H C ITOCTYILICHHEM Ha TPAXKEAHCKYIO CIIYIKOY;

- COOMOAaTh NpH WCHONHEHHH JOJDKHOCTHEIX OGA3aHHOCTEH IpaBa u
3aKOHHEBIE MHTEPECH MPayKAAH U OpraHH3aiiyii;

- HC pasriamarb CBEACHWA, H HMHYI0 OXpaHiIeMyIo (elepalbHBIM 3aKOHOM
TaliHy, 2 TalKe CBEACHWS, CTABINHE €My M3BECTHBIMM B CBS3H C HCHIOTHEHHEM
AOJDKHOCTHBIX O0f3aHHOCTEH, B TOM UWCIE CBEACHWS, KACAIOMIHECS HYacTHOIM
KV3HH M 3[0POBBS FPKIAH MK 3aTPAruBalomye UX YeCTh H JOCTOMHCTRO,

- o0ecriedMBaTs  COXPaHHOCTh  BBEPEHHOTO €My  TOCYAaPCTBEHHOTO
HUMYINECTBA, /UL HCIIONHEHHS CBOMX NOJDKHOCTHRIX 00S3aHHOCTEIN,

- IPENOCTABIATh B YCTaHOBICHHOM TIOPSIKE HpefyCMOTPEHHEIE
3aKOHOJATENBCTBOM CBEACHHS O ce0e U WIeHaX CBOEH CeMBM, a TAIOKE CBEICHMS O
TIOJIyICHHBIX WM JOXOHaX W TpHHAANCKAmMEM eMy Ha [pase COOCTBEHHOCTH




HMYMECTBE, ABIMIOMUXC] OOBEKTaMH HalorooOoKeHus, o6 o00a3aTeibcrBax
HUMYIIECTBEHHOI0 XapaKTepa,

- coo0mars o BEIXOAE M3 rpaxpaHcTBa Poccmiickoit ®enmeparyy wmm o
UpHOOPETeHMH TPaXIAHCTBA JAPYTOr0 TOCYZAapcIBa B ACHP BHIXOHA W3
TPaKAaHCTBa JPYIOro FOCYAapCTBa;

- COOBIMATh NPEACTABUIENIO HARMMATES O JIATHON 3aMHTEPECOBARHOCTH TPH
HCTIONHEHUN  HOIDKHOCTHBIX  O0S3aHHOCTEH, KOTOpass MOXeT NpHBECTH K
KOH(IMKTY WHTEPECOB, NPHHHMAThb MePH 10 NPETOTBPAICHIIO TAKOLO
KOH()IHKTE;

- VICXOJJUTh W3 TOTO, YTO MpI3HaHWe, COOMIONCHNE U 3amuTa 1pas H cBobos
UCIOBEKA M TPaKAAHWHA ONPEJE/sIOT CMBICH M COAEPIKAHHE  €ro
IPO(EeCCHOHANBHOM CITyx)eOHOi! AeITEMBHOCTH,

- HC OKa3plBaTb MPEANOYTCHHE KAKMM-IHO0  OOINECTBEHHBIM  ¥UIA
PEITHO3HBIM 00BEIMHEHUSIM, TIPO{ECCHOHANLHEM WIH COLMATBHBIM TPYIHIaM,
OpraHy3anyaM U rpaKaaHam;

- HE COBEpINATH JACHCTBHSA, CBA3aHHBIE C BIISIHMEM KaKHX-THOO JIMUHBIX,
MMYIIECTBEHHBIX  ((MHAHCOBRIX) M MHBIX HHTEPECOB, NPETSTCTBYIONMMX
10OPOCOBECTHOMY MCIIONIHEHHMIO [JOJDKHOCTHBIX 00s13aHHOCTEI,

- cobmosars HEHTpaIbHOCTh, WCKIOYAIOMIYH) BO3MOXKHOCTL BIMSHHS HA
CBOIO TIPO()ECCHOHATLHYIO CHYXeGHYIO AEATEIHHOCTh PEMEHUM NOMMTHICCKHX
napTuii, Ipyrux oOImMecTBEHHBIX 00be[HeHM, PEIMTHO3HEX OOLEAMHEHHH U
MHEBIX OPraHu3alnax;

- HE JIOHMYCKaTh KOHQIMKTHBIX CHTyaluH, CHOCOOHBIX HaHECTH ymepl ero
PEIIyTalliK Wi aBTOPUTETY MUHICTEpPCTBA;

- MPOSBIIATE KOPPEKTHOCTE B 0OparHe iy ¢ rpakiadaMy,

- cobironars CiryeOHbIi pacmopaaok MuHMCTEPCTBA,

- HOAZICPKUBATh YPOBEHH KBANM(UKAIM, HEOOXOAMMOM A HANNEIKAINETO
HCTIONHEHHS A0JDKHOCTHEIX 0053aHHOCTEH;

- COGIIOIATs OTPAHITIEHHs], BBIIONHATL 00S3aTENBCTBO M TPeOOBAHM K
CIy)XeOHOMY INOBEICHHIO, HE HapymarTh 3afperh, KOTOPHIE VCTAHOBJEHEI
3aKOHOM;

- cobmozars Kopekc 5THKH H CiIyeGHOTO NOBENEHHS IOCYAAPCTBEHHEIX

IpRXHAHCKHX cayxamux PecriyGmmxu Kpriv.

3.2. Hcxons u3 3anad u QYHKOMHA, ONpefeneHHBIX IIONOKEHMEM O
KepyenckoM TOpOICKOM OT[ENE 3anpCH aKIOB TIPAKIAHCKOTO COCTOSHHS
JlenapraMeHTa 3aImcH aKkTOB I'POXAAHCKOTO COCTOSHMS MUHICTEpPCTBA FOCTHIMY,
Ha IPOKIAHCKOr0 CIYIKAIIEro, 3aMEeIfalonIero JOIDKHOCTh IaBHOr0 CHEIHAaINcTa
B Ipemenax €ro KOMICTEHIHH, BO3JOXEHE CHEAYIOMHE MOIDKHOCTHEIC
0053aHHOCTH 110 0GECTICUESHIIO Peatu3alMK OJIHOMOuHi JlenapTaMeHTa 3armicH
aKTOB I'DAKZAHCKOTO COCTOSHHS MUHACTEPCTBA YOCTHITHM:

3.2.1. Ocymectaaenye paboTH 110 IPOBEACHIIO IIOIHOM, CBOEBPEMEHHOI 1
NIpaBHIILHOK TOCYJApPCTBEHHOH PETHCTPAIMH aKTOB TPAXKIAHCKOIO COCTOSHUS
IIOCPE/ICTBOM COCTABIEHHS B EXMHOM TOCYHapCTBEHHOM pPEecTpe 3aimcell aKToB




TPAKOANCKOr0 COCTOSHHS COOTBETCTBYIOHMIECH 3amucu akra IPaKAaHCKOro
COCTOSHMS, B OPME DIEKTPOHHOTO JOKYMEHTa W Ha OYyM@XHOM HOCHUTENE,

3.2.2. OcymecTBICHYE MEPONIPHATHIA II0 COXPAHHOCTH apXHUBHOTO (OHAA;

3.2.3. TIpoBesicHNE TOCYNAapCTBEHHON PErHCTPALME CMEPTH, PacTOpPKEHUH
Opaxa HOCpeICcTBOM cocTaBiicHUA B EMWHOM rOCYAapCTBEHHOM PCccTpe 3armceit
AKTOB IPAXAAHCKOI0 COCTOSHUS COOTBETCTBYIOIIEH 3alHCH aKTa IPaXIaHCcKoro
COCTOSTHHMS, B (JOPME DAEKTPOHHOr0 JOKYMEHTa M Ha OYM@KHOM HOCHTENE,

3.2.4. OcymecTBiIcHHE IIpHEeMa IPaXAaH O BOIPOCaM TOCYIapCTBEHHON
PETHCTPAIH aKTOB IPAKAAHCKOI'0 COCTOSHIS.

3.2.5. Bengenne ydera m XpaHeHWe ONaHKOB CBHAETENHCTB O CMEPTH, O
pacTopaeHun Opaka,;

3.2.6. WcnonHeHwe 3ampocoB (MBHUECKMX M IOPHAMMECKMX JHI[ IO
BompocamM  HcrpeboBams  wH(OpDMaUEM U JOKYMEHTOB,  KOTOPBIMH
NOATBEPKAAOTCH (JaKThl T'OCYAAPCTBEHHOH perucTparyyi akToB TPaXKFAHCKOro
COCTOSTHUL.

3.277. Bpigaga B YCTaHOBJCHHOM 3aKOHOM IIOPSAJKE JOKYMEHTOB O
perucTpaliiy CMEPTH, PaCTOPXKEeHHN Opaka.

3.2.8. Beigaua (BBICHUIKA) IIOBTOPHBIX CBUAETEILCTB M apXUBHBIX CIIPABOK,
MOATBEPKAAOINUX TOCYJAPCTBCHHYI0 DErUCTPAIREO AKTOB  T'PAXKAAHCKOTO
COCTOSHHSL C MCHONB30BaHMEM EIWHOrO rocyJapCcTBEHHOrO peecTpa 3ammicei
AKTOB TPAXAAHCKOrO0 COCTOSHUS W peruoHanbHOit cucrembr [IK «Haxoaka-
3AICy;

3.2.9. Begenue B ycTaHOBIECHHOM NOpsake (Ha OYMaOKHBIX U DJIEKTPOHHBIX
HOCHTEIISIX) ydera 3armiceil akToB 3a TeKyIuii rof, mo HeoOXOauMOocTH —
nepeoopMiIeHIEE H 00HOBECHHE alN()aBATHHIX KypHAJIOB;

3.2.10. BueceHue M3MEHEHIS, HCOIPABIICHAS B 3AIIMCH AKTOB TPAXKIAHCKOr0
COCTOSIHHSL COCTaBJE€HHEIE B (DJOpME DIEKTPOHHOTO JOKYMEHTa B EaMHEIA
TOCYAAPCTBEHHEIN peecTp 3amicefl akTOB I'PDAKIAHCKOTO COCTOSHUA H B
OyMaXHEI HOCHTENb 3almceil akTOB TPaXOAHCKOTO COCTOSHMS, XPAHAIMXCA B
OTJIENE;

3.2.11. MerpeboBanuie OT rpaxaaH, YIpeKACHUH, OpraHu3aliiii cBeICHIH U
FOKYMEHTOB, HEOOXOAMMBIX /I OKa3aHHA TIOCYHapCIBEHHEIX YCIyr H
COBEPINECHUS MHBIX IOPHAUICCKY 3HAUNMEIX NCIICTBIIL;

3.2.12. Ilpumsarus yyacTHd B IIPOBEICHMM YECTBOBaHMSA OOMISPOB
CYIIPYXKECKOI JKM3HH U UHEIX TOPKECTBEHHBIX MEPOLPMATII,

3.2.13. TlpoBenennie B TOPKECTBEHHOH O0OCTAHOBKE BHI@9H JOKyMEHTOB O
rOCY[apCTBEHHOI DPErucTpariy POXKICHUS U 3aKIodeHHsd Opaxa, 1O KeIaHHIO
JIVILI, BCTYHAIOIMKX B Opax M JIMIL, 3asBIITIONIIX O pPoXAeHH pebeHka;

3.2.14, OcymectBieHe uHBIX QyHKIMHA B YCTAHOBIEHHOH cepe
JIEATENGHOCTH, IPEAYCMOTPEHHBIE 3aKOHAMK H HOPMAaTWBHEIMH IIPaBOBBIMH

aKTaMH.
3.2.15. VYuactme B MEPONPMATHAX [0  TOBBIHICHHI0  YPOBHA
npodeccronanbHOi HOAroTOBKY pabOTHAKOB OTHENA.
3.2.16. OcymecrBieHre paloThl B IpeAenax CBOCH KOMICTEHIMH TIO
00paboTke, pe3epBHOMY KONMPOBAHMIO IIGPCOHANHHBIX JMAAHHBIX B OTZHEIS,




KOH(UACHIMANGHOCTH TIOAydeHHOW wmH(opMaim, .a Taioke pabory ¢
KPHIITOCPEICTBAMU, 00ECTICHHMBAOIIIMHE 3AUTY NEPCOHANBHEIX JAHHBIX;

3.2.17. OcymectricHue B IpeAenax cBOeH KOMIIETEHIMH MEPOIIPHATHIL IO
3a0UTe  [EPCOHAIBHBIX  NAaHHBIX W  3alUTe  CBEACHWH,  UMEIONUX
KOH(UICHIHANBHEIA XapaKTep, KOTOPHi€ CTaiH M3BECTHE IPH KCHONHECHHH
CIyxeOHBIX 00s3aHHOCTEIT,

3.2.18. IlogroroBka ¥ IIPEACTABIECHHE CBEACHMH O TIOCYIapCTBEHHOM
PETHCTPALIHY aKTOB I'PAKIAAHCKOTO COCTOSHUS B YIIONMHOMOYEHHBIE ACHCTBYIOMIM
3aKOHONATENLCTBOM OpraHbl, CTATUCTUYECKOM K APYroii OTIETHOCTH IO BOIIpOCaM
rOCYNAapCTBEHHOM PETHCTPAITH aKTOB MPAKIAHCKOTO COCTOSHIAA.

3.2.19. Ilposepenue MeponpuATHii 10 (POPMHPOBAHHIO apXHBHOTO (OHAA
orpena 3AI'C, ero o6pabotiy, yuera i CHCTEMATH3ALNH,

3.2.20. QDopmupoBaHue OSIEKTPOHHOH O0a3bl apxusa 3ammcell aKToB
TP&KIAHCKOr0 COCTOSHIA B COOTBETCTBUH C TPCOOBAHHUAMH 3aKOHOHATENHCTBA

3.2.21. IloBblmeHVEe CBOEr0 KBAMK(PUKAMMOHHOIO H HPOECCHOHATEHOTO
YDOBHA, U3y4Y€HHE H HpHMeEHEHHe B paloTe 3aKOHOAATENBHBEIX HOPMATHBHBIX
aKTOB;

3.2.22, Tlo nopy<eHHIO 3aBEAYIOMEr0 OTACIIOM OCYIIECTBICHHE MOATOTOBKH
H HanpasicHue  HHpOpManuif W 3alpOCOB II0 BONPOCAM, BXOASIONUM B
KOMIIETEHIHIO OTAENa, [IPOBCACHUC aHAIM3a OCTYIMBINE HHPOpMaIlH

3.2.23. IlomroroBka M TMpeACTABICHIE 33aBEAYIOMEMY  OTHEIOM
HH(OPMAIHOHHO ~ AHATIUTHYECKUX CIIPABOK.

3.2.24. ITo TIOpy9eHHUIO 3aBSAYIONIETO OTACIOM OCYIlECTBIAET HOATOTOBKY,
TPOBEACHHE ¥ Y4aCTHE B COBCIIAHMAX,'3aCeHaHUIX, MHBIX MEPONUPHATHAX IO
BOIIPOCAM JIEATESIHbHOCTH OPraHOB 3aIFICH aKTOB IPaXAAHCKOTO COCTOMHIS;

3.2.25. Cobmopenue TpeGoBarmii MHCTpYKIM 10 AEIOIPOH3BOICTBY, B
TOM YHCIE HALIeKAMMi yder ¥ XpaHEHWE IIONyYeHHOH HA WCHOJHEHUE
JOKYMEHTAIMK U MarepuanoB, CBOCBPEMEHHAS MX Mepeiadya OTBETCTBEHHOMY 3a
JEJIOIPOM3BOICTBO, B TOM JHCIIE MPH YXOJE B OTIYCK, YOBITHYE B KOMaHAMPOBKY, B
CITy9ae YBOJLHERHS C JHOIDKHOCTH.

3.2.26. Cobmopenne TpeGopanuii WHCTpykiMu 0[O y4eTy, XpaHEHHIO,

PacXofOBaHMIO M BEACHHIO OTYETHOCTH 00 HcHoNB30BaHMH OJIAHKOB
CBHZIETENLCTB O NOCYAAPCTBEHHOM PErHCTPal(H AKTOB IPAKIAHCKOTO COCTOSHUS B
Pecriybmixe Kpreim;

3.2.27. Toutoe U CBOEBPEMEHHOE BBINONHECHHE YKA3aHWl M NOPYYCHHI
3aBEAYIONIEr0 OTACIIOM.

3.2.28. Cobmopncrue ciyxeOGHOrO pacHOpAiKa, IpPaBUil COHAEPIKAHUA
ciyxeOHEIX IIOMEIMEeHuit M rpaBwil IoxapHoH Oe3omacHocTH, HOpM Kojekca
THKH ¥ CIY’KeGHOTO TTOBEAESHHNA TOCYJaPCTBEHHBIX TPKAAHCKAX CITY)KAIHX,

3.2.29. Veemomienme pabotomareist o000 Bcex ciaydasx oOpamieHus K
KOHCYJIbTAHTY KAKUX-THOO0 JIMI[ B HEIIX CKIOHEHWS €ero K COBEPHICHUIO
KOPPYILIMOHHBX PABOHAPYIICHMI, 32 HCKIFOYCHHEM CIIyJacB, KOr/ia IO JaHHBEIM
(haxraM npoBeJESHA WM NPOBOITCSA IPOBEPKa.

3.2.30. CoOmopenne yCTaHOBJICHHRIX cTarhsMu 15, 16, 17 m 18
®epepampaoro 3akoma ot  27.07.2004 Ne 79-®3 «0O rocymapcTBeHHOU




rpaxaaHckoii  ciyxkOe Poccuiickoli Oenepauyi» OCHOBHBIX 00f3aHHOCTEH
rOCyJJapCTBEHHOI0 TPAXKIAHCKOr0 CHOYXKAMWEro, OrpaHMyeHMii H 3a0peros,
CBS3AHHEIX C TIOCYJAPCTBEHHON TIpakaaHckod coyxOo#, TtpeboBammii K
CIy>K€0HOMY IIOBEACHHIO TOCY@PCTBEHHOI0 I'PAXAAHCKOrO CIIYKAIETo.

3.2.31. CaoeBpemeHHOe coOOmEHHME 3aBEAYIOIEMY OIHEIOM O
3aMHTEPECOBAHHOCTH IIPH MCHOJIHEGHHM MOIDKHOCTHBIX O0043aHHOCTEH, KOTOpas
MOXXET TIPHMBECTH K KOH()JMKTY HHTEpECOB, IIPHHHAMAeT MeEpPsl 110
NPENOTRBPAIIEHHIO TAKOT0 KOHJUINKTA,

4. Ilpasa.

4.1. OcHoBHpic ImIpaBa TIPAKTAHCKOrO CIY:KaAWIEro, 3aMEMAromIero
JIOJDKHOCTh TJIaBHOTO CIEIMainCcTa, omperencHsl crarbeil 14 DenepampHOro
3akoHa ot 27 wrona 2004 roma Ne 79-®@3 «O rocynapCTBEHHON IPaXAAHCKOH
ciryx0e Poccuiickoli Peneparmuy, crarseil 10 1 npyrumu nojoxeHusMy 3aKoHa
PecriyGmuxu Kpemm or 29 mag 2014 roma Ne 7-3PK «O rocynapcreeHBOH
rpaKAaRCcKol cnyxbe PecryOmixu Kprivy.

4.1.1. TD'paxpasckuii ciayXamud, 3amMem@ai0nuid JOBKHOCTh TIJIaBHOTO
CHEHUAIKCTA, UMEET NPABO HA!

- ofecrieveHie  HagNeXanX OpPFraHW3alOHHO-TEXHUHMECKAX  YCIOBWIM,
HEOOXOMMMEBIX IS HCIIOJIHEHUS HOJDKHOCTHEIX 00s3aHHOCTE!H;

- O3HAKOMJIEHHE ¢ JODKHOCTHBIM PETJaMEHTOM M HMHBIMHM JOKYMEHTaMH,
ONpEACISIIOIMMMY €0 TpaBa M O0S3aHHOCTH N[O 3aMemaeMoil JODKHOCTH
TPOKAAHCKOH CayKOBI, KpUTEPISAMH OLCHKH 3(QEeKTHBHOCTH HCTIOIHEHHN
JOJDKHOCTHBIX ofsr3aHHOCTEH, [OKa3aTesIMI pE3YIABTATHBHOCTH
npodeccronansHoi  Cy:keOHOH JeATENBHOCTH M YCJIOBHAMH JIOJDKHOCTHOTO
poCTa;

- OTHFIX, obecIieTrBaeMBbIit YCTaHOBJICHUEM HOPMAanbHOI
HPOJOIDKHATENEHOCTH CHYXeOHOT0 BPEMEHH, TIPELOCTaBIEHNEM BRIXOJHRIX JHEH 1
Hepabouyx Npa3AHUIHEIX FHEl, a Taroke eXeroIHbIX OINIauiBaEMbIX OCHOBHOTO 1
JOTIOJTHUTENHHBIX OTILYCKOB;

- JICHEHKHOE COJCPKAHME U Apyrue BBIUIATEL B COOTBETCTBHH C
DexepansubiM 3akoHoM oT 27 ot 2004 roga Ne 79-03 «O rocymapcTBeHHOI
rpaxpasckoii cmyxOe Poccmifckoit ®epeparuuy H 3akoHoM PecnyOimxy Kpeim
or 29 mMag 2014 roma Ne 7-3PK «O rocymapCTBeHHOM IpaxcAaHCKOM ciyx0e
PecrryOnmuxu Kpbim», MHBIME HOPMAaTHBHBLIMU IPaBOBBIMH aKTaMu Pocchiickoit
Qenepaiiiy, HOPMAaTHBHBIMH IpaBOBhIMM akTamu PeciyOixu KpeiM u co
CITyKEOHBEIM KOHTPAKTOM;

- MOJNYYEHHUE B YCTAHOBICHHOM TMIOPSAKE HH(QOPMAlld H MarepuaioB,
HEOOXOMUMEIX JUI1 HMCIONHEHHS HJOIDKHOCTHRIX OO0s#3aHHOCTEH, a TaoKke Ha
BHECEHUE MPEUI0KEHHH 0 COBEpIISHCTBOBAHAH ACATEIPHOCTH MUHICTEPCTBa;

- O3HaKOMJICHHE C OT3BBAMH O ¢€ro0 Tpo(eCcCHOHAIBHON cmoy:xeOHO
OEATENHHOCTH W APYTHMU JOKYMEHTaMd J0 BHECEHMA HX B €ro JHMYHOE JEIO,




MaTepuajaMi JIMIHOTO [ena, a TaloKe Ha NPHOOINEeHHEe K JIMYHOMY JEiy €ro
IHACHMEHHBIX O0BICHEHUIT U APYTHX JOKYMEHTOB H MaTEpHAIIOB;

- 3ANIUTY CBEACHMN O IPAKIAHCKOM CIIYKAIIEM;

- AONOJHUTENBHOE  MpO(eCcCHOHANbHOE  00pa3soBaHHe B NOPSAKE,
ycranoBneHHOM PejiepanbHeM 3akoHoM 0T 27 mona 2004 roma Ne 79-®3 «O
roCyapCTBeHHOM rpaxnaHckod ciyxbe Poccuiickoit ®epepamuwm» u ApyraMu
(henepamsubivT 3axoHaMy, 3axoHoM PecnyGmixu KpsmM ot 29 mas 2014 roga Ne 7-
3PK «O rocymapcrseHHol rpaxnaHckod ciuyxGe PecmyGmuxn Kpsmv» H
HOPMaTHBHBIMHU NIPABOBLIMHK axTamMu Peciy6ike Kprim;

- WICHCTBO B IPOQECCHOHATLHOM COI03€;

- PacCMOTPCHUE HHAMBHAYAILHBIX CIYK€OHBIX CIIOPOB B COOTBETCTBHM
¢ deIepabHEIME 3aKOHAME,

- NPOBEJICHHE 110 €r'0 3asSBJICHUIO CIYXKeOHOI IPOBEPKY;

- 3Ty CBOMX 1IpaB W 3aKOHHEIX MHTEPECOB HA TPaXHaHCKOH cayxoe,
BKJIIO4as 06:Kaji0BaHye B CyJ X HaPYIICHIS,

- METUIMHCKOE CTPaXOBaHUE B COOTBETCIBHH C (helEpaTbHBIM 3aKOHOM,
- TOCYJJapCTBCHHYIO 3alUTY CBOMX JKM3HH H 3[0DOBBS, JKH3HH H 3I0POBBS
WICHOB CBOEH CEMBH, & TakoKe IPHHAICKANIEr0 eMy HMYINECTBA,

- TOCYJapCTBEHHOE IIEHCHOHHOE ofecleuenne B COOTBEICTBHH C
(heiepabHBIM 3aKOHOM M 3aKOHOM Pecrry Gk Kpbim.

4.2. Hcxoms w3 yCTaHOBJICHHBIX IIONHOMOYHI TPaKAAHCKHM CITy»Kaimuii,
3aMEMIAIONIM JOJDKHOCTH IVIaBHOIO CHEIHAICTA, IMEET MpaBo Ha:

- PeUMBAIMIO YCTAHOBIECHHBIX (heepanbHBIMI 3aKOHAMHE OCHOBHEBIX IIpaB
TPAKEAHCKOTO CIYXKALIETO;

- OCHOBHEIE " JOIIOJTHUT¢IIbHBLE rocy1apCTBCHHBIC rapaHTHy,
IPeAyCMOTPEHHBIE M 00yCIOBICHHBIE (edepalbHbLIMI 33KOHAMH M HHBIMU
HOPMAaTHBHBIMM IIPaBOBEIMH axkTamMy Poccuiickoii ®eaepaiy, 3aKOHAMH 1 MHEMHA
HOPMaTHBHBIMH IIpaBOBsIMY axTaMu PecnyOmmxi Kpreim;

- O3HAKOMJICHHE ¢ NPOEKTaMM pEIeHMH pyKOBOACTBZ MuHMCTEPCTEA,
KaCarOmiMecs: JeATeIbHOCTH OTASHA U €r0 paO0THHKOR;

- BHOCHTb HA PacCMOTPEHME 3aBEINYIONMEr0 OTACAOM TPEIOKEHHS IO
YIYUIIEHHI0 ACATEIBHOCTH OTAcAa K MUBICTEPCTBA IO COOTBETCTBYIOIIAM
BOHpOCAM;

- B YCTaHOBJIECHHOM IIOpAAKE IONy4YarTh B MpeHeNax CBOCH KoMIleTeHIHn
HeOOXOAMMYIO HH(OpMAIHIO, AOKYMEHTE! H MATEPHANSl OT JODKHOCTHBIX JIHI
Mmusnncrepcrsa;

- IOJIydars OT 3aBEAYIOMErO OTHAEIOM, pYKOBOACTBZ MUWHMCTEpCTRA
COIEHCTBHE B HCIIOMHECHUAN CBOHMX JODKHOCTHEIX 00SM3aHHOCTEIl;

- BBIHONHCHHE HHOM OIUIaYiBacMoii paboTh!l IIPH YCHOBUM HPEIBAPUTEIHHOTO
YBEAOMICHH 00 JTOM IPEACTABHTENS HAHUMAre)ld, a TalKe OTCYTCTBUA
KOH()IIMKTa AHTEPECOB;

- HaNpaBjeHHE  3allpOCOB B gfpeC  HCIOJHUTENBHBEIX  OPraHoB
rocynapcrsennoii Bnactd PecrryOmuxu KppiM, MECTHOrO caMoOyIIpaBJICHHS




MYHUUMIAIBHEIX  00pa3oBaHuii, JOPHIMYECKHX M (U3MIECKHX JHI Ha
HpeACTaBlcHHe HeoOXoauMol uH(OpPMAH [0 BONpOCaM, BXOASIIAM B €ro
KOMIICTEHITIHO,
- BHCCEHHE  HPEUIOKCHINM  3aBefyiomieMy  oTaeiioM  3ATC mo
COBEPIICHCTBOBAHMIO AEATEILHOCTH OTHCIA,
- yJactie B pa0oTe CeMMHApOB, COBEmAHMY, 3aceganmii KOJLIETHi,
KoHCYIBTaTMBHOrO COBETa 10 BOIIPOCAM TOCYNAPCTBEHHOM PETUCTPAINH aKTOB
IPaXJAHCKOT'0 COCTOSHIT,
- Ha IOXYYCHME B YCTaHOBICHHOM MOPSAAKE MHOOPMAIHM M MATEpHAJIOB,
HeOGXOAUMBIX IS HCHOMHERYS JIOJBKHOCTHEIX 00S3aHHOCTE:.
- PacCMOTpERME TNOCTYIMBIMMX B OTAENX o0pamieHwif, JOKyMEHTOB,
MaTEpUATIOB;
- BBINIOJIHCHAE MHOM OIUTagKBaeMoii paboTHI IIDH YCIOBYM HPEBAPHTEILHOTO
YBEAOMIEHHS 00 OSTOM TPEACTABUICHA HAHWAMATENd, A TAKKE OTCYTCTBHS
KOH()IIUKTa WHTEPECOB,

5. OTBercTBEHHOCTD

5.1. paknanckuii  cuyxamuii, 3aMemaonii XODKHOCT TIZBHOTO
CHEIUANCTA HECET YCTaHOBIEHHYIO 3aKOHOATENFCTBOM OTBETCTBEHHOCTE 3a;

- HapyleHHe 3arpeToB, HEeCOOMIONEHNE OrPaHWIeHNif M HEHCTIONHEHHE
00s3aHHOCTEH, CBA3aHHBIX C  NPOXOXKHEHHEM  TDOKAAHCKOH  CIIyXOBI,
YCTaHOBJICHHBIX (eNepanbHEIM 3aKOHOM U 3akonamu Pecrry 6k Kpeim;
- HecoOmoznenne TpeOoBaHMit K CTyxeOHOMY IIOBEJEHHIO, YCTAHOBIEHHBIX
3aKOHOMATENHLCTBOM O IPAAIAHCKOM CiIyxOe;
- HecOOMMOZCHME  OrpaHMYCHMI, HapyIeHHe 3alpeToB, HEHCTIONHEHWe
00s3aHHOCTE, yeTaHOBIEHHEIX DeepansHEM 3aKOHOM 0T 25 nexabps 2008 roma
Ne 273-03 «O rpoTHBOAEHCTBUH KOPPYITLHHIY;
- HEeHCToNHeHHe (HeHaATeKaIIee HCTIONHEHUe) JOIDKHOCTHRIX 00sS3aHHOCTEIN;
- yIpary I II0pYy FOCYJapCTBCHHOro mmyimecTBa PecryOmuku Kprim,
KOTOpo¢ OBIIO INpPEJOCTABICHO €My Uil HCHOJNHGHMSA  HOJDKHOCTHEIX
00s3aHHOCTEIH;
- 32 HecoOmopeHnme TpeOoBaHMI M HOPM 10 OXpaHe TPyId, TEXHHKE
Ge30MmacHOCTH U IPOTHBOMIOKAPHOMN 3aIUTEL;
- Hapymenue Ciyxe6Horo pacnopsaka MHUHHCTEPCTBA 1 HCHOMHUTEIHCKOM
JUCHUTLIAHEL,
- napymermne Kogekca 3THKH M Ciyxe0HOTO IOBEJEHUS IOCYJApPCTBEHHBIX
TPOKNAHCKHX cyXammx Pecmyomixu Kpeim;
- HHBIC HApyIMEHHsA B 3aBHCHMOCTH OT BO3JOXCHHBIX Ha IPAKIAHCKOTO
CIYKAIIEro AOJLKHOCTHRIX 00SA3aHHOCTEH.

5.2. 3a pasriameHne BBEPEHHBIX NEPCOHANBHBIX AAHHBIX TPAKIAHCKHIL
CIHy)Kalui, 3aMeINAIoIMil JODKHOCTh [NIABHOIO  CHEIMANNCTA, HECET
OTBETCTBCHHOCTh B COOTBETCTBHU C ACHCTBYIOIMM 3aKOHOIATEILCTBOM.



6. Ilepevenn BONpPocoB, 0 KOTOPLIM IJIABHLIH CHENHANICT
BOpaBe HJIH 003aH CAMOCTOATEILHO OPAHAMATD PelNeHHs

6.1. Ilpu wHCHONHEHHMM MODKHOCTHEIX oO6s3aEEOCTE T'POXAAHCKI
CHYXAUMii, 3aMemalonmii  JOJDKHOCTH TJABHOTO  CHEIHAIHCTA, BIIPABRe
CaMOCTOATENBHO NMIPHUHUMATh PEIICHIS 110 BOTIPOCAM:

- BHIOOpa Cr10c06a OPraH3AIN ¥ BHIIONHEHMS TIOCTABICHHBIX 321,

- Pa3paGoTKy HEQOPMAIMOHHBIX MATEPHATIOB 0 BOHPOCAM, OTHOCSIIMCA K
KOMIICTEHIIY OTIEIIA;

- cbopa u oboOmenms uHbOpMay, HeOOXOZEMON U HALIEKAIEro
HCIIOJTHEHHS TTOTHOMOYMI OTAENZ,

- OpH peaM3aiyy OOMHOMOYHA WieHa KOMHCCHH M HHOTO KOJUIErHaTbHOTO
oprasxa.

- IO BONIPOC2M OpraHM3aluH Y9€Ta W XpaHeHusd, Hpe[laHHBIX €My Ha
UCIIOJTHEHHE JIOKYMEHTOB M MarepHaJIOB.

6.2. Ilpu HCHONHEHMH MNOJDKHOCTHBIX OOM3aHHOCTEH I'PaXIaHCKI
CHy)Kamui, 3aMeIaiomuii JODKHOCTh IIIABHOFO  CIELMANNCTa  00sg3aH
CaMOCTOATENbHO MPHHUMATh PENICHHS 110 BOIIPOCAM:

- opraHu3anyu paGoTel OTAENA B IIENSIX PEAM3AIME BO3JI0KEHHBIX 331,

- HCITONHCHHSA YKa30B, PacHOpPMKEHMAA W nmOpydeHuit I'nmaemr PecriyGimaxu
KpeiM, mnocrasoBineHuif, pacmopsoxermii M mopydeHuit Cosera MHHHCTPOB
Pecrybmuxu KpeiM, ripuka3os, nopyaermii Munucrpa;

- TIaHHPOBaHUs PaboTBl OTHENIa W 00ECIICYEHMs MCIOIHEHHS ILIAHOBBIX
MEPONIPUSITHIA,

- KaYeCTBCHHOTO M  CBOEBPEMEHHOIO0  pPAcCMOTPEHHST  JOKYMEHTOB,
Opranu3aliy HX y9eTa H XpaHeHus;

- TIPEOCTaBICHAA 3aBEAYIOMEMY OTACHOM  OTICPATHBHON WHMOpMALH,
HeoOxoauMol st o0ecHede i HaFIeKaero HCIIOMHEHUS HOJMHOMOTHIT OTAENA.

7. IlepedeHb BONPOCOB, HO KOTOPLIM INIABHDLIH CHENHAJIHCT
BRPaBe H 0051320 Y9aCTBOBATh HPH NOATOTOBKE
NPOEKTOB HOPMATHBHLIX HPABOBLIX AKTOB
H (A/IH) NPOCKTOB YIPABJICHIECKHAX K AHBIX pPemenuii

7.1. TpaxmaHckuii ciuyxammii, 3aMemaromuii JODKHOCTH TIJIABHOLO
CIICL{AAIICTa B COOTBETCTBHH CO CBOCH KomiereHield o0s3aH yqacTBOBaTh B
NOArOTOBKE (00CYKACHHM) IPOEKTOR HOPMATHBHEIX IIPABOBRIX 4KTOB M HPOEKTOB
VOpaBICHYECKHX H MHBIX PpemeHHUl 110 BOIPOCAM, CBSI3aHHBIM C BEHINOXHEHHEM
€ro ()yHKIMOHANBHBIX 00S33HHOCTEMH.

7.2. T'paxpaHckuii cuyxammii, 3aMearOmMil IOJDKHOCT: FJIABHOFO
CHECIHAIUCTA, B COOTBETCTBHH CO CBOCH KOMIIETEHIIMEH BIIpaBe y4acTBOBATH B




HONTOTOBKE NPOCKTOB HOPMATHBHEIX TPABOBEIX AKTOB M NPOEKTOB PEIIEHUit 1o
HHBEIM BOIIPOCAM II0 ITOPYIEHHIO 33BEAYIOMIETO OTAEIOM.

8. Cpoxn 8 HponeaypsI NOAroTOBKH, paccMOTpeHns
NPOCKTOR peleHMid, HOPSAOK COIIACOBAHMS ¥ IPHHSTHS PemeHuii

B COOTBETCTBHM CO CBOMMH HOJGKHOCTHEIMH 00A3aHHOCTAMM IPKAAHCKIIA
CIYXAIlKif, 3aMEINAIOIMii [ODKHOCTh [JIABHOLO CHCHUHMANIICTa, NUpPHHHAMAET
PCOICHNS B CPOKH, YCTAHOBICHHBIEC 3aKOHOJATEILHBIMY 1 HHEIMH HOPMAaTHBHBIMH
TIpaBoBLIMA axTaMu Poccmifckoit ®enepawim u Pecriy6mmu Kpsmv, axtamu
Munucrepcrsa.

9. Hopsaok cityxke6HOro B3anMogeiicTBAS IIaBHOTO CHEHHAINCTA ¢
TPAKTAHCKAME Cay:amEMH MuAHcTepeTRa, rPakIaNCKuMH ClyKAMAMEA
BHBIX rOCY{APCTBEHHBIX OPraHoB, APYITHMH I'DAKAIHAME H OPraHd3anHAMA

BsauMmopeicTBHE IIIABHOrO CHELMANHCTA € TPaKIAHCKEAMI CITY KAIHMHA
TOCYNapCTBCHHBIX OPIaHOB, a TakKe ¢ APYIHMMH IPXIaHAMH W OPraHI3aIfisaMH
CTPOMICA B paMKaX JENOBRIX OTHONICHMH HA OCHOBE OOIMX HpPHHIMIIOB
CIYXKEOHOTO IOBEEHMA TIPKIAHCKUX CHYXKANHX, YTBEPXKICHHEIX YKaioM
Ipesunenta Poccmiickoit ®epepamum or 12 aerycra 2002 roma Ne 885 u
TpeOOBaHMi K CHyxeOHOMy UOBEJCHMIO, YCTAHOBNEHHBIX CTarbeli 18
DenepanbHoro 3akoHa or 27 wrona 2004 roga Ne 79-03 «O rOCy/1apCTBEHHOH
rpaxnaHckoi cayx6e Poccmiickoit ®efepanmm», a Takke B COOTBETCTBHH C
HHBIMH ~ HOPMATHBHBIMH ~ IIpaBOBBIME  axTamu  Poccmiickoit  ®enepanum,
Pecmry6nuxu KpsiM a1 Mummcrepersa.

Bo B32aHMOOTHOMIEHMAX ¢ MODKHOCTHEIME JIAIAMH H OPrAHM3aIHsME
TIABHBI  CHCIMANHCT JOJDKEH COGNIONAaT:  HOPMEI cIy:xeOHOH  STHKH,
ycraHoBieHHsle KoiekcoM aTHKM M cay:xeGHOro noBemeHust TrOCYAApCTBEHHBIX
TPOKAAHCKAX cayxamux Pecny6nwxn KpeiM, yTBepsKmeHHEIM Yka3zoM IiaBhl
PecyOmaxu KpriM ot 25 mross 2014 roma Ne 163-V.

10. Hepegens rocysapceTBeHHbBIX YCIYT, 0KA3bIBAEMBIX IPAKAAHAM H
OPranH3AIHAM B COOTBETCTBHH ¢ 3/IMHHHCTPATEBHLIM PerIaMenTOM
rOCyA2pPCTBEHHOTO OPrana

I'naBHBIf cHeIMAMMCT HPENOCTABISCT FOCYJapCTBEHHYI0  YCIIYTY
IOPHAMMCCKMM U (DU3HYECKAM JHMIAM B COOTBETCTBMH C TpeOOBaHIIMH
AJIMHHCTPATHBHOTO DErIaMEHTa IPEeIOCTABICHUs TOCYAPCTREHHOM YCIYTH 110
TOCYRapCTBEHHOH DPErvCTpalldM aKTOB TIPAKIAHCKOTO COCTOSHYSA OpPTaHaMH,
OCYIHCCTBILIIOIMMH  IOCYJAPCTBEHHYIO DPETHCTPAlHI0 aKTOB IPaXIAHCKOTO
COCTOsHUSA Ha Teppuropun Poccuiickoii Deneparym, yTBep:KIEHHOTO NPHKAZ0M
Myrucrepersa woctumum PO ot 28 nexabps 2018 r. Ne 307.




11. Moxa3zaTenan 3¢ heKTHBHOCTH H Pe3ybTaTHBHOCTH
npogeccHonaNbRo# cayHeOH0H AesITe/ILHOCTH

11.1. ITokazarenu 3 QeKTHBHOCTH 51 pe3yIbTaTHBHOCTH
podecCHOHANBHON  CyXeGHOH JEeATENBHOCTH IPaXJIaHCKOTO — CIyXallero,
3aMEIAIoNero  JOMKHOCTh IJIAaBHOTO  CIIEI[HAIMCTa, YCTAHAB/IHMBAIOTCA B
3aBHCHMOCTH OT:

- BRIIONHAEMOTO O0BeMa paboThl M MHTEHCHBHOCTH TpY/Ja, CIOCOOHOCTH
COXPaHAThL BEICOKYI0 paboTocroco6HOCTE B 9KCTPEMANBHBIX  yCIOBHIX,
COONMIOICHHIO CIIYKeOHOM TUCITHILIHHEL,

- CBOEBPEMEHHOCTH M ONePaTHBHOCTH BBIIONHEHUS IOPYICHUH;

- Ka4yecTBa BEIIONHEHHOM paboThl (MOATOTOBKU JOKYMEHTOB B COOTBETCTBHH
C YCTAaHOBJIEHHBIMY TPEOOBAHMSIMH, IONIHOTO M JIOTHYECKOro H3/I0XCHHA
MaTepuaia, FOpPUIMYECKH IPaMOTHOTO — COCTABIEHMS NOKYMEHTa, OTCYTCTBHSA
CTHITHCTHYSCKHMX M IPaMMATHYECKUX OIMIMOO0K);

- [pothecCHOHANTLHOH KOMITETEHIIHH (3HaHuA 3aKOHOAATEILHBIX,
HOPMATHBHBIX [IPABOBBIX aKTOB, MIHPOTH NPO(ECCAOHANBHOTO KPyro3opa, yMEeHH
paboTaTh ¢ TOKyMEHTaMH),

- CIIOCOGHOCTH YeTKOH OpraHu3allid H IUIaHMPOBaHUS  BBINOJHEHHSA
MOPYUEHHEIX 38[aHUl, YMEHHs paldOHANHEHO HCIION30BATh pabodee Bpems,
PacCTaBIeHUA NPHOPHTETOB,

- TBOPYECKOTO MOAXO0JA K PEIUCHHIO MOCTABJICHHBIX 3a/aY, aKTHBHOCTH H
MHMIMATABE B OCBOGHHHM HOBBHIX KOMMBIOTEPHBIX H  HH(OPMAIHOHHBIX
TeXHOJAOrHH, crocobHocTH OBICTPOTO afanTHPOBAHMUSA K HOBBIM YCJIOBUSIM H
TpeOOBaHUsIM;

- OCO3HAHUA OTBETCTBEHHOCTH 3a IIOCIEACTBUA CBOMX JEHCTBHE.

3apenyromui KepyeHCKAM TOPOACKHM OTIAEIIOM

3aMMCH aKTOR IPayKOaHCKOTO COCTOSHUA -
JlemapraMeHTa 3allyCcH aKTOB I'PaXAAHCKOIo coc;fro;m;«é,_w
Munucrepetsa focTulinH Pecmybmukn Kpeim / £t

2.3. NluxbamuHoBa
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